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BUSINESS EDUCATION INDEX 
1954 


Author and Subject Entries 


A 


ABEL, Howard 

A survey of current articles on administration 
and supervision in business education. Flor- 
ida State University, M.S. thesis ’53 

ABERNETHY, Richard B. 

The uses made by high school graduates of 
typewriting ability acquired in Fremont 
high school, Fremont, Iowa. Northeast Mis- 
souri State Teachers College, A.M. thesis 


"53 
ABRAHAMS, Rollie 

Mr. Gimbel is her department. Today’s Sec 
57: 13-15, 52 O 

Secretary to Madame Etiquette. Today’s Sec 
56: 11-13, 52 Mr 

ACCOUNTING 

Accounting comes of age. John N. Myer. J 
Bus Ed 29: 213 F 

Accounting courses on the graduate level. 
John N. Myer, J Bus Ed 29: 257 Mr 

Accounting majors and _non- accounting ma- 
jors. John N. Myer. J Bus Ed 30: 91 N 

pe analysis of the accounting systems and 
practices of small, independent retail busi- 
nesses. James K. Stoner. University of Pitts- 
burgh, Ed.D. thesis 53; Nat Bus Ed Q 23: 
85 O; J Bus Ed 29: 259 Mr 

Anticipated costs and losses. John N. Myer. 
J Bus Ed 29: 343 My 

A business-survey approach to auditing. Glen 
E. Martin. J Bus Ed 29: 247-48 Mr 

Cost accounting: text, problems and cases. 
Clarence B. Nickerson. McGraw-Hill. 480 

7 


Education of professional public accountants. 
S. Paul Garner. Coll N & V 7: 1-7 My 

The funds statement in accounting practice 
and collegiate instruction. Edward J. 
Schmidlein. New York University, Ph.D. 
thesis °53; J Bus Ed 29: 344 My 

The importance of accounting in the manage- 
ment of a business. John N. Myer. J Bus 
Ed 29: 170-71 Ja 

Improving the teaching of accounting for the 
elementary course. Gilbert Kahn. Cath Bus 
Ed R 5: 30-34 Je 

Internal auditing. John N. Myer. J Bus Ed 
30: 133 D 


Interpretative emphasis in collegiate account- 
ing. William Colborne. Arizona (Tempe) 
State College, M.A. thesis ’53 

Professional aptitude test for high school. R. 
Jacobs and A. E. Traxler. Clearing House 
28: 266-68 Ja 

Professional development for accounting in- 
structors: professional organizations. Ger- 
ald W. Fossieck. Bus Sch Exec 10: 106-107 


Survey of college courses in punched card 
machines and installations of punched card 
machines in the Knoxville area. Donald 


ACCOUNTING (continued) 
Reese. University of Tennessee, M.S. thesis 
°53; Nat Bus Ed Q 23: 68 O 
Use of proof sheets in accounting classes. J. 
G. Roof. Bal Sheet 35: 258-59, 288 F 
ADAMS, Anne 
A follow-up study of the graduates of Marie- 
mont high school for the years 1940-1951 
with special emphasis on business educa- 
tion. Ohio B T 15: 22-24 31 O 
ADAMS, Eve and Dan Garamoni 
Transcription from Stenograph (Stenotype) 
notes: some significant points and com- 
— UBEA Forum 8: 23, 32 F; 29-30, 
ADMINISTRATION and supervision 
Administering an ying program. Gladys 
Peck. N Bus Ed Q 22: 5-7 My 
Administrative problems in guidance and fol- 
low-up. Robert L. Grubbs. Amer Bus Ed 
11: 43-44, 48 O 
Are you Mr. supervisor or Mr. pusherboss? 
Louise W. Frantz. Bal Sheet 35: 201-203, 
206 Ja 
A business education handbook for adminis- 
trators, counselors, and teachers in the Los 
Angeles city school districts. John E. Ton- 
kovitch. University of Southern California, 
M.S. thesis 53; Nat Bus Ed Q 23: 940 
Business educators answer a question, why 
the state supervisor? Vernon A. Musselman 
and Z. S. Dickerson. Am Voc J 29: 16 Ap 
City Be gtr ve of business education. N Bus 
Ed Q 22: 54-62 My 
Cooperavision. William Cadugan. Tri-State 
Bus Ed 7-15 N 
Directory—1954, state supervisors of business 
education. N Bus Ed Q 22: 49-53 My 
The high school department head in business 
education. Edward H. Goldstein. Mono- 
graph 89, South-Western. 80 p 
A new teaching rating record. Harold Fields. 
Bus Ed World 35: 20-23 N 
A study of supervisory services for business 
education as rendered by departments of 
education in twelve southern states. Frank 
M. Herndon. Northwestern University, 
Ed.D. thesis °53; Nat Bus Ed Q 23: 37 O; 
J Bus Ed 29: 344 My 
A survey of current articles on administration 
and supervision in business education. How- 
ard Abel. Florida State University. M.S. 
thesis *53 
This is the time for planning. VBE Bul 7: 1 F 
What does the supervisor look for in his class- 
room visits? I. David Satlow. Bal Sheet 35: 
349-50 Ap; H Points 36: 19-22 My 
What evaluation of business education means 
to the public school administrator. L. H. 
Diekroeger. N Bus Ed Q 22: 23-25 D ’53 
What is your departmental m.q. (morale 
quotient)? I. David Satlow. J Ed Soc 27: 
329-32 Mr 
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ADMINISTRATION and supervision (continued ) 
What makes an administrator? William S. 
McNary. Office Exec 29: 11-13 Mr 
What the high school principal should know 
about bookkeeping. Harrison J. Cameron, 
Jr. UBEA Forum 9: 7-9 D 
ADULT education Si 
Adult business education provided by Michi- 
gan colleges of education. Howard Som- 
mers. News Bul MBEA 20: 4,20 D |. 
Adult public business education. Hunting 
Sherrill. Amer Bus Ed 11: 110-11, 118 D 
A survey to determine how the extension pro- 
grams of Pennsylvania’s public schools are 
meeting the needs of the adult population 
for basic business education. Rae S. Leos. 
Pennsylvania State University, M.S. thesis 


Teaching the skill subjects to adults by the 
tutorial method. Willard C. Hyatt. Bal 
Sheet 35: 304, 308 Mr 

ADVERTISING 

Advertising layout. William Longyear. Ron- 
ald. 108 p $6.50 

Fables and facts about advertising. Frederick 
G. Nichols. J Bus Ed 29: 283-84 Ap 

Handbook of graphic presentation. Calvin F. 
Schmid. Ronald. 316 p $6 

Motivation research in advertising and mar- 
keting. George H. Smith. McGraw-Hill. 
254 p $5 

Students enjoy advertising tests. Roland C. 
Geist. J Bus Ed 29: 335-36 My 

A unit on advertising. A. N. Harrison. UBEA 
Forum 9: 28 D 

AHLERING, Inez 
— helps the schools. J Bus Ed 29: 203- 
0 


AICHELE, John M. 

Do you use the calendar to teach accruals in 
your bookkeeping class? UBEA Forum 9: 
13-14 D 

ALBANITO, Donald M. 

Teaching typing—the quickest way with best 

results. Typ News 24: 2, 4 
ALDERMAN, W. E., Jr. 

Business communication’s place in manage- 

ment. ABWA Bul 18: 2-7 Mr 
ALDRICH, Beverly L. 

What to read in business education. See issues 

Ball State C J 
ALEXANDER, Margaret A. 

Do you practice what you teach? UBEA 

Forum 8: 21, 33 Ja 
ALLEN, Carl J. and H. R. Gasker ‘ 

Bring light to your classroom. Bus Ed World 

35: 13-14 N : 
ALLEN, Sarah 
For the girl who takes over. Today’s Sec 56: 


17 Je 
’ ALLGEIER, Donald V. 
The effect of personalization in the collection 
letter. ABWA Bul 19: 10-14 O 
Measuring the effectiveness of certain factors 
in retail collection correspondence. J Bus 
Ed 30: 138 D 
See also Galanis, Joseph M. 
ALLYN, Stanley C. 
_— aa the punches. J Bus Ed 30: 118-20, 


Business Education Index 


ALTMAN, Samuel P. G. 

Take a picture (statistical) of your graduat- 

ing class. Bus Ed World 34: 25-26 Ja 
ANDERSON, Dorothy M. 

Suggestions for business school representa- 
tives who contact high schools. Amer Bus 
Ed 11: 620 

ANDERSON, Ruth I. and others 
Helping the slow learner in shorthand and 
transcription. Amer Bus Ed 10: 235-42 My 
ANDREE, Sister Xavier 
See Florentia, Sister Mary 
ANDREWS, L. O. 

The role of the college supervisor of student 

teachers. NABTTI 60: 5-13 
ANDREWS, Margaret E. 

Cooperative work students. J Bus Ed 29: 

329-330 My 
ANDRIAN, Sister Mary 

Accelerating secretarial science courses. Cath 

Bus Ed R 5: 34-37 Je 
ARCHER, Fred C. 

Business is doing something about standards, 

why don’t we? UBEA Forum 8: 7 My 
ARGABRIGHT, Hazel F. 

The use of visual aids in the teaching of a 
first-year course in secondary school book- 
keeping. Kansas State Teachers College 
OTT M.S. thesis °53; Nat Bus Ed 


Q 23: 
ARITHMETIC, business 

Applied business calculation, 3d ed. Clarence 
E. Birch and Vivian W. Kline. Gregg. 180 
p $1.60 

An experiment with business education stu- 
dents in relearning the fundamentals of 
arithmetic. Gladys Chiles Thistlewaite. 
Western Illinois State College, M.S. thesis 
53; Nat Bus Ed Q 23: 910 

Guidance activities in business arithmetic. 
George W. Madison. Amer Bus Ed Y 11: 
225-28 

Guidance devices in business arithmetic. Cleo 
P. Casady and Robert L. Thistlewaite. 
UBEA Forum 8: 34, 38 Mr 

Helping the slow learner in business mathe- 
matics. William L. Schaaf and others. Amer 
Bus Ed 10: 269-71, 276 My 

An honor class in business arithmetic. Saul 
Wolpert. H Points. 36: 43-48 D 

Per cent or percentage? Harry Lewis. Bus Ed 
World 35: 32S 

Pretest and achievement tests for business 
mathematics for colleges, 3d ed. Louis A. 
Rice, Alfred C. Boyd, and F. Blair Mayne. 
South-Western. Free to users 

Some number drills for students of record 
keeping. P. Myers Heiges. Bus Ed World 
34: 12 Mr 

Some rapid-calculation short cuts. Vivian 
Wright Kline. Bus Tchr 31: 12 My-Je 

Try using an arithmetic bee. Irving Rosen- 
blum. Bus Ed World 34: 20-21 Mr 

A visual guide for teaching the discounting of 
notes. Joseph C. Lynett. Bus Tchr 32: 6 
D °54-Ja ’55 

What about business mathematics? Eric Stein. 
J Bus Ed 30: 146 D 

ARMAND, Sister Mary of St. Joseph 
An analysis of spelling errors in the tran- 
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To Professional Writing in 1954 
ARMAND, Sister Mary of St. Joseph (continued) 


scription work of French-English bilingual 


students. Boston University, Ed.M. thesis 


ARMSTRONG, J. Evan 
Special problems related to guidance in the 
private business school. Amer Bus Ed Y 
11: 111-18 
ARNOLD, Cecil B. 
The birth of a filmstrip. News Bul of MBEA 
20: 4-7 O 
ARNOLD, Don W. and others 
Helping the slow learner in general business 
and consumer economics. Amer Bus Ed 
10: 257-62 My 
ASHBY, Wilson Thomas 
A statistical analysis of selected factors in 
predicting achievement in typewriting. Uni- 
versity of Oklahoma, Ed.D. thesis 
ASHWORTH, Phillip B. 
See Getsinger, y Wilson 
ASSOCIATIONS 
The association of administrative assistants. 
Pitmanite 1: 12-13 N 
A bunch of old teachers’ meetings. Patricia 
Patsloff. News Bul MBEA 20: 9-10 O 
Graduate requirements in business education 
and business administration by member in- 
stitutions of the association of American 
universities. Sister M. Lydia Carini. Catho- 
lic University, M.A. thesis 
Know your UBEA. UBEA Forum 9: 33-36 D 
The midwest unit of the Catholic business 
education association: Its history, proceed- 
ings, and objectives. Sister Mary Dolores 
Grewe. University of Iowa, M.A. thesis ’53; 
Nat Bus Ed Q 23: 290 
Professional development for accounting in- 
structors: professional organizations. Ger- 
ald W. Fossieck. Bus Sch Exec 10: 106- 
107 D 
A study of the midwest unit of the Catholic 
business education association: its concep- 
tion, development, and achievements. Sister 
Mary Dolores Grewe. State University of 
Iowa, M.A. thesis ’53 
Teacher conventions. Harold E. Cowan. J 
Bus Ed 29: 182 Ja 
Vitalizing a business education conference. 
William Earp and William Selden. Bal 
Sheet 35: 340-41 Ap 
Your professional organizations. Gerald W. 
Fossieck. Amer Bus Ed 11: 108-109 D 
ATWATER, Franklin S. 
See Bethel, Lawrence L. 
AUDIO-VISUAL aids 
Audio-visual aids materials. Pearl M. Rankin. 
Ohio B T 15: 40-43 O 
Audio-visual teaching aids. Anthony Lanza. 
See issues J Bus Ed 
The birth of a filmstrip. Cecil B. Arnold. 
News Bul of MBEA 20: 4-7 O 
Bulletin board displays. Margaret Varnum. 
Typ News 24: 8 
A critical study of the development of edu- 
cational television—with particular empha- 
sis on its application to business education 
and industry. Elizabeth Badgett. East Texas 
= Teachers College, M.A. thesis 


AUDIO-VISUAL aids (continued) 
Filming the growth of a secretary. Bus Tchr 
31: 9-11 F 
How to use bookkeeping filmstrips. Bus Tchr 
2: 2 S-O 


Planning for the use of projectors and re- 
corders. Marjorie McLeod Spiecker. UBEA 
Forum 8: 9-12 Ja 

Planning your a-v program. Anthony Lanza. 
J Bus Ed 29: 217 F 

The use of multisensory aids in teaching busi- 
ness subjects. Victor W. Eimicke. Amer 
Bus Ed 11: 125-26 D 

The use of visual aids in the teaching of a 
first-year course in secondary school book- 
keeping. Hazel F. Argabright. Kansas State 
Teachers College (Pittsburg), M.S. thesis 
53; Nat Bus Ed Q 23:10 

Utilizing audio-visual aids in typewriting in- 
struction. Mildred Fredde Brockemeyer. 
The Ohio State University, M.A. thesis *53; 
Nat Bus Ed Q 23:90 

AUSTIN, Ronald L. 

Selection of sales personnel—a review of re- 
search. Indiana University, Ed.D. thesis 
and others 

Helping the slow learner in business law. 
Amer Bus Ed 10: 263-66 My 

AVERY, Douglas N. 

A follow-up study of the distributive educa- 
tion graduates of Findlay high school for 
the years 1943-1951 inclusive, to determine 
the effectiveness of the program. Bowling 
Green State University, M.Ed. thesis °53 





BADGETT, Elizabeth 
A critical study of the development of educa- 
tional television—with particular emphasis 
on its application to business education and 
industry. East Texas State Teachers Col- 
lege, M.A. thesis ’53 
BAEHR, Herman B. 
a can I find it. Bus Ed Newsletter 2: 6, 
1 


BAILEY, Culver 
A reasonable penalty for typing errors. Bal 
Sheet 35: 414 My 
BAKER, G. D. 
Education for economic competence. Nat 
Assn Sec Sch Prin Bul 38: 108-10 Ap 
BALDWIN, Woodrow W. 
Introducing a worker to a machine. Office 
Exec 29: 22 Ag ! 
Letter projects! J Bus Ed 29: 159-60, 164 Ja 
The seminar method of teaching report writ- 
ing—results of a successful experiment. 
ABWA Bul 19: 6-8 D 
BALL, John 
Business writing looks ahead. ABWA Bul 18: 
8-12 Mr 
BALLAINE, Francis K. 
— too old to learn. Coll N & V 7: 19-20 


r 
BALSLEY, Irol Whitmore 
Business stationery practices. Bus Ed World 
34: 11-12 Ap 
Current transcription practices in business 
firms. Monograph 86, South-Western. 66 p 
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BANGS, F. Kendrick 
My shorthand students do very well until... . 
UBEA Forum 8: 22, 34 Ja 
BANKER, Harriet P. 
See Hagar, Hubert A. 
BANNER, Mary Ruth 
A study of the relationship between letter- 
production test rates and straight-copy test 
rates in high school typewriting (Virginia). 
University of Tennessee, M.S. thesis °53; 
Nat Bus Ed Q 23: 3 O 
BARRY, Audrey 
Construction terms in Gregg simplified. To- 
day’s Sec 56: 47 F 
BASIC-business education 
Academic preparation for teachers of basic 
business subjects. Raymond B. Russell. 
UBEA Forum 8: 30, 35 Ap 
An advanced basic business course. Ramon P. 
Heimerl. UBEA Forum 8: 11-13 Mr 
An analysis of literature pertaining to basic 
business at the ninth-grade level. Arnold 
W. Schlegel. University of Wisconsin, M.S. 
thesis °53; Nat Bus Ed Q 23: 77 O 
An analysis of the needs of secondary 
school students for life insurance education 
and a unit of study developed to meet these 
needs. Kenneth V. Green. Bowling Green 
State University, M.Ed. thesis °53; Nat Bus 
Ed Q 23: 28 O 
Are high schools graduating income tax il- 
literates? James B. Bower. Bal Sheet 35: 
254-57 F 
A banking project. Marjorie Kelly. Bus Ed 
Newsletter 2: 5, 12 D 
Basic business. Roy W. Poe. See issues Bus 
Tchr 
Because I believe in democracy I have to be- 
lieve in life insurance. Robert W. Osler. 
Ball State C J 26: 3-5, IS N 
Building for the future in the basic business 
area. Paul Lomax. Ball State C J 25: 13-15 


y 

Business principles and management, 3d ed. 
Bernard A. Shilt and W. Harmon Wilson. 
South-Western. 698 p $2.80 

Charge it, please! Roy Kiiskila. Bus Ed World 
34: 29, 34 F 

A coming-out party for the class in basic busi- 
~~ Anne Cromwell. UBEA Forum 8: 30 
a 

A community survey to determine attitudes, 
understandings, and knowledges of insur- 
ance and its relationship to the instruction 
of insurance in high school. Frederick J. 
Nierode. University of Wisconsin, M.S. 
thesis °53; Nat Bus Ed Q 23: 59 O 

Credit unions with special emphasis on 
teacher credit unions in Illinois. Robert 
Gene Wrenn. Eastern Illinois State College, 
M.S. thesis °53; Nat Bus Ed Q 23: 99 O 

Economic education in elementary schools. 
Louis C. Nanassy. N Bus Ed Q 22: 15-29 


Mr 
Economic literacy for everyone or vocational 
competency for specialists only? Howard 
M. Norton. UBEA Forum 8: 6 Mr 
Educating for the daily business of living. 
Hamden L. Forkner. NEA Journal 42: 
565-66 D ’53 


Business Education Index 


BASIC-business education (continued) 


An educational program that clicked. Bal 
Sheet 35: 416 My 

Equipment for a basic business education 
course. M. Herbert Freeman. American 
School and University 26: 141-44 °54-’55 

Evaluation of the basic business education 
program. Raymond B. Russell. N Bus Ed 
Q 22: 26-30 D ’53 

A five-year statewide basic business program. 
Ray G. Price. UBEA Forum 8: 22-24 Mr 

For richer or for poorer. Annabel Scott Sor- 
tal. Northwestern University, M.A. thesis 
°53; Nat Bus Ed Q 23: 810 

General business curriculum in the junior col- 
lege. Hal F. Holt. UBEA Forum 8: 36-37 


y 

General business education in the small high 
school program. M. Herbert Freeman. N 
Bus Ed Q 22: 18-24, 38 My 

General business for everyday living. Ray G. 
Price and Vernon Musselman. Gregg. 498 
p $3.20 

General business: student projects that will 
intensify learnings. Alan C. Lloyd. Bus Ed 
World 34: 17-18 Mr 

Guidance and orientation activities in general 
business. Lewis R. Toll. Amer Bus Ed Y 
11: 168-75 

Guidance and orientation activities in the 
basic business subjects. Mary L. Bell. Amer 
Bus Ed Y 11: 162-68 


Guidance in basic business—senior level. 


Dale P. Wren. UBEA Forum 8: 9-11 Mr 
Helping the slow learner in general business 

and consumer economics. Don W. Arnold 

and others. Amer Bus Ed 10: 257-62 


My 

A high school study unit on banking services. 
William O. J. Radtke. University of Wis- 
—— M.S. thesis °53; Nat Bus Ed Q 23: 

How much introduction to business in col- 
lege? Lowell Chapman. J Bus Ed 29: 337- 
38 My 

An inquiry into the need for general business 
in the high school for non-business seniors. 
Lois Anderson Proctor. Catholic Univer- 
sity, M.A. thesis ’53 

Instructional unit on personal income tax re- 
turns. Jeanette Glaeser Houle. Boston Uni- 
versity, Ed.M. thesis °53 

A new appraisal of the small-loan business. 
F. H. Gane. Bus Ed World 34: 9-10, 31 My 

Our New Jersey elementary schools educate 
for economic competence. Louis C. Nan- 
assy. N J Educ Rev 27: 364, 369 My 

Plan an itinerary? Ruth B. Raby. Bus Ed 
Observer 26: 10, 32 N 

Projects in general business. Alan C. Lloyd. 
Bus Ed World 35: 23-24 S; 30-31 O 

Recent writings on general business training. 
Doris Morrison. Arizona (Tempe) State 
College, M.A. thesis ’53 

School bank, Washington. Samuel W. Pursell. 
Bus Ed World 34: 7-9 Mr 

The small-loan business—saint or sinner? 
— G. Pearson. Bus Ed World 34: 9-10 

a 
Student projects in general business. Alan C. 
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To Professional Writing in 1954 


BASIC-business education (continued) 
-— Bus Ed World 34: 17-18 Ap; 35- 


e 

The study of basic business as a requirement 
for every student in the secondary school. 
Sister M. Guillelma Deutsch. Catholic Uni- 
versity, M.A. thesis °53 

A study of terms people need to understand 
in order to comprehend and interpret the 
business and economic news available 
through the mass media. Dean R. Mals- 
bary, Indiana University, Ed.D. thesis 
52 


A study of the basic business topics actually 
used by a representative group of parents 
in Charles County, Maryland. Elizabeth 
W. Runyon. University of Colorado, 
M.B.E. thesis *53 

A study of the existing needs and practices 
relative to the introduction to business 
course as currently offered in colleges and 
universities of the United States. Lowell 
Chapman. J Bus Ed 29: 172 Ja 

A study of the general business knowledges 
actually used by a representative group of 
parents in La Plata, Maryland. Elizabeth 
Willson Runyon. University of Colorado, 
M.B.E. thesis °53; Nat Bus Ed Q 23: 73 O 

Surprising facts. Frederick G. Nichols. J Bus 
Ed 29: 148, 154 Ja 

Tax teaching kit. Bal Sheet 36: 119 N 

Teaching federal income taxes. Reginald H. 
Quinn. Bal Sheet 35: 211-13 Ja 

Teaching good telephone usage realistically 
with a live telephone set. William F. Wake- 
field. Bal Sheet 35: 207-10, 213 Ja 

Teaching reminders for general business. Roy 
W. Poe. VBE Bul 7: 7-8 F 

Tests 1-4 for business principles and manage- 
ment, 3d ed. Bernard A. Shilt and W. Har- 
mon Wilson. South-Western. $.12 

Those income-tax changes. I. David Satlow. 
Bus Ed World 35: 11-12, 36 O 

Try a local-industry approach. William C. 
Himstreet. Bus Ed World 34: 23-24 Mr 

Try taking a field trip. Gerald W. Maxwell. 
Bus Ed World 34: 21-22 Mr 

Try using a flannel board. Ray G. Price. Bus 
Ed World 34: 19-21 Mr 

Try using an arithmetic bee. Irving Rosen- 
blum. Bus Ed World 34: 20-21 Mr 

Try using news to start units. Vernon A. 
Musselman. Bus Ed World 34: 24-25 Mr 

20 ways to launch a general business unit. 
Vernon A. Musselman. Bus Ed World 35: 
14-16 D 

We challenge you. Sister M. Sarah. Bal Sheet 
35: 405 My 

Where can I find it. Herman B. Baehr. Bus 
Ed Newsletter 2: 6, 19 D 

Wings over South America. 
Bayha. Ohio B T 15: 28-31 O 

Workbook for general business for everyday 
living. Ray G. Price and Vernon Mussel- 
man. Gregg. 256 p $1.48 

A workshopper reports. Claire O’Neill. Amer 
Bus Ed 11: 85-90 D 

Written preliminary assignments in introduc- 
tion to business. Gerald W. Maxwell. Coll 
N & V7: 15-17 My 


Rhodapearl 
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BASIC-business education (continued) 

You have been chosen to teach basic business. 
Lloyd E. Bevans and M. Bernadine Bell. 
UBEA Forum 8: 20-21 Mr 

BAUER, Louis E. 
See Sund, R. V. 
BAUERNFEIND, Harry B. 

Office machine instructors—their professional 

a Amer Bus Ed 10: 180-82 


y 
The secretary plus. Amer Bus Ed 11: 29-31 O 
and others 
Helping the slow learner in office practice. 
Amer Bus Ed 10: 215-24, 234 My 
BAXANDALL, Ray 
Advertising ideas for business schools. Bus 
Sch Exec 10: 116-19 D 
Should you increase your tuition rates? Bus 
Sch Exec 10: 89-92 § 
BAYHA, Rhodapear!l 
Wings * a South America. Ohio B T 15: 28- 


31 
BEAUMONT, John A. 

A study of the activities of distributive edu- 
cation cooperative part-time coordinators. 
University of Minnesota, M.A. thesis °53 
Nat Bus Ed Q 23: 40 

BECHTER, John E. 

Current practices in yearbook publications in 
the public high schools of Iowa. Iowa State 
University, M.A. thesis °53 

BELL, Imogene Pilcher 
Teaching—why? Bal Sheet 36: 175 D 
BELL, Louise Price 
Are your letters in style? Office Exec 29: 31 


Ap 
BELL, M. Bernadine 
Special problems related to guidance in the 
cre school. Amer Bus Ed Y 11: 99- 





See also Bevans, Lloyd E. 
BELL, Mary L. 
Guidance and orientation activities in the 
basic business subjects. Amer Bus Ed Y 
11: 162-68 
BELL, Robert P. 
Planning the Sete room. UBEA 
Forum 9: 16-18 D 
Professional education courses and beginning 
aaa problems. N Bus Ed Q 22: 30-35 


BENDER, Robert F. 
A simplified method of teaching the disposi- 
ag of fixed assets. Bal Sheet 35: 292-94 


BENNER, H. G. 

A successful educational experiment. Inter R 

for Bus Ed 53-55 Je 
BENSON, H. M. 

Co-operative business administration and en- 
gineering programs of General Motors In- 
stitute. Cath Bus Ed R 5: 25-29 Je 

BENSON, Marie S. 
Testing and grading in beginning shorthand. 
UBEA Forum 9: 29-30 N 
BERNARD, Louise 
See Kneeland, Natalie 
BERNSTEIN, Julius and Gilbert Kahn 

Integration of English and steno? Yes! Bus 

Ed Observer 25: 15, 42 My 
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BERRY, Beverley a 
Individualizing typewriting instruction for 
blind students. Bal Sheet 35: 397-98 My 
BETHEL, Lawrence L., Franklin S. Atwater, George 
Smith, and Harvey Stackman, Jr. 
Essentials of industrial management. 
Graw-Hill. 458 p $5.50 
BETROS, Beatrice 


Mc- 


How a teacher may be _ professionally- 
minded. Florida State University, M.S. the- 
sis °53 

BETZ, Clare M. 


But they can’t spell. Bal Sheet 36: 147 D 
BEVANS, Lloyd E. and M. Bernadine Bell 
You have been chosen to teach basic busi- 
ness. UBEA Forum 8: 20-21 Mr 
BIBLIOGRAPHY 
An annotated bibliography of guidance in 
business education. Vivian H. Moseley. 
Amer Bus Ed Y 11: 281-93 
Book and visual reviews. See issues Cath Bus 


Ed R 

The book shelf. See issues J Bus Ed 

Business education index—1953. M. Herbert 
Freeman and Louis C. Nanassy. Delta Pi 
Epsilon. Gregg. 62 p 

The Delta Pi Epsilon selected bibliography 
for business education—1953. J Bus Ed 
29: 301-302 Ap; Bal Sheet 35: 354-56 Ap; 
UBEA Forum 8: 39-40 A 

Literature worth reading. See issues Coll N 
& V 


NOMA bibliography for office management. 
National Office Management Association. 
Philadelphia 44, Pennsylvania. 51 p 

100 summaries of studies and research in 
business education, 1952. Delta Pi Epsilon, 
Ohio State University, Columbus, Ohio. 
101 p 

The reference shelf. See issues VBE Bul 

Review of new literature. See issues Bal Sheet 

Selected readings on the teaching of type- 
writing. UBEA Forum 9: 17, 28 N 

The selection and recruitment of business 
teacher trainees—a bibliography. NABTTI 
Bul 58: 41-44 °53 

Typewriting research index (1900-1954). 
Harves Rahe. Southern Illinois University, 
Carbondale, Illinois. 44 p $1 

What to read in business education. Beverly 
L. Aldrich. See issues Ball State C J 

Your school library. Max O. McKitrick. Ohio 
B T 15: 44-46 O 

BIGGS, Bernice Prince 

Aids for teaching business communications 
beyond the textbook. UBEA Forum 8: 
27-28 Ja 

BIMM, Violet 

A proposed business curriculum for a subur- 
ban high school in the Chicago area. IIli- 
nois State College, M.S. thesis ’53; Nat Bus 
Ed Q 23:50 

BINNION, John Edward 

Equipment standards for business classrooms. 
Monograph 88, South-Western. 28 p 

An investigation of furniture and equipment 
standards for business education class- 
rooms. Oklahoma A. & M. College, Ed.D. 
thesis 53; Nat Bus Ed Q 23: 6 O; J Bus Ed 
30: 92 N 


Business Education Index 


BIRCH, Clarence E. and Vivian W. Kline 

Applied business calculation, 3d ed. Gregg. 
180 p $1.60 

BISHOP, Clifford L. 

Practices and procedures in self-analysi; and 
self-evaluation by individual educators. N 
Bus Ed Q 22: 14-17, 61 D’53 

BLACKBURN, Elizabeth L. 

You learn a lot about personality in a lesson 
on giving directions. Bus Ed World 35: 
25-26 O 

BLACKLER, William R. 

A city organizes for distributive education— 

the setting. UBEA Forum 8: 10 Ap 
BLACKSTONE, Bruce I. 

Alas! poor business teacher. Bal Sheet 35: 
295 Mr 

Self-appraisal as a personality technique. Bus 
Ed World 34: 27-28 S 

The status of business education in the public 
secondary schools of Idaho. University of 
Southern California, Ed.D. thesis °53; 
Nat Bus Ed Q 23: 7 O; J Bus Ed 29: 


214 F 
BLANCHARD, Clyde I. 

Paper work and profits. UBEA Forum 8: 

22-24 My 
BLANCHARD, Kathryn E. 

Report on a survey of business graduates 
conducted by advanced typewriting class 
and future business leaders of America. 
Bal Sheet 35: 248-49, 251 F 

BLANKERTZ, Donald F., Robert Ferber, and Hugh 

G. Wales 

Cases and problems in marketing research. 
Ronald. 339 p $5 

BLOOMFIELD, Daniel 

Opportunities in distributive education. Amer 

Bus Ed 11: 71-74 D 
BOGGESS, Louise 

A Cinderella story. Today’s Sec 56: 23-25 Ja 

Modern building for business training: the 
new San Francisco state college. Bus Ed 
World 34: 13-15 Je 

BOGGS, Lohnie J. and Robert P. Steinbaugh 

Guidance activities in the clerical subjects. 

Amer Bus Ed Y 11: 229-43 
BOLEN, Harold J. 

The private business college. Bus Sch Exec 

10: 67-71 S 
BOLING, Clem - 
we into the future. Bus Sch Exec 10: 


The outlook for 1954. Bus Sch Exec 10: 74- 
16, 94 § 


BONNER, William Homer 
Business curricula of white senior colleges of 
Alabama. University of Tennessee, M.S. 
thesis °53; Nat Bus Ed Q 23: 8 O 
BOOKKEEPING 
An antidote for absenteeism. R. L. Thistle- 
waite. UBEA Forum 8: 26, 27 F 
Bookkeeping. J Marshall Hanna. See issues 
Bus Tchr 
The bookkeeping activities of small businesses 
of Greeley, Colorado, and implications for 
teaching in secondary schools. Joseph Irons. 
— State College of Education, M.A. 
thesis 


Bookkeeping and accounting for non-book- 














us 
lic 
of 
}3; 


ects. 


exec 


10: 
, 74- 
es of 
MSS. 
istle- 
issues 
esses 
is for 
[rons. 


M.A. 
book- 


IOS ETE a a 








ne ee 











To Professional Writing in 1954 


BOOKKEEPING (continued) 

keepers. Earl Nicks. New York University, 
Ed.D. thesis 

Bookkeeping and the high school curriculum. 
B. E. Strumpf and Alexander L. Sheff. 
UBEA Forum 9: 9-12 D 

The bookkeeping practice set. M. Herbert 
Freeman and Gilbert Kahn. Bus Tchr 31: 
13-14 A 

Bookkeeping students profit from interest in 
business. Dwayne Schramm. School Execu- 
tive 74: 60-61 O 

Bookkeeping students say their assignments 
are too long, hard. F. Wayne House. Bus 
Ed World 35: 18-19 O 

Current thinking in teaching bookkeeping. I. 
David Satlow. J Bus Ed 30: 22-25 O; 80- 
84 N 

The determination of content and procedures 
of a bookkeeping methods course. Paul E. 
Froehlich. New York University, thesis 
*53; Nat Bus Ed Q 23: 23 O 

Do you use the calendar to teach accruals in 
your bookkeeping class? John M. Aichele. 
UBEA Forum 9: 13-14 D 

Do your students know their technical vocab- 
ulary? Milton Briggs. Bus Ed World 34: 
24 My 

Earn a salary while studying bookkeeping. 
Mildred V. Pallaroni. Bal Sheet 35: 351 Ap 

Electronics add a spark to bookkeeping. Rob- 
ert J. Thompson. Bal Sheet 35: 346-48 Ap 

Evaluation of the accounting and bookkeep- 
ing program. F. Wayne House. N Bus Ed 
Q 22: 38-41, 48 D ’53 

Fallacies in the teaching of bookkeeping. I. 
David Satlow. H Points 36: 12-20 D 

Favorite devices in teaching bookkeeping: vo- 
cabulary boosters. Lloyd L. Garrison. Bus 
Ed World 34: 21-22 Je 

A follow-up study of adults taking bookkeep- 
ing and accounting in the evening classes 
of the Madison vocational and adult school 
in the 1952-1953 term. Gordon Norman 
Johnsen. University of Wisconsin, M.S. 
thesis °53 

General record keeping, 3d ed. P. Myers 
Heiges, Arnold E. Schneider, and Harry 
Huffman. Gregg. 280 p $2.68 

Good work habits make good bookkeepers. 
— B. Cowan. UBEA Forum 8: 32-33 


y 

Guidance activities in bookkeeping and re- 
lated subjects. Cleo P. Cassady and Robert 
L. Thistlewaite. Amer Bus Ed Y 11: 212- 
25 

Helping the slow learner in bookkeeping. Paul 
A. Brennan and others. Amer Bus Ed 10: 
243-51, 256 My 

How can we help the student analyze transac- 
tions? Everett C. Silvia. UBEA Forum 8: 
33, 40 Mr 

How to assign bookkeeping homework. Gil- 
bert Kahn and M. Herbert Freeman. Bus 
Tchr 31: 15, 18 F 

How to give the bookkeeping cycle the new 
look. Robert M. Swanson. Bus Ed World 
35: 33-348 

How to use bookkeeping filmstrips. Bus Tchr 
32: 2S-O 


BOOKKEEPING (continued) 

How to use practice sets as a learning device. 
Robert M. Swanson. Bal Sheet 36: 159-60, 
163 D 

Improving the teaching of accounting for the 
elementary course. Gilbert Kahn. Cath Bus 
Ed R 5: 30-34 Je 

Interesting ways of presenting and teaching 
the first cycle in beginning bookkeeping. 
Carl E. Sulek. Ohio B T 15: 49 O 

Let’s make bookkeeping more practical for 
high school students. Leroy Johnson. VBE 
Bul 7: 3, 10 F 

Lining the chalkboard in the bookkeeping 
and accounting classroom. Harry G. Ja- 
cobs. UBEA Forum 9: 15-16 D 

List of free teaching aids for typewriting, 
bookkeeping, and shorthand. Eleanor Pat- 
rick Evans. Emporia State Res Studies 3: 
19-20 S 

Make your bookkeeping course more practi- 
cal. John A. Dettmann. UBEA Forum 8: 
26, 34 Ja 

Motivation for high school bookkeeping 
classes. Theodore V. Sampson. Bal Sheet 
35: 250-51 F 

New frontier: recordkeeping. Arnold E. 
Schneider. Bus Tchr 31: 7-8 My-Je 

Planning the bookkeeping room. Robert P. 
Bell. UBEA Forum 9: 16-18 D 

Practical suggestions for bookkeeping teach- 
gt Lloyd L. Garrison. Bal Sheet 36: 111- 
1 


Preparation of teachers in bookkeeping. Sis- 
ter Anne Therese. Cath Bus Ed R 5: 48-51 
A 


p 
Problems of a beginning bookkeeping teacher. 
Fred S. Jennings. UBEA Forum 9: 31 O 
Progress tests for Zelliot-Leidner bookkeep- 
ing, introductory, 2d ed. Ernest A. Zelliot 
me Walter E. Leidner. Prentice-Hall. 28 p 


Ready-to-use tests. Test 1 on elementary 
bookkeeping theory. Harry Huffman. Bus 
Ed World 35: 35 S$ 

A series of practical problems for machine 
bookkeeping. Ralph C. Moschel. Ohio B T 
15: 47 O 

The simplified ledgeriess order of presenta- 
tion in beginning bookkeeping through the 
use of a systems practice set. Marietta Hul- 
bert. University of Wisconsin, M.S. thesis 


A simplified method of teaching the disposi- 
tion of fixed assets. Robert F. Bender. Bal 
Sheet 35: 292-94 Mr 

Simplifying the language of bookkeeping. 
Henry Owen. H Points 36: 70-72 Mr 

Some number drills for students of record 
keeping. P. Myers Heiges. Bus Ed World 
34: 12 Mr 

A study of the effect of outside assignments 
on achievement in high school bookkeep- 
ing. Robert G. Reynolds. University of 
Wisconsin, M.S. thesis 53; Nat Bus Ed Q 
23: 69 O 

Supervision of bookkeeping instruction 
through stress on learning aids. Harry 
Hufiman. UBEA Forum 9: 4 D 

A survey and analysis of professional litera- 








BOOKKEEPING (continued) 

ture relative to the teaching of bookkeep- 
ing, 1946-1951. Eugene I. Edie. State Uni- 
versity of Iowa, M.A. thesis °53 

A survey of bookkeeping systems and _prac- 
tices in selected establishments in St. Cloud, 
Minnesota. Lyle H. Day. University of 
Minnesota, M.A. thesis °53; Nat Bus Ed Q 
23: 18 O 

A survey to determine the specific activities in 
the bookkeeping cycle which are performed 
by employees with various occupational 
titles. Sister M. St. Paul Emry. Boston Uni- 
versity, Ed.M. thesis °53; Nat Bus Ed Q 
23: 20 O 

Teach loss as well as profit. Milton Briggs. 
Bus Ed World 34: 33 Mr 

Teach the columnar cash a, Milton 
Briggs. Bus Ed World 34: 32, 4 

Teach them to analyze! Robert W. ‘Ky e. Bus 
Tchr 32: 7 N 

Teaching beginning bookkeeping. Theodore 
Woodward. Amer Bus Ed 11: 59-61 O 

Teaching bookkeeping. Christine Stroop. J 
Bus Ed 30: 125-26 D 

Teaching interpretive bookkeeping. Lewis D. 
Boynton. J Bus Ed 29: 289-90 Ap 

Tests on elementary bookkeeping theory. 
Harry Huffman. See issues Bus Ed World 

Today’s problems in teaching bookkeeping. 
Gilbert Kahn. Cath Bus Ed R 6: 47- 
51 N 


Trial-balance trouble. Milton Briggs. Bus Ed 
World 34: 20 Ja 
The use of visual aids in the teaching of a 
first-year course in secondary school book- 
keeping. Hazel F. Argabright. Kansas State 
Teachers College .o8 oe M.S. thesis 
*53; Nat Bus Ed Q 23: 10 
Visual demonstrations in bookkeeping. Betty 
S. Mintz. UBEA Forum 9: 19-20 D 
What are our students’ goals in the bookkeep- 
ing course? Arnold E. Schneider. Bus Tchr 
32: 3 N 
What brings success to our bookkeeping stu- 
dents? F. Wayne House. Bus Ed World 35: 
20-21 S 
What the high school principal should know 
about bookkeeping. Harrison J. Cameron, 
Jr. UBEA Forum 9: 7-9 D 
What we know about bookkeeping and ac- 
counting—from research. UBEA Forum 8: 
24-25, 36 Ap 
You can have fun in bookkeeping. :A. E. 
Rhollans. UBEA Forum 9: N 
Zelliot-Leidner bookkeeping, introductory 
course, 2d ed. Ernest A. Zelliot and Walter 
E. Leidner. Prentice-Hall. 592 p $3 
BOWER, James B. 
Are high schools graduating income tax illit- 
erates? Bal Sheet 35: 254-57 F 
BOYAR, Sam 
He is still a teacher, not a banker. Bus Ed 
Observer 25: 12, 16 F 
BOYNTON, Lewis D. 
Teaching interpretive bookkeeping. J Bus Ed 
29: 289-90 Ap 
BOYSEN, Paul J. and others 
Improving reading habits, etc. Amer Bus Ed 
10: 272-76 My 





Business Education Index 


BRADBURY, Gordon H. 
See Hurley, Morris E. 
BRADLEY, LeJeune P. 
Special problems related to guidance in the 
college. Amer Bus Ed Y 11: 133-51 
BRADY, T. A. 
A banker looks at work measurement. UBEA 
Forum 8: 15-17 My 
BRAHNEY, James M. 
Making reproduction tools pay. Office Exec 
29: 18-19 Ag 
BRAMAN, Harold F. 
Skills and personality traits. Amer Bus Ed 
11: 39-42, 47 O 
BRASTED, F. Kenneth 
A study of the extent, nature and problems of 
the relationships between industry and edu- 
cation in Connecticut during the first half 
~ aa twentieth century. J Bus Ed 29: 
Trade associations and the school of business. 
Coll N & V 8: 9-12 D 
BRAYMER, Daniel T. 
Electrical engineering terms in Gregg simpli- 
fied. Today’s Sec 56: 41 Ja 
BREDOW, Miriam 
Handbook for the medical secretary, 3d ed. 
Gregg. 390 p $3.75 
BREMSETH, Cameron 
A study of business education in Georgia as 
a basis for suggested revision. Columbia 
University, Ed.D. thesis 
BRENDEL, Leroy A. 
Where + who + what = how in office prac- 
tice. UBEA Forum 8: 9-13 F 
Yes, they proofread, if—. J Bus Ed 29: 241- 
43, 255 Mr; 295-97 Ap 
BRENNAN, Lawrence D. 
Secretaries to J. Peter Grace, Jr. Today’s Sec 
: 11-13, 51 Ja 
a secretaries. Today’s Sec 56: 18- 


’ p 
BRENNAN, Paul A. and others 
Helping the slow learner in bookkeeping. 
Amer Bus Ed 10: 243-51, 256 My 
BRIGGS, Milton 
Do your students know their technical vocab- 
ulary? Bus Ed World 34: 24 My 
Teach loss as well as profit. Bus Ed World 
34: 33 Mr 
Teach the columnar cash journal. Bus Ed 
World 34: 32, 41 Ap 
Trial-balance trouble. Bus Ed World 34: 20 


Ja 
BRIGHAM, L. H. 
What is expected of a secretary? Amer Bus 
Ed 11: 7-19 O 
BROCKMEYER, Mildred Fredde 
Utilizing audio-visual aids in typewriting in- 
struction. The Ohio State University, M.A. 
thesis °53; Nat Bus Ed Q 23: 9O 
BROPHY, John J. 
Try a study guide for more effective teach- 
ing in business law. Bal Sheet 36: 164-65 D 
BROTHER Philip 
What is Catholic business education? Cath 
Bus Ed R 5: 17-20 Ap 
BROWN, James G. 
A clerical practice program. Amer Bus Ed 
11: 32-38 O 
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BROWN, Laura and Madeline M. Craig 
Some shorthand classroom displays. Pitman- 
ite 1: 14 N 
BRUCHER, Adam, Jr. 
— \ aan just a job. Nat Ed Assn J 43: 91- 


BRUNER, Ruth 
Ready for advancement? Today’s Sec 56: 
17 F 


BRUNO, Ralph E. 

Measuring speed in machine transcription. 

Bus Ed World 35: 32 O 
BUDISH, Bernard Elliott 

The business education instructor also teaches 
reading. J Bus Ed 30: 68-70 N 

Employment opportunities for secretaries. J 
Bus Ed 30: 14-16 O 

BUELOW, Robert D. 

An analysis of the duties and training of high 
school newspaper advisors in Iowa in 1953 
with special reference to business teachers. 
University of Iowa, M.A. thesis °53; Nat 
Bus Ed Q 23: 10 O 

a newspaper advisors. Bal Sheet 35: 

30 Ja 
BURKART, Lois 

An investigation of a non-symbol shorthand 
system for personal use. Bowling Green 
State University, M.Ed. thesis °53; Nat Bus 
Ed Q 23: 11 

BURKHART, Russell S. 

Developing professional attitudes and ethics. 

NABTTI 60: 42-47 
BURMAHLN, E. F. 

Modern design for business training in a new 

be high school. Bus Ed World 35: 
BURR, Edward B. 

Insurance courses in colleges and universities 

have come of age. Coll N & V 7: 1-5 Mr 
BUSINESS and business education 

Business-education cooperation. R. V. Sund, 
Louis E. Bauer, Marie Hoerner, and Gor- 
don F. Winn. J Bus Ed 29: 251-53 Mr 

Business-education day: a must for business 
teachers. Carrie L. Clements. Bal Sheet 36: 
12-13, 15 S 

Business helps the schools. Inez Ahlering. J 
Bus Ed 29: 203-205 F 

Cooperation with commerce and industry. 
John N. Myer. J Bus Ed 29: 303 Ap 

Discovering and utilizing community re- 
sources in the small high school. F. Wayne 
House. N Bus Ed Q 22: 36-38, 42 My 

E for educational effort. Irene Place. J Bus 
Ed 29: 254 Mr 

Making and using a community survey. Nelda 
R. Lawrence. N Bus Ed Q 22: 31-35, 38 


My 
What I expect from business and what I am 
doing to prepare for it. Betty Lessard. 
Beacons on Bus Ed 8-10 My 
BUSINESS and education 
A study of the extent, nature and problems of 
the relationships between industry and edu- 
cation in Connecticut during the first half 
of the twentieth century. F. Kenneth Bras- 
ted. J Bus Ed 29: 215 F 
BUSINESS correspondence 
Aids for teaching business communications 








BUSINESS correspondence (continued) 

beyond the textbook. Bernice Prince Biggs. 
UBEA Forum 8: 27-28 Ja 

Are your letters in style? Louise Price Bell. 
Office Exec 29: 31 Ap 

Business communication’s place in manage- 
ment. W. E. Alderman, Jr. ABWA Bul 18: 
2-7 Mr 

Business writing courses at Purdue. V. E. 
Gibbens. ABWA Bul 18: 5-9 F 

Business writing looks ahead. John Ball. 
ABWA Bul 18: 8-12 Mr 

Correspondence practices. A. H. Gager. Office 
Exec 29: 31 Jl 

Did I say that! Roy W. Poe. Office Exec 29: 
13-14 N 


Don’t let letters kill your profit. Richard H. 
Morris. Office Exec 29: 53-55 My 

The effect of personalization in the collection 
letter. Donald V. Allgeier. ABWA Bul 19: 
10-14 O 

Effective letters in business, 2d ed. Robert L. 
Shurter. McGraw-Hill. 260 p $3 

High style in letters. Today’s Sec 56: 18-19 Je 

How collection letters fit into the over-all col- 
lection —— Virgil Harder. ABWA 
Bul 19: 13-14 D 

How is your annual report? Joseph M. Ga- 
lanis and Donald V. Allgeier. ABWA Bul 
18: 10-13 F 

How to punctuate a business letter. E. Kra- 
mer. Pitman. 48 p 

Late papers. Lawrence Freeman. J Bus Ed 
30: 85-86 N 

Letter projects! Woodrow W. Baldwin. J Bus 
Ed 29: 159-60, 164 Ja 

Measuring the effectiveness of certain factors 
in retail collection correspondence. Donald 
V. Allgeier. J Bus Ed 30: 138 D 

Report writing. A. S. Donnelly. ABWA Bul 
18: 5-12 Ja 

The report writing professor’s major head- 
ache—the problems he assigns. Richard C. 
Gerfen. ABWA Bul 18: 13-16 Mr 

Salutopenings and compliendings. John P. 
Riebel. ABWA Bul 19: 4-9 O 

Selling the value of business writing. John W. 
Eaton. ABWA Bul 19: 10-14 N 

The seminar method of teaching report writ- 
ing—results of a successful experiment. 
— W. Baldwin. ABWA Bul 19: 6- 


A study to determine the amount and kinds 
of nondictated business writing done by 
high-level secretaries in the United States. 
Nelda R. Lawrence. University of Houston, 
Ed.D. thesis *53; Nat Bus Ed Q 23: 49 O 

Teaching aids for business letter writing 
courses. Coll N & V 8: 15-16 O 

Two projects in business letter writing. Don- 

ald J. D. Mulkerne. Bus Ed World 34: 19, 
40 Ap 

What business letters really look like. Pearl 

E. Garen. Bus Ed World 34: 32 Mr 
BUSINESS education 

Bad semantics in business education. Herbert 
A. Tonne. J Bus Ed 29: 323, 330 My 

Benefits gained by evaluation under the re- 
visitation program. Ray G. Price. N Bus 
Ed Q 22: 11-13 D ’53 
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Business courses in American junior high 
schools. William Selden. N Bus Ed Q 22: 
7-14, 44 Mr 

Business education and the liberal arts pro- 
gram. Laurence E. Leamer. Coll N & V 7: 
19-21 My 

Business education for all students. J Bus Ed 
29: 326-28 My 

Business education in Oregon secondary 
schools. Oregon, Department of education. 
The Dept., Salem 

Business education in the public high schools 
of New York city—a survey report. Board 
ee of the City of New York. 220 


Business education leadership has a long way 
oS James R. Taylor. Bus Tchr 32: 
1-2 N 

Business educators need to look ahead with 
general educators. Paul S. Lomax. J Bus 
Ed 30: 111, 134 D 

The changing nature of business education in 
America’s colleges. Elvin S. Eyster. J Bus 
Ed 29: 281, 284 Ap 

A clinic. Frederick G. Nichols. J Bus Ed 29: 
325, 334 My 

Commercial education in Japan. Marsdon A. 
Sherman. J Bus Ed 29: 195-96, 205 F 

A course in business ethics. Herbert Johnston. 
Cath Bus Ed R 6: 17-21 N 

Course offerings, pupil enrollment, and 
teacher qualifications in business education 
in Ohio public high schools for the year 
1952-53. James D. Sunbury. Ohio State 
University, M.A. thesis °53 

Criticism, comment, and challenge. Frederick 
G. Nichols. See issues J Bus Ed 

The development of the department of busi- 
ness education, Oklahoma college for 
women. Ruth Lou Emmons. Oklahoma A. 
& M. College, M.S. thesis °53; Nat Bus Ed 
Q 23: 19 O 

Do you know that. Mae Walker. See issues 
J Bus Ed 

Don’t sell your business department short. 
ane Snead. Bal Sheet 36: 57-58, 


Economic education in elementary schools. 
_— C. Nanassy. N Bus Ed Q 22: 15-29 


r 

An effective business program for the small 
high school. J Marshall Hanna. N Bus Ed 
Q 22: 13-17 My 

Executive i Sn style. Raymond J. 
Murphy. Coll N & V 8: 5-7 D 

For evening school, a rose. Greta LaFollette 
Larson. Bus Tchr 31: 19, 32 Mr 

Helping the slow learner. H. G. Enterline. 
Amer Bus Ed 10: 212 My 

Here and there in business education. Vernal 
H. Carmichael. See issues Ball State C J 

Highlights from past columns of criticism, 
comment, and challenge. Frederick G. 
Nichols. J Bus Ed 30: 11-13 O 

The humanities and education for business. 
Michael McPhelin. Coll N & V 8: 1-40 

The importance of language study for stu- 
dents of business education. Thea Dean- 

hart. Bus Ed Observer 25: 22-23 F 
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BUSINESS education (continued) 


In Newton high school. A. W. Steinhope. 
Amer Bus Ed 10: 277-88 My 

Is today’s graduate meeting the challenge of 
business? Ellis C. Maxcy. Beacons on Bus 
Ed 3-4, 11 Ja 

A look at the future in business education. 
Ball State C J 25: 9-11 My 

Looking to the future in business education. 
Elvin Eyster. Ball State C J 25: 5-8 My 

Major issues in business education as they re- 
late to secondary education in the third- 
class public school districts in Pennsylva- 
nia. John Hanna. Pennsylvania State 
University, Ed. D. thesis 

A many-pronged approach to business educa- 
tion. Violet Curtis Lacy. NEA Journal 43: 
165-66 Mr 

More effective business education. Bernard A. 
Shilt. Bal Sheet 35: 243 F 

A national survey of in-service staff activities 
and projects in business education. Daniel 
J. Roberts and George Yankowski. Boston 
University, Ed. M. thesis ’53 

100 summaries of studies and research in 
business education, 1952. Delta Pi Epsilon, 
Charles B. Hicks, Ohio State University, 
Columbus, Ohio. 101 p 

Our apostolate with Catholic social concepts 
in business education. Brother Leo V. Ryan. 
Cath Bus Ed R 5: 28-33 Ap 

Our New Jersey elementary schools educate 
for economic competence. Louis C. Na- 
nassy. N J Educ Rev 27: 364, 369 My 

Principles of business education, 2d ed. Her- 
bert A. Tonne. Gregg. 538 p $4.75 

Problems of the small high school in offering 
business education. Russell J. Hosler. N 
Bus Ed Q 22: 8-12 My 

Professional education for undergraduates in 
business education. Harrison James Cam- 
eron, Jr. N Bus Ed Q 22: 36-40, 44 Mr 

Report on joint associations (AACTE- 
NABTTI) on business education’s contri- 
butions to general education. N Bus Ed Q 
22: 65-67 D ’53 

Research in business education completed or 
under way, 1953-54. Hollis Guy. N Bus Ed 
Q 22: 45-64 Mr 

Secondary school problems are business edu- 
cation problems. Paul S. Lomax. J Bus Ed 
29: 235, 255 Mr 

Status of business education in the Catholic 
secondary schools in the state of Michigan 
for the scholastic year 1952-1953. Sister 
Mary Avila Labiak. Catholic University, 
M.A. thesis 

The status of business education in the Negro 
secondary schools of Missouri. Kenneth S. 
Shockley. Northeast Missouri State Teach- 
ers College, A.M. thesis ’53 

The status of business education in the public 
secondary schools of Idaho. Bruce Irvin 
Blackstone. University of Southern Cali- 
fornia, Ed.D. thesis "53; Nat Bus Ed Q 23: 
7 O; J Bus Ed 29: 214 F 

A study of business education in Georgia as 

a basis for suggested revision. Cameron 

— Columbia University, Ed.D. 

thesis 
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To Professional Writing in 1954 
BUSINESS education (continued) 


A study of discipline in the business educa- 
tion classrooms of eighty-three secondary 
schools in western Illinois. Ellen A. Wilcox. 
Western Illinois State College, M.S. thesis 


A study of the development of business edu- 
cation in the public secondary schools of 
Clayten County, Iowa, 1925-1951. Reese 
L. Gibbs. State University of Iowa, M.A. 
thesis °53 

A survey of business education in North Car- 
olina 1952-53. Thelma L. Cumbo and Mu- 
riel McKay. Boston University, Ed.M. the- 
sis °53 

A survey of business education in the public 
secondary schools and the public junior 
colleges in the state of Kansas. Ralf J. 
Thomas. New York University, Ed.D. the- 
sis "53; Nat Bus Ed Q 23: 92 O 

Third annual problem clinic. Katherine Hum- 
phrey. Amer Bus Ed 10: 141-61 Mr _., 

We must learn from T.W.I. Paul J. Latzer. 
Bus Ed World 34: 7-8, 33 F 

We put business education on display. Wil- 
liam Calder. Bus Tchr 31: 12-13 F’: 

What is Catholic business education? Brother 
Philip. Cath Bus Ed R 5: 17-20 A 

Why evaluate? Milton C. Olson. 

22: 3 D ’53 











Business and technical English: 
courses for colleges and uniyersities. Karl 
M. Murphy. Coll N & V 7:/ 

Business English—review or 


A diagnostic test in tragscription English. 
Ellen Kruger. Bus Ed World 35: 34 O 
English for vocational technical schools, 
35 - John T. Shu . Ronald. 411 p 
3.50 

English is English, is Marie M. Stewart. 
Bus Tchr 31: 9, 32fAp 

An entrance surveyf’in business English. 
Greta Larson. Bus'Ed World 35: 36 S 

How to punctuate a business letter. E. Kra- 
mer. Pitman. 48 p $.25 

Improving reading habits, etc. Paul J. Boysen 
and others. Amer Bus Ed 10: 272-76 My 

Most-common 3-letter sequences. W. A. Mo- 
ran. Bus Ed World 34: 37-38 Je 

Practical business English, 2d ed. Charles F. 
Walker and Robert R. Aurner. South- 
Western. 192 p $2.06 

Pretest and achievement tests for practical 
business English, 2d ed. Charles F. Walker 
and Robert R. Aurner. South-Western. 
Free to users 

Realistic business composition. Anne G. 
Seger. J Bus Ed 30: 50 O 

Report writing. A. S. nnelly. ABWA Bul 
18: 5-12 Ja 

We also teach reading in our business classes. 
Harold L. Royer. Bal Sheet 36: 181 D 

Words—just teasers. E. Lillian Hutchinson. 
See issues Today’s Sec 

A workbook course in business English, 2d 
ed. Kate M. Monro. Gregg. 218 p yi 


/ 


BUSINESS law 


Achievement tests. S. George Getz. Prentice- 
Hall. 32 p $.44 

Another use for the comic strip. Irving Rosen- 
blum. J Bus Ed 30: 129-30 D 

Business law for everyday living workbook. 
Richard W. Willing and S. George Getz. 
Prentice-Hall. 151 p $1.52 

Business law syllabus. New York (state) edu- 
cation department. Rev. ed. Univ. of the 
State of N. Y. 

The development of a workbook in business 
law. Richard W. Willing. New York Uni- 
versity, Ed.D. thesis 

Guidance and orientation activities in the 
business law course. E. G. Pedroli. Amer 
Bus Ed Y 11: 176-81 

Helping the slow learner in business law. 
Ronald L. Austin and others. Amer Bus 
Ed 10: 263-66 My 

How do you teach business law? Franklin H. 
Cook. Coll N & V 7: 7-9 Mr 

Improving the business law course in the Ari- 
zona high school. Woodrow W. Hitt. Ari- 
om (Tempe) State College, M.A. thesis 


The museum exhibit. Irving Rosenblum. Bus 
Ed World 34: 30-31 F 

The pearl or the oyster. Irving Rosenblum. 
Bal Sheet 35: 342-43, 345 A 

A pupil-centered business law class. Dale E. 
Mantz. UBEA Forum 8: 30 F 

Social learnings in business law. I 
David Satlow. J Bus Ed 29: 291-92 
297 Ap 

Tape recordings in teaching business law. 
Irving Rosenblum. Audio-Visual Guide 20: 
16-18 Mr 

Test on business law. I. David Satlow. Bus Ed 
World 35: 34-35 N 

Try a study guide for more effective teaching 
in business law. John J. Brophy. Bal Sheet 
36: 164-65 D 

Unit organization of two topics in business 
law: buyer and seller, and property. Joseph 
Rusci. Boston University, M.Ed. thesis ’53; 
Nat Bus Ed Q 23: 740 


, 


BUSINESS organization and management 


Budgeting: a neglected subject. John N. Myer. 
J Bus Ed 30: 35 O 

Business management and organization. Mor- 
ris E. Hurley, Gordon H. Bradbury, Gerald 
M. Johnson, and Carol B. Sergeant. J Bus 
Ed 29: 293-94 Ap 

Business principles and management, 3d ed. 
Bernard A. Shilt and W. Harmon Wilson. 
South-Western. 698 p $2.80 

Business statistics. John R. Stockton. J Bus 
Ed 29: 199-200, 212 F 

Developing management ability. Earl G. 
Planty and-J. Thomas Freeston. Ronald. 
447 p $7 

Essentials of industrial management. Law- 
rence L. Bethel, Franklin S. Atwater, 
George Smith, and Harvey Stackman, Jr. 
McGraw-Hill. 458 p $5.50 

Establishing and operating a stationery and 
office supply store. Thomas Bernard De- 
Rose. Oklahoma A. and M. College, M.S. 
thesis ’53 











12 Business Education Index . | 


BUSINESS organization and management(cont’d) BUSINESS schools (continued) | C 





Fables and facts about advertising. Frederick 
G. Nichols. J Bus Ed 29: 283-84 Ap 
The importance of accounting in the man- 


Attracting students in ’54. ae A. Treat. 
Bus Sch Exec 10: 102-104 D 

Business schools. Crawford A. Treat. See 

issues Bus Tchr 


Ethics in private business schools. Herbert L. 
Tonne. J Bus Ed 29: 191, 198 F 
How good a boss are you? Greta LaFollette 


The utilization of community resources in 
business education. Columbia ery. 
Ed.D. thesis °53; Nat Bus Ed Q 23: 12 O; 
J Bus Ed 30: 36 O 














agement of a business. John N. Myer. J Larson. Bus Sch Exec 10: 41-44 Je C 
Bus Ed 29: 170-71 Ja Looking into the future. Clem Boling. Bus 

Incentives—what kind? Leon C. Megginson. Sch Exec 10: 120-24 D 
J Bus Ed 30: 65-67 N A magic word for private business schools. 

Income tax and social security course, 8th ed. J. K. Kincaid. Bus Sch Exec 10: 35-38, 61 C 
D. B. Marti. Prentice-Hall. 160 p $2 e 

Instructor’s key for introduction to industrial New ideas that pay off. Crawford A. Treat. 
management, 4th ed. Franklin E. Folts. Bus Sch Exec 10: 56-60 Je 
McGraw-Hill. 110 p Free The outlook for 1954. Clem Boling. Bus Sch 

Instructor’s manual to accompany essentials Exec 10: 74-76, 94S 
of industrial management. Lawrence L. The private business college. Harold J. Bolen. 

Bethel, Franklin S. Atwater, George Smith, Bus Sch Exec 10: 67-71 S 
and Harvey Stackman, Jr. McGraw-Hill. The private business school as an educational 
44 p Free institution. A. Raymond Jackson and Adela 

Introduction to industrial management, 4th Hale. Bus Sch Exec 10: 54-55 Je 
ed. Franklin E. Folts. McGraw-Hill. 696 p Publishers’ panel: how can the business col- C 
$6.50 lege get more business? Bus Sch Exec 10: 

An investigation of labor negotiations be- 10-12 Mr 
tween air line pilots and air line manage- Report on survey of fall enrollments in day C 
ment. Joseph E. Terry. San Jose State Col- school. Bus Sch Exec 10: 125-26 D . 
lege, M.A. thesis The role of the business college. Ellis W. . 

Management selection and training. Herbert Roberts. Bus Tchr 31: 5-6 My-Je 
A. Tonne. J Bus Ed 30: 113, 134 D Set of the sail. J. K. Kincaid. Bal Sheet 36: 

Never too old to learn. Francis K. Ballaine. 8-11 § 

Coll N & V 7: 19-20 Mr Should you increase your tuition rates? Ray C 

Personnel management, Sth ed. Walter D. Baxandall. Bus Sch Exec 10: 89-92 S 
Scott, Robert C. Clothier, and William R. Special problems related to guidance in the 
Spriegel. McGraw-Hill. 690 p $6.50 private business school. J. Evan Armstrong. . 

Practical approach to business organization Amer Bus Ed Y 11: 11-18 
and management. C. C. Miller. UBEA The spirit of Greeley. H. D. Hopkins. Bus C 
Forum 9: 39 N Sch Exec 10: 99-101 D 

Roll with the punches. Stanley C. Allyn. J The story of the business school. Charles G. 

Bus Ed 30: 118-20, 126 D Reigner. Bus Sch Exec 10: 14-18, 27 Mr; Cc 

Selection of sales personnel—a review of re- 46-49 Je; 78-81 S; 110-14 D 
search. Ronald L. Austin. Indiana Univer- Student club in private school. Luvella S. C 
sity, Ed.D. thesis Minard. Bal Sheet 36: 75 O 

Supplement, problems and forms for income Suggestions for business school representa- 
tax and social security course, 8th ed. D. B. tives who contact high schools. Dorothy M. 
Marti. Prentice-Hall. 48 p $.45 Anderson. Amer Bus Ed 11: 62 O 

A survey of the sales training practices of rep- BYL, Louise 
resentative manufacturers of industrial Where to find what. J Bus Ed 30: 116-17 D Cc 
goods. Kenneth Lawyer. University of 
Pittsburgh, Ph.D. thesis ce F 

Tests 1-4 for business principles and manage- \ Cc. 
ment, 3d ed. Bernard A. Shilt and W. Har- CADUGAN, William 4 
mon Wilson. South-Western. $.12 Cooperavision. Tri-State Bus Ed 7-15 N . 

Training programs in Negro life insurance CALDER, William 
companies. Stewart B. Fulbright. Ohio We put business education on display. Bus 
State University, Ph.D. thesis °53; Nat Bus Tchr 31: 12-13 F 
Ed Q 23: 240 . CALDWELL, Catherine 

Union organization in department stores. Integration of English and steno? No! Bus C. 
Eunice L. Miller. J Bus Ed 29: 167-68 Ja; Ed Observer 25: 14, 40 My 
207-208 F CALLAN, John H. 

Workbook for income tax and social security Community resources handbook in business 
ami = ed. D. B. Marti. Prentice-Hall. education. Monograph 87, South-Western. 

7 l p 
BUSINESS schools Recruitment of business education students in C. 

Advertising ideas for business schools. Ray the state college. NABTTI Bul 58: 33-35 
Baxandall. Bus Sch Exec 10: 116-19 D "53 

After checking with businessmen, we built a Using community resources in general cleri- 
new curriculum. Dean Sweetland. Bus Ed cal training. UBEA Forum 8: 35-36, 40 
World 34; 14-15 Ja Mr Cl 
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CALLOWAY, Mary Louise 
A handbook of important vocational typing 
techniques. Arizona (Tempe) State Col- 
lege, M.A. thesis °53 
CAMBIER, Dennis 
Practical business experiences should start 
with work right in the school. Bus Ed 
World 34: 19-20 F 
CAMERON, Harrison James, Jr. 
Professional education for undergraduates in 
business education. N Bus Ed Q 22: 36-40 
Mr 
A survey of opinion of the secondary school 
business teachers of Texas relative to their 
undergraduate professional education. 
om State University, Ed.D. thesis 


What the high school principal should know 

about bookkeeping. UBEA Forum 9: 7-9 D 
CAPLAN, Samuel W. 

Distributive education. See issues Bus Ed 


Wor 
CARINI, Sister M. Lydia 
Graduate requirements in business education 
and business administration by member in- 
stitutions of the association of American 
universities. Catholic University, M.A. 


thesis 
CARMICHAEL, Vernal H. 

Here and there in business education. See 
issues Ball State C J 

Special problems related to guidance in the 
schools. Amer Bus Ed Y 11: 91-99 

CARNEY, Marie L. 
Try this business-etiquette quiz. Bus Tchr 31: 
13-14 My-Je 
CARTER, Juanita E. and Guanda Carter Reynolds 
I remember. Bal Sheet 36: 161-63 D 
CARTER, Urcelle C. 

An analysis of existing state business educa- 
tion and national office management asso- 
ciation stenography-typing standards. Ohio 
State University, M.A. thesis °53; Ohio B T 
15: 48 O 

CARTER, W. T. 

The business curriculum—making it more 

practical. Amer Bus Ed 10: 177-79 Mr 
CARTER, William Kenneth 

A study and evaluation of methods of grading 
first-year typewriting based on a compre- 
hensive review of current professional liter- 
ature, 1947-1952. State University of 
a. M. A. thesis °53; Nat Bus Ed Q 23: 
1 

CARUSO, Joseph A. 

A survey of the qualifications for beginning 
retail salespersons in a selected group of 
business firms of Pittsburg, Kansas. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis °53; Nat Bus Ed Q 23: 140 

CASSADY, Cleo P. and Robert L. Thistlewaite 

Guidance activities in bookkeeping and re- 
lated subjects. Amer Bus Ed Y 11: 212-25 

Guidance devices in business arithmetic. 
UBEA Forum 8: 34, 38 Mr 

CHAMBERLAIN, Robert J. 

A study to determine the vocational usage of 
shorthand by graduates of five small high 
schools and five metropolitan high schools 

in Michigan for a three-year period. Uni- 
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CHAMBERLAIN, Robert J. (continued) 
ersity of Michigan, M.S. thesis °53; Nat 
us Ed Q 23: 150 
CHAMPAGNE, Robert 
achine methods and the modern business 
’ office. UBEA Forum 8: 28, 36 Ap 
CHAMPAGNE, Robert E. 

A study of the business education offered in 
‘the Catholic secondary schools of the Arch- 
diocese of Boston. Boston University, Ed.M. 
thesis 53; Nat Bus Ed Q 23: 160 

CHAPMAN, Lowell 

How much introduction to business in col- 
lege? J Bus Ed 29: 337-38 My 

A study of the existing needs and practices 
relative to the introduction to business 
course as currently offered in colleges and 
universities of the United States. J Bus Ed 
29: 172 Ja 

CHEATHAM, Evelyn Frances 

Typewriting instruction for students with ex- 
ceptional hand difficulties. University of 
Texas, M.B.A. thesis °53 

CHRISTENSEN, Walter 

A city organizes for distributive education— 
a merchant leoks at retail training. UBEA 
Forum 8: 10-11 Ap 

CLARK, Mary D. 
The teaching of spelling. J Bus Ed 30: 26, 


30 O 
CLARK, Robert B. 

A determination of the significance of inte- 
grating spelling and punctuation into the 
typewriting course. Kansas (Pittsburg) 
State Teachers College, M.S. thesis °53 

CLAYTOR, Mae Pullins 

Business education certification 

ments. J Bus Ed 29: 150-52 Ja 
CLEARY, Joseph B. 
—_ teach proofreading. Bal Sheet 36: 14-15 


require- 


CLEM, Jane E. 

Helping your left-handed typing students. 
Bus Ed World 35: 16S 

CLEMENTS, Carrie L. 

Business-education day: a must for business 

teachers. Bal Sheet 36: 12-13, 15S 
CLEMMENSEN, Harvey D. 

A community survey and follow-up study of 
the Fort Dodge, Iowa, high school and 
junior college, 1947, 1951. State University 
of Iowa, M.A. thesis ’53 

LERICAL training 

An analysis of clerical business typing papers 
and forms for the improvement of instruc- 
tional materials. V. A. Frisch. Alpha Chap- 
ter, Delta Pi Epsilon, New York Univer- 
sity. 23 p; J Bus Ed 29: 304 Ap 

Aptitudes in clerical work. Theodore N. La 
— Sec Studies in Action 7: 2, 7 

r 

The clerical curriculum has come of age. 
Sidney Galper. UBEA Forum 8: 29 Ja 

Clerical payroll project (spirit master set). 
ons C. Nanassy. Pitman. 24 masters, 

Clerical practice—an investigation and evalu- 
ation of the clerical practice curriculum 
Offered at Patterson Park High School, 

Baltimore, Maryland. Henry A. Ercole, Jr. 


14 


CLERICAL training (continued) 


University of re M.Ed. thesis °53; 
Nat Bus Ed Q 23: 21 O 

A clerical practice nel James G. Brown. 
Amer Bus Ed 11: 32-38 O 

Clerical practice—some definitions. Vern A. 
Frisch. Amer Bus Ed 11: 91-98 D 

Clerical productivity and business education. 
Paul B. Mulligan. UBEA Forum 8: 11-15 


A ae of study in office practice for a 
medium-sized high school. Verna Mae 
Johnson. University of Minnesota, M.A. 
thesis °53; Nat Bus Ed Q 23: 42 O 

Developing correct work habits in clerical 
office training. _ Stroop. UBEA 
Forum 8: 17-18 F 

The expanding clerical practice program. 
Mary E. Connelly. UBEA Forum 8: 6 F 

Formal in-service training programs for gen- 
eral clerical workers. Edith Wuthenow Hal- 
stead. New York University, Ed.D. thesis 
53 


Guidance activities in the clerical subjects. 
Lohnie J. Boggs and Robert P. Steinbaugh. 
Amer Bus Ed Y 11: 229-43 

How much calculating machine instruction in 
clerical practice? Harry Huffman. Bus Ed 
World 34: 13, 38 Mr 

How much office routine in clerical practice? 
Harry Huffman. Bus Ed World 34: 9-10 F 

How much typing in clerical practice? Harry 
Huffman. Bus Ed World 34: 11-12, 29 Ja 

Improvement of the curriculum in clerical 
practice in one metropolitan high school. 
Dorothy Stricks Fried. Alpha Chapter, 
a Pi Epsilon, New York University, 

Pp 

Let your clerical students do it! Mary Van 
Winkle. UBEA Forum 9: 34 O 

A survey to determine the duties of a clerk- 
typist in the business offices of the Barnes- 
ville, Minnesota, area. Fred Geisler. Uni- 
versity of Colorado, M.B.E. thesis 53 

Using community resources in general clerical 
training. John H. Callan. UBEA Forum 
8: 35-36, 40 Mr 

What we know about office and clerical prac- 
tice—from research. UBEA Forum 8:28- 
29 F; 9: 34, 40 N 

Who should take clerical practice? Rose H. 
Morrison. Amer Bus Ed 11: 98-100 D 


COLBORNE, William 


Interpretative emphasis in collegiate accqunt- 
ing. Arizona (Tempe) State College, M.A. 
thesis °53 


COLLEGES and universities 


Accounting courses on the graduate level. 
John N. Meyer. J Bus Ed 29: 257 Mr 

Achievement tests for college typewriting, 5th 
ed. D. D. —_ —¥ | and S. J. Wanous. 
— Part 1, $.40; Parts 2 and 
3, $.80 

Achievement tests for secretarial practice for 
colleges, 3d ed. Myron C. Fisher and John 
A. Pendery. South-Western. Free to users 

Adult business education provided by Michi- 
gan colleges of education. Howard Som- 
mers. News Bul MBEA: 4, 20 D 

Business and technical English are must 


Business Education Index 


COLLEGES and universities (continued) 


courses for colleges and universities. Karl 
M. Murphy. Coll N & V 7: 11-12, 17 My 

Business curricula of white senior colleges of 
Alabama. William Bonner. University of 
Tennessee, M.S. thesis *53 

Business mathematics for colleges, 3d ed. 
Louis A. Rice, Alfred C. Boyd, and F. 
Blair Mayne. South-Western. 239 p $2.18 

Business writing courses at Purdue. V. E. 
Gibbens. ABWA Bul 18: 5-9 F 

The changing nature of business education 
in America’s colleges. Elvin S. Eyster. J 
Bus Ed 29: 281, 284 Ap 

College typewriting, 5th ed. D. D. Lessenberry 

and S. J. Wanous. South-Western. Com- 

mel 353 p $3; Part 1, 134 p $2; Parts 2 
and 3, 220 p $2. 50 

Co-operative business administration and en- 
gineering programs of General Motors In- 
stitute. H. M. Benson. Cath Bus Ed R 5: 
25-29 Je 

The development of business education, Okla- 
homa college for women. Ruth Lou Em- 
mons. Oklahoma A. and M. College, M.S. 
thesis °53 

D. e. goes to college! Nancy Vogeley. Am 
Voc J 29: 13-15 Mr 

A follow-up study and job-activity analysis of 
the 1948-1952 associate in commercial sci- 
ence degree holders of Boston university 
college of practical arts and letters. Eliza- 
beth S. Hemmerly. Boston University, 
Ed.M. thesis °53 

A follow-up study of the business education 
graduates of the University of Cincinnati, 
1946-51. Arnold Jacobson. University of 
Cincinnati, M.Ed. thesis °53 

The funds statement in accounting practice 
and collegiate instruction. Edward J. 
Schmidlein, Jr. J Bus Ed 29: 344 My 

Graduate requirements in business education 
and business administration by member in- 
stitutions of the association of American 
universities. Sister M. Lydia Carini. Catho- 
lic University, M.A. thesis 

How much introduction to business in col- 
lege? Lowell Chapman. J Bus Ed 29: 337- 


Insurance courses in colleges and universities 
have come of age. Edward B. Burr. Coll N 
& V 7: 1-5 Mr 

International relations and international trade. 
Ludwig H. Mai. Coll N & V 8: 15-19 D 

Office machines courses in senior colleges and 
universities offering business teacher train- 
ing. Mary Katherine Taylor. University of 
ame M.S. thesis °53; Nat Bus Ed Q 

The prediction of scholastic achievement of 
business education majors at the college 
level. Allien R. Russon. J Bus Ed 30: 36 O 

Pretest and achievement tests for business 
mathematics for colleges, 3d ed. Louis A. 
Rice, Alfred C. Boyd, and F. Blair Mayne. 
South-Western. Free to users 

Professional fraternities and schools of busi- 
ness. Edward G. Eriksen. Coll N & V 8: 
11-13 O 

A proposed plan for the organization and ad- 
ministration of a department of business 
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To Professional Writing in 1954 


COLLEGES and universities (continued) 
education at the college of St. Thomas 
Aquinas, Sparkill, New York. Sister Marie 
Edna Kennedy. Columbia University, Ed.D. 
thesis 

Recruitment practices at the private school 
level. William G. Savage. NABTTI Bul 
58: 35-37 °53 

Recruitment practices in a land-grant college. 
Harry Huffman. NABTTI Bul 58: 31-32 
53 

Recruitment practices in a state university. 
Dorothy L. Travis. NABTTI Bul 58: 29-31 
"53 


Requirements for graduate work in business 
education in selected teacher colleges. Sis- 
ter Annetta LeBeau. Catholic University, 
M.A. thesis 

Secretarial practice for colleges, 3d ed. Myron 
C. Fisher and John A. Pendery. South- 
Western. 446 p $2.40 

Secretarial problems and jobs for secretarial 
practice for colleges, 3d ed. Myron C. 
Fisher and John A. Pendery. South-West- 
ern. $1.88 

Special problems related to guidance in the 
college. LeJeune P. Bradley. Amer Bus Ed 
Y 11: 133-51 

Standards and accreditation of secretarial sci- 
ence courses in women’s colleges. Sister M. 
Alma. Cath Bus Ed R 5: 62-64 A 

The status of consumer education courses in 
colleges and universities. Wilmoth C. Price. 
University of Minnesota, Ph.D. thesis 53; 
aa Ed Q 23: 64 O; J Bus Ed 30: 137- 
38 

A study of the existing needs and practices 
relative to the introduction to business 
course as currently offered in colleges and 
universities of the United States. Lowell 
Chapman. J Bus Ed 29: 172 Ja 

A study of the high schools of Wisconsin de- 
termining the number of their graduates 
who meet the entrance requirements of the 
university of Wisconsin. Gloria Krom. Uni- 
versity of Wisconsin, M.S. thesis °53; Nat 
Bus Ed Q 23: 47 O 

Survey of college courses in punched card 
machines and installations of punched card 
machines in the Knoxville area. Donald 
eases. University of Tennessee, M.S. thesis 


Teachers’ salaries in the south. Dwight Gen- 
ty and Kenneth Cox. Coll N & V 7: 15-17 
r 


Trade associations and the school of business. 
F. Kenneth Brasted. Coll N & V 8: 9-12 D 

What happens to our economics majors? John 
M. Hunter, Anthony Koo, and Robert F. 
Voertman. Coll N & V 7: 11-13 Mr 

What is the status of consumer education in 
colleges and universities? Wilmoth C. Price. 
UBEA Forum 8: 17-19 Mr 

Workbook for college typewriting, Sth ed. 
D. D. Lessenberry and S. J. Wanous. South- 
—_— Part 1, $.45; Part 2, $.90; Part 3, 


COLLIER, Lee Richard 
A survey of office machines and appliances 
used in selected San Jose business offices. 
San Jose State College, M.A. thesis ’53 


COLLINS, L. M. 
Do you use that blackboard in teaching type- 
writing? UBEA Forum 9: 26 D 
COLLINS, Marian Jo 
Control equipment with common sense. Bus 
Ed World 35: 30-31 D 
Preparing your orders for supplies. Bus Ed 
World 34: 14-15 My 
COMISH, N. W. 
What’s happening in retailing. J Bus Ed 
30: 114-15, 124 D 
COMMUNITY resources 
Community resources handbook in business 
education. John Henry Callan. Monograph 
87, South-Western. 29 p 
Discovering and utilizing community re- 
sources in the small high school. F. Wayne 
House. N Bus Ed Q 22: 36-38, 42 My 
How field trips can be made effective. Ken- 
neth J. Hansen. UBEA Forum 8: 31-32 Ja 
Making and using a community survey. Nelda 
R. Lawrence. N Bus Ed Q 22: 31-35, 38 


A million dollar laboratory—near home! J. 
Neill and Maureen Pelley. UBEA 
Forum 8: 37-38 Mr 
Ninth grade students study the business com- 
— Alma Dean. Bal Sheet 35: 244- 
4 


Using community resources in general cleri- 
cal training. John H. Callan. UBEA Forum 
8: 35-36, 40 Mr 
The utilization of community resources in 
business education. John H. Callan. Colum- 
bia University, Ed.D. thesis °53; Nat Bus 
Ed Q 23: 12 O; J Bus Ed 30: 360 
COMPTON, Henry Grant 
My boss dictates lying down. Today’s Sec 
57: 11-13, 46S 
CONDON, Arnold and Rowena Wellman 
A challenge to some commonly accepted 
shorthand teaching practices. UBEA 
Forum 9: 9-11 O 
CONNELLY, Mary E. 
The expanding clerical practice program. 
UBEA Forum 8: 6 F 
More typing drills for number control. Bus 
Ed World 34: 28-29 My; 28-29 Je 
Typing drills for number control. Bus Ed 
World 34: 36-37 Ap 
CONSUMER education 
The attitude of Kansas business teachers con- 
cerning consumer education and its status 
in a selected group of Kansas high schools. 
Rollin D. Vanorsdall. Kansas (Pittsburg) 
—_ Teachers College, M.S. thesis 


Consumer education in 1964. Ramon P. 
Heimerl. Bus Tchr 31: 7-8 Mr 

Consumer education plus. Paul Kendall and 
_ M. Schreiner. J Bus Ed 29: 163-64 
a 


Consumer interest on the move. Agnes Le- 
beda. J Bus Ed 30: 63-64 N 

Consumer protection in Canada. Dorothy 
Frances Hoyt. Boston University, Ed.M. 
thesis °53; Nat Bus Ed Q 23: 39 O 

Evaluation of the consumer economic pro- 
gram. Arch W. Troelstrup. N Bus Ed Q 22: 
58-61 D ’53 
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CONSUMER education (continued) 
Fiber to fabric, 2d ed. M. David Potter and 
Bernard P. Corbman. Gregg. 344 p $3.20 
For richer or for poorer. Annabel Scott Sor- 
tal. Northwestern University, M.A. thesis 
°53; Nat Bus Ed Q 23: 810 

Guidance and orientation activities in con- 
sumer education. Robert Thompson. Amer 
Bus Ed Y 11: 181-85 

Helping the slow learner in general business 
and consumer economics. Don W. Arnold 
and others. Amer Bus Ed 10: 257-62 My 

A history of consumer education in the 
United States. Orville Thomas. Arizona 
(Tempe) State College, M.A. thesis °53 

Let’s plan a field trip for the consumer edu- 
cation class. R. J. Rowe. UBEA Forum 9: 
35,40 O 

Producing a consumer television show. Clif- 
ton C. Thorne and Margaret Armstrong. 
UBEA Forum 8: 14-16 Mr 

Protection of the consumer in Minnesota state 
agencies. Floyd W. Lekvold, University of 
Minnesota, M.A. thesis °53; Nat Bus Ed Q 
23: 51 0 

Public supervision in dairy products and its 
relation to consumer protection. Thomas H. 
Kingsley. University of Minnesota, M.A. 
thesis °53 

The relationship between variation of opinion 
on selected economic issues and certain 
personal factors among some of the mem- 
bers of four major occupational groups in 
the state of Florida. Joseph Hooker Young. 
Indiana University, Ph.D. thesis *53; Nat 
Bus Ed Q 23: 100 O 

Resource units in consumer education. Her- 
bert M. Jelley. University of Cincinnati, 
M.E. thesis °53; Nat Bus Ed Q 23: 41 O 

The status of consumer education courses in 
colleges and universities. Wilmoth C. Price. 
University of Minnesota, Ph.D. thesis °53; 
Nat Bus Ed Q 23: 64 O; J Bus Ed 30: 137- 
38 D 

Teaching for better economic understand- 
ing. William J. Moore. Kentucky Univer- 
sity. Improving education in Kentucky. 53- 

8 


The teaching of consumer education in Nor- 
man and Polk County public schools. Ed- 
ward H. Ness. University of Minnesota, 
M.A. thesis ’53 

Ten basic social-study techniques applicable 
to a consumer class. Ramon P. Heimerl. 
Bus Ed World 34: 16-17 Je 

Using good judgment a goal of consumer edu- 
cation. Milton F. Olson. UBEA Forum 
9: 27D 


What is the status of consumer education in 
colleges and universities? Wilmoth C. 
Price. UBEA Forum 8: 17-19 Mr 

COOK, Franklin H. 

How do you teach business law? Coll N & V 

7: 7-9 Mr 
COOK, Fred S. 

Could this happen to one of your shorthand 
students? UBEA Forum 9: 20-22 O 

An effective office practice course for the 
small high school. N Bus Ed Q 22: 25-30 
My 


Business Education Index 


COOK, Fred S. (continued) 
and others 
Helping the slow learner in typewriting. Amer 
Bus Ed 10: 225-34 My 
COOLEY, Kathryn 

Summer school: three F’s 


p 
COON, Herbert L. 
See Jennings, William E. 
COOPER, George K. 
How to get yourself up front in business edu- 
cation today. Bus Tchr 32: 1-2 S-O 
CO-OPERATIVE education 
The co-op plan at Julia Richman. Thomas H. 
Readyoff. Sec Studies in Action 7: 1, 5 Mr 
Co-operative part-time distributive education 
in junior colleges. Julius Fred Ottilie. Il- 
ay State Normal University, M.S. thesis 
A co-operative training program for business 
students at Bridgewater high school, Bridge- 
water, Massachusetts. Rose Mildred Wolo- 
hojian. Boston University, Ed.M. thesis ’53 
Co-operative work students. Margaret E. 
Andrews, J Bus Ed 29: 329-30 My 
Evaluating trainees on the job. Ethel Paleen. 
UBEA Forum 8: 31-33 Ap 
A guide for the use of the co-ordinator and 
employer for determining schedules of ex- 
perience for the student trainees in the co- 





. Bus Ed World 34: 


operative part-time program. Roman 
Warmke. University of Minnesota, M.A. 
thesis °53 


A handbook for a co-operative work-experi- 
ence program for the typical Iowa high 
school. Ellen L. Lehr. Iowa State Teachers 
College, M.A. thesis °53 

Planning a co-operative office work-experi- 
ence program in a new high school. Rose 
M. Davolio. Bal Sheet 35: 390-93 My 

Practices in secondary school co-operative 
work experience programs for the distribu- 
tive occupations. William B. Runge. J. Bus 
Ed 29: 258-59 Mr 

Selection of students for the co-operative 
part-time program in Minnesota public 
schools. Theodore Olson. University of 
Minnesota, M.A. thesis °53 

A study of the co-operative training programs 
in retail selling in high schools of Illinois, 
Indiana, Michigan, and West Virginia. 
William Wallace McWha. Boston Univer- 
sity, Ed.M. thesis °53 

CORBIN, Arnold 
Workshop in retail buying policies. Coll N 
& V 7: 13-14, 17 My 
CORBMAN, Bernard P. 
See Potter, M. David 
COSSU, M. Theresa and Jennie Dobrowolski 

Transcription remedial drills. Beacons on 

Bus Ed 9-10 Ja 
COVINGTON, Stuart 

How to be press agent for your boss. Today’s 

Sec 57: 23-25 D 
COWAN, Harold E. 

Good work habits make good bookkeepers. 
UBEA Forum 8: 32-33 My 

ae yma is worth trying. J Bus Ed 

Teacher conventions. J Bus Ed 29: 182 Ja 
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To Professional Writing in 1954 


COX, Kenneth 
See Gentry, Dwight 
CRAIG, Bitha and Louis A. Leslie 
Spelling at your typewriter, 3d ed. Gregg. 
96 p $1.32 


CRAIG, Madeline M. 
See Brown, Laura 
CROMWELL, Anne 
A coming-out party for the class in basic busi- 
ness. UBEA Forum 8: 30 Ja 
CUMBO, Thelma Lorraine and Muriel June Mac- 
Kay 
A survey of business education in North 
Carolina 1952-1953. Boston University, 
Ed.M. thesis °53; Nat Bus Ed Q 23: 17 O 
CUNNINGHAM, Rea E. 
See Douglas, Lloyd V. 
CURRICULUM 
After checking with businessmen, we built a 
new curriculum. Dean Sweetland. Bus Ed 
World 34: 14-15 Ja 
An analysis of business curricula in Texas 
secondary schools. Beatrice Huston. Bal 
Sheet 35: 260-63, 288 F 
Bookkeeping and the high school curriculum. 
B. E. Strumpf and Alexander L. Sheff. 
UBEA Forum 9: 9-12 D 
Business curricula of white senior colleges of 
Alabama. William Homer Bonner. Univer- 
sity of Tennessee, M.S. thesis °53; Nat Bus 
Ed Q 23:80 
The business curriculum—making it more 
practical. W. T. Carter. Amer Bus Ed 10: 
177-79 Mr 
Clerical practice—an investigation and evalu- 
ation of the clerical practice curriculum 
offered at Patterson Park high school, 
Baltimore, Maryland. Henry A. Ercole, 
Jr. University of Maryland, M.Ed. thesis 
°53 Nat Bus Ed Q 23: 21 0 
A comparison of typewriting practices rec- 
ommended in typewriting textbooks, prin- 
ters’ style manuals and office reference 
manuals. Lola Straw Kennedy. Northeast 
Missouri State Teachers College, M.A. 
thesis °53; Nat Bus Ed Q 23: 43 O 
Co-operative development of the course of 
study. Arthur L. Walker. UBEA Forum 
8: 12-14 Ja 
A course of study in office practice for a 
medium-sized high school. Verna Mae 
Johnson. University of Minnesota, M.A. 
thesis °53; Nat Bus Ed Q 23: 42 O 
Curriculum changes for small high schools. 
Elsie Leah Shippy. J Bus Ed 29: 226 F 
A follow-up study of 1948-1952 business de- 
partment graduates of St. John high shool, 
North Cambridge, Massachusetts, with im- 
plications for curriculum revision. Sister 
Mary Joachim McDonald. Boston Univer- 
sity, Ed.M. thesis °53 
An inquiry into the need for a business edu- 
cation core curriculum in the Catholic 
secondary schools of the south. Sister Mary 
Salome Miller. Catholic University, M.A. 
thesis °53 
A one-year intensified business curriculum. 
Albert Thielemann. Arizona (Tempe) State 
College, M.S. thesis °53 
A proposed business curriculum for a sub- 
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CURRICULUM (continued) 

urban high school in the Chicago area. 
Violet Bimm. Illinois State College, M.S. 
thesis °53; Nat Bus Ed Q 23: 5O 

Resource units in consumer education. Her- 
bert M. Jelley. University of Cincinnati, 
M.E. thesis 53; Nat Bus Ed Q 23: 41 O 

A series of job sheets to facilitate the instruc- 
tion of basic secretarial duties. Ruth F. 
Murray. Bowling Green State University, 
ao thesis *53; Nat Bus Ed Q 23: 
5 

State course of study bulletins. Lewis R. Toll 
and James A. Hallam. UBEA Forum '‘8: 
17-20 Ja 

A study of the business education curriculum 
offered in the Catholic secondary schools 
of the Archdiocese of Boston. Robert E. 
Champagne. Boston University, Ed.M. 
thesis °53 

CURRY, O. J. 

Ethics in recruitment of business teachers. 

NABTTI Bul 58: 38-40 ’53 


D 


DaCOSTA, Marjorie 
Education terms in Gregg simplified. Today’s 
Sec 57: 46 D 
DAME, J. Frank 
Typewriting techniques and short cuts, 2d 
ed. South-Western. 148 p $.96 
DAUPHIN, Suzanne J. 
= ee touch. Systems for Ed 1: 12-13 
DaVALL, George M. 
See Ernest, John W. 
DAVIS, Elsie Mares 
Personality training culminates when getting 
set for job interviews. Bus Ed World 35: 
27-29 O 
DAVIS, Pearce and Gerald J. Matchett 
Modern labor economics—an analysis of 
~~ en relations. Ronald. 659 


p 
DAVOLIO, Rose M. 

Planning a co-operative office work-experi- 
ence program in a new high school. Bal 
Sheet 35: 390-93 My 

DAWE, Jessamon 

Develop the tomorrow mind. J Bus Ed 30: 

127-28, 130 D 
DAY, Lyle H. 

A survey of bookkeeping systems and prac- 
tices in selected establishments in St. Cloud, 
Minnesota. University of Minnesota, M.A. 
thesis *53; Nat Bus Ed Q 23: 18 O 

DEAN, Alma 

Ninth grade students study the business com- 

munity. Bal Sheet 35: 244-47 F 
DEANHART, Thea 

The importance of language study for stu- 
dents of business education. Bus Ed Ob- 
server 25: 22-23 F 

DELTA Pi Epsilon 

An analysis of clerical business typing papers 
and forms for the improvement of instruc- 
tional materials. V. A. Frisch. Alpha Chap- 
ter, Delta Pi Epsilon, New York Univer- 
sity. 23 p 








DELTA Pi Epsilon (continued) 

Business education index—1953. M. Herbert 
Freeman and Louis C. Nanassy. Delta Pi 
Epsilon. Gregg. 62 p 

The Delta Pi Epsilon selected bibliography 
for business education—1953. Bal Sheet 
35: 354-56 Ap; J Bus Ed 29: 301-302 Ap; 
UBEA Forum 8: 39-40 A 

Improvement of the curriculum in clerical 
practice in one metropolitan high school. 
Dorothy Stricks Fried. Alpha Chapter, 
— Pi Epsilon, New York University. 

p 

100 summaries of studies and research in 
business education, 1952. Charles B. Hicks, 
ry State University, Columbus, Ohio. 


A scale for determining the attitudes of high 
school business education students toward 
certain aspects of office work. James L. 
Stuart. 20 p 

Women in white collar jobs—the study of an 
economic and social movement, 1910 to 
1950. Helen J. Recknagel. Alpha Chapter, 
ory Pi Epsilon, New York University. 


petuca? Anthony John 
A survey of the educational and employment 
experiences of the 1948-52 Wilmington high 
school business graduates, with implications 
for curriculum revision. Boston University, 
Ed.M. thesis °53 
DeROSA, Marie S. 
An in-service training program in Aruba, 
West Indies. Bus Ed Observer 26: 4, 26 N 
DeROSE, Thomas Bernard 
Establishing and operating a stationery and 
office supply store. Oklahoma A. and M 
College, M.S. thesis *53 
DETTMANN, John A. 
Make your bookkeeping course more practi- 
cal. UBEA Forum 8: 26, 34 Ja 
DEUTSCH, Sister M. Guillelma 
A study of basic business as a requirement for 
every student in the secondary school. 
Catholic University, M.A. thesis °53 
DeVAUGHN, A. G. 
Why good beginners fail in the office. Bal 
Sheet 36: 103-105, 107 N 
DICKERSON, Earl L. 
Dealing with individual differences among 
student teachers. NABTTI 60: 27-32 
DICKERSON, Z. S. 
See Musselman, Vernon A. 
DICKEY, Donna 
Job shopper or job-hopper? Today’ s Sec 56: 
21-22 Ap 
DICKINSON, Tilly S. 
An integrated testing program. Bus Ed World 
34: 27-28 Mr 
DICTATION 
Are you a fidgeter? Marie M. Stewart. To- 
day’s Sec 57: 20 N 
Are you a Ssay-it-againer? Marie M. Stewart. 
Today’s Sec 57: 17S 
Are you a spell it, please secretary? Marie 
M. Stewart. Today’s Sec 57: 20 O 
Check list for dictation in beginning short- 
hand. Charles E. Zoubek. Bus Tchr 32: 
11 N 


Business Education Index 


DICTATION (continued) 

How to start office-style dictation. Ruth 
Gavin. Bus Ed World 35: 32, 37 N 

Is your boss a fogbound dictator? Marie M. 
Stewart. Today’s Sec 56: 14 M 

Is your boss a last-minute dictator? Marie 
M. Stewart. Today’s Sec 56: 20 M 

Is your boss a lover of cliches? Marie M. 
Stewart. Today’s Sec 56: 14 F 

Is your boss a stenographer’s little helper? 
Marie M. Stewart. Today’s Sec 56: 27 Ja 

Is your boss a tenderfoot dictator? Marie M. 
Stewart. Today’s Sec 56: 22 Je 

Is your boss the lending-library type? Marie 
M. Stewart. Today’s Sec 56: 16 Ap 

ay business dictation. Pitman..330 p 


Modern business dictation—longhand edition. 
Pitman. 197 p $1.20 
ree Ts medical dictation. Pitman. 158 p. 


Regents test letters. Pitman. 32 p $.25 
DIEKROEGER, L. H. 
What evaluation of business education means 
to the public school administrator. N Bus 
Ed Q 22: 23-25 D ’53 
DISTRIBUTIVE education 
An analysis of the accounting systems and 
practices of small, independent retail busi- 
nesses. J. K. Stoner. J Bus Ed 29: 259 


Mr 

Applied retailing, 2d ed. Louise S. Hitch- 
cock. Prentice-Hall 222 p $2.20 

The Boston plan. Helen M. Moran. Amer 
Bus Ed 11: 81-83 D 

Building for the future in the distributive area. 
—— B. Logan. Ball State C J 25: 9-11, 

A city organizes for distributive education— 
a merchant looks at retail training. Walter 
Christensen. UBEA Forum 8: 10-11 Ap 

A city organizes for distributive education— 
a parent looks at distributive education. 
— Y. Milford. UBEA Forum 8: 11-12 


Pp 

A city organizes for distributive education— 
Sacramento trains for careers in retailing. 
Marilene Van Wagenen. UBEA Forum 8: 
13-16 A 

A city organizes for distributive education— 
the adult program in distributive educa- 
tion. Glynn Shire. UBEA Forum 8: 16-18 


p 

A city organizes for distributive education— 
the setting. William R. Blackler. UBEA 
Forum 8: 10 Ap 

A city organizes for distributive education— 
the students’ viewpoint. Marilyn Gay 
Schactili and Josiah S. Whitehead. UBEA 
Forum 8: 18, 34 Ap 

College graduates in marketing evaluated. 
H. L. Porter. J Bus Ed 30: 73-74 N 

The Connecticut plan. James A. Dorsey. 
Amer Bus Ed 11: 74-81 D 

Co-operative part-time distributive education 
in junior colleges. J. Fred Ottilie. Illinois 
State Normal, M.S. thesis ’53; Nat Bus Ed 
Q 23: 60 O 

A critical evaluation of the course of study 
in retail training at Ottawa, Illinois, town- 
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To Professional Writing in 1954 
DISTRIBUTIVE education (continued) 


ship high school. Delford Zachor. Uni- 
versity of Minnesota, M.A. thesis °53 

Distribution depends on display. Jesse E. 
Powers. Am Voc J 29: 29-30 Ap 

Distributive education. Samuel W. Caplan. 
See issues Bus Ed World 

Distributive education. Sister M. Immaculata. 
Cath Bus Ed R 5: 45-47 A 

D. e. goes to college! Nancy Vogeley. Am 
Voc J 29: 13-15 Mr 

Distributive education—needed more now 
than ever before. Joseph D. Farrell. Bal 
Sheet 35: 279 F 

Distributive education newspaper. Wilbur 
Harnash. Bal Sheet 36: 183 D 

D.e.—our strongest economic safeguard. L. 
T. White. Beacons on Bus Ed 5-7 My 

The d.e. teacher trainer—role in professional 
development. William B. Logan. Amer Bus 
Ed 10: 174-76 Mr 

Evaluation of d.e. teacher education. Doris 
Willis. Bal Sheet 36: 176-78 D 

Evaluation techniques in the distributive edu- 
cation program. Walter J. Elder. N Bus 
Ed Q 22: 62-64 D ’53 

Familiarizing students with unfamiliar mer- 
chandise sources. Sylvia Lane. UBEA 
Forum 9: 35, 41 N 

A follow-up study of the distributive educa- 
tion graduates of Findlay high school for 
the years 1943-1951 inclusive, to determine 
the effectiveness of the program. Douglas 
N. Avery. Bowling Green State University, 
M.Ed. thesis °53 

Fundamental problems in distributive educa- 
tion. Thomas E. Miller. Bus Ed World 34: 
19-20 Je 

Getting support. Myron J. Krawitz. Bus Ed 
World 34: 32 F 

Guidance activities in the distributive educa- 
tion subjects. Warren G. Meyer. Amer Bus 
Ed Y 11: 244-66 

Helping the slow learner in distributive edu- 
cation. Margaret Elam and others. Amer 
Bus Ed 10: 252-56 My 

How to get good class discussion. Natalie 
Kneeland and Louise Bernard. Bus Ed 
World 34: 27-28 Ja 

A manual of retail salesmanship. Willard M. 
Thompson. New York University, Ed.D. 
thesis °53; Nat Bus Ed Q 23: 93 O 

Merchandise training is a school must. Her- 
bert A. Tonne. UBEA Forum 9: 36-38 N 

More than just a job. Adam Brucher, Jr. 
Nat Ed Assn J 43 91-92 F 

New York university has developed new fa- 
cilities for retailing students. Miriam 
Rockafeller. Bus Ed World 34: 20 Ap 

Opportunities for distributive education, Pala- 
tine, Illinois, township high school. Eldon 
Naffziger. Illinois State Normal Univer- 
> | eee thesis °53: Nat Bus Ed Q 23: 
58 

Opportunities in distributive education. Daniel 
Bloomfield. Amer Bus Ed 11: 71-74 D 

Practices in secondary school cooperative 
work experience programs for the distribu- 
tive occupations. William Barton Runge. 
University of Southern California, Ed.D. 
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DISTRIBUTIVE education (continued) 


thesis °53; Nat Bus Ed Q 23: 72 O; J Bus 
Ed 29: 258-59 Mr 

Recent publications for distributive educators. 
Viola L. Franklin. UBEA Forum 8: 29, 
35 Ap 

The resource file as an aid in individual in- 
struction in distributive education. Wil- 
rom B. Logan. UBEA Forum 8: 26-27 

Pp 

Retail selling has a new look. William B. 
Logan. Bus Ed World 35: 28-29 N 

Retailing principles and practice, 3d ed. G. 
Henry Richert. Gregg. 498 p $3.60 

Retailing problems and projects. G. Henry 
ey and James K. Stoner. Gregg. 213 p 


$1.7 

School stores. J. J. Murray and Thomas M. 
Greene. Bal Sheet 36: 36S 

The stake of distributive education in national 
prosperity. R. C. Van Wagenen. UBEA 
Forum 8: 9 Ap 

A study of the activities of distributive edu- 
cation cooperative part-time coordinators. 
John A. Beaumont. University of Minne- 
re M.A. thesis *53; Nat Bus Ed Q 23: 


A study of what is being taught in pre-em- 
ployment training courses in distributive 
education programs. Warren H. Hutchens. 
University of Minnesota, M.A. thesis °53; 
Nat Bus Ed Q 23: 40 O 

Supplementary materials for retailing courses. 
| E. Howell. Coll N & V 8: 13-14, 
1 

A survey of the qualifications for beginning 
retail salespersons in a selected group of 
business firms of Pittsburg, Kansas. Joseph 
A. Caruso. Kansas State Teachers College 
f Sa oe M.S. thesis 53; Nat Bus Ed Q 

: 14 


A survey of the sales training practices of 
representative manufacturers of industrial 
goods. Kenneth Lawyer. University of 
Pittsburgh, Ph.D. thesis °53; Nat Bus Ed Q 
23: 500 

They know how to say thank you! Bill Straub. 
Am Voc J 29: 22-23 F 

Training activities at Filene’s. A. F. Kindall. 
Amer Bus Ed 11: 83-84, 90 D 

Training for retailing. J. K. Stoner. Bus Ed 
World 35: 42 S; 36 O; 38 N 

Union organization in department stores. 
Eunice L. Miller. J Bus Ed 29: 167-68 Ja; 
207-208 F : 

Workshop in retail buying policies. Arnold 
Corbin. Coll N & V 7: 13-14, 17 My 


DOBROWOLSKI, Jennie 


See Cossu, M. Theresa 


DONNELLY, A. S. 


Report writing. ABWA Bul 18: 5-12 Ja 


DONNELLY, Ellen J. 


Securing and holding a position. Amer Bus 
Ed 11: 103-104 D 


DOREY, J. Milnor 


Is teaching a profession? Bus Ed World 35: 
18-19 N 


DORSEY, James A. 


br eee plan. Amer Bus Ed 11: 74- 
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DOUGLAS, Lloyd V. 
Achieving srotenionsl stature. Bal Sheet 35: 
387 My 
and Rea E. Cunningham 
Guidance for business students. N Bus Ed Q 
22: 43-48 My 
DOYLE, Charles I. 
Personality development: the Catholic view. 
Cath Bus Ed R 6: 27-32 N 
DRAKE, Frank 
A new worker’s first day crisis. Office Exec 
29: 20-21 Ag 
DRESBACH, Grace 
Problems of teaching typewriting in the small 
high school. Ohio State University. M.A. 
thesis *53 
DUCHAN, Simon A. 
Rate typing progress the effective way. Bus 
Ed World 35: 26-27 N 
DUCKWALL, Rida 
Filing is no longer a stepchild. UBEA Forum 
8: 35 My 
DuFRAIN, Viola 
Relative abilities of the eight fingers on the 
electric typewriter. UBEA Forum 9: 29- 
30 O 
DUPLICATING 
Duplicating by azograph. Bus Ed World 35: 
20 O 





Making reproduction tools pay. James M. 
Brahney. Office Exec 29: 18-19 Ag 

Meet the mimeo kid. Lura Lynn Straub. To- 
day’s Sec 56: 16-17 Mr 

No more purple hands! Constance H. Lud- 
wig. Today’s Sec 57: 21S 

There’s more than one kind of stencil. Lura 
Lynn Straub. Today’s Sec 57: 24-25 N 

DVORAK, Earl A. 

Completing the dissertation. N Bus Ed Q 22: 
4-6 Mr 

Orientation of newly graduated business 
teachers. Bal Sheet 36: 106-107 N 


E 


EARP, William and William Selden 
Vitalizing a business education conference. 
Bal Sheet 35: 340-41 Ap 
EATON, John W. 
Selling the value of business writing. ABWA 
Bul 19: 10-14 N 
See also Geigle, Francis R. 
ECKERSLEY, Ann L. 
The teaching of office machines in American 
high schools. Inter R for Bus Ed 27-31 Je 
ECONOMICS 
Brief notes about business and economic edu- 
cation. John G. Smale. Amer Bus Ed 11: 
56-58 O 
Business and economic terms. Dean R. Mals- 
bary. J Bus Ed 30: 27-30 O 
Business education is economic education, too! 
Dean R. Malsbary. Beacons on Bus Ed 
3-5 My 
Deficiencies in economic understandings. E. 
Irving Wilde. J Bus Ed 29: 161-62, 168 Ja 
The economic development of the textile in- 
dustry in the Columbia, South Carolina, 
area from 1790 through 1916. F. DeVere 
Smith. J Bus Ed 29: 172 Ja 


Business Education Index 


ECONOMICS (continued) 

Economic education in elementary schools. 
Louis C. Nanassy. N Bus Ed Q 22: 15- 
29 Mr 

Economic education: requisite of citizenship. 
Archie W. Troelstrup. Educational Leader- 
ship 11: 237-40 Ja; Education Digest 19: 
46-48 Ap 

Education for economic competence. G. D. 
Baker. Nat Assn Sec Sch Prin Bul 38: 108- 
10 Ap 

Modern labor economics—an analysis of 
labor-management relations. Pearce Davis 
and Gerald J. Matchett. Ronald. 659 p $6 

The 1953 international economics course. 
Dorothy H. Veon. J Bus Ed 29: 249-50 
Mr; 298-300 Ap 

The objectives of an economic system. Sister 
Eleanor Maria Pettit. Cath Bus Ed R 5: 
41-48 F 

Our New Jersey elementary schools educate 
for economic competence. Louis C. Na- 
nassy. N J Educ Rev 27: 364, 369 My 

The relationship between variation of opin- 
ion on selected economic issues and certain 
personal factors among some of the mem- 
bers of four occupational groups in the 
state of Florida in 1949. Joseph H. Young. 
Indiana University, Ph.D. thesis °53 

The secretary’s responsibilities and under- 
standings related to the areas of economics 
and business administration. Mary Virginia 
Moore. Ohio State University, Ph.D. thesis 
°53; Nat Bus Ed Q 23: 54 0 

Something for nothing? Mark C. Schinnerer. 
Bal Sheet 36: 31 S 

Teaching economic education in the typewrit- 
ing class. Mabel LeCornu. Bal Sheet 35: 
305-308 Mr 

Teaching for better economic understanding. 
William J. Moore. University of Kentucky. 
Improving education in Kentucky. 53-58 

Tests for economics for our times. Augustus 
H. Smith. McGraw-Hill. 24 p $.32 

The 27th economic course of the international 
society for business education. L. J. Whale. 
Amer Bus Ed 10: 194-97 Mr 

What happens to our economics majors? 
John M. Hunter, Anthony Koo, and Robert 
F. Voertman. Coll N & V 7: 11-13 Mr 

A workshopper reports. Claire O’Neill. Amer 
Bus Ed 11: 85-90 D 

EDIE, Eugene I. 

A survey and analysis of professional litera- 
ture relative to the teaching of bookkeep- 
ing, 1946-1951. State University of Iowa, 
M.A. thesis *53 

EIMICKE, Victor W. 

The use of multisensory aids in teaching busi- 

ness subjects. Amer Bus Ed 11: 125-26 D 
ELAM, Margaret and others 

Helping the slow learner in distributive edu- 

cation. Amer Bus Ed 10: 252-56 My 
ELDER, Walter J. 

Evaluation techniques in the distributive ed- 

oar program. N Bus Ed Q 22: 62-64 


ELLIS, Jack Raymond 
Office practice in high school. San Jose State 
College, M.A. thesis °53 
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ELLISON, Nellie Hope 
Self-improvement for typewriting students. 
J Bus 29: 239-40 Mr 
EMMONS, Ruth Lou 
The development of the department of busi- 
ness education, Oklahoma college for 
women. Oklahoma A. & M. College, M.S. 
thesis °53; Nat Bus Ed Q 23: 19 O 
EMPLOYMENT 
How much can an employer take? Helen M. 
Hubel. Bus Ed Observer 25: 6 F 
A secretarial training unit for the job appli- 
cant. Dorothy L. Gossett. University of 
Southern California, M.S. thesis °53; Nat 
Bus Ed Q 23: 27 O 
Selection by testing, non-supervisory office 
personnel. Rita V. Hart. Amer Bus Ed 10: 
165-67 Mr 
What an employer expects of his secretary. 
Winifred Pastine. Bus Ed Observer 25: 6, 


38 My 
EMRY, Sister M. St. Paul 
A survey to determine the specific activities 
in the bookkeeping cycle which are per- 
formed by employees with various occu- 
pational titles. Boston University, Ed.M. 
thesis °53; Nat Bus Ed Q 23: 20 O 
ENGEMAN, Donald R. 
Some problems of the beginning teacher. Tri- 
State Bus Ed 16-25 N 
ENGLEBARDT, Stanley L. 
Music A her business. Today’s Sec 57: 14-15, 
54 
Secretary to the secretary. Today’s Sec 56: 
11-13, 50 Ap 
ENNIS, Edith 
Developing interest in teaching. NABTTI 
60: 47- 
ENTERLINE, H. G. 
Are - doing your part? Amer Bus Ed 11: 
4 


Helping the slow learner. Amer Bus Ed 10: 


212 My 
EQUIPMENT and supplies 

Are you still hesitating about getting electric 
typewriters? Evelyn F. Kronenwetter. Bus 
Ed World 35: 23-24 O 

Bring light to your classroom. Carl J. Allen 
and H. R. Gasker. Bus Ed World 35: 13- 
14 N 


Business letterheads (spirit master set). Pit- 
man. 20 masters, $3.25 

Business stationery practices. Irol Whitmore 
Balsley. Bus Ed World 34: 11-12 Ap 

Color and cupboards. Lura Lynn Straub. Bus 
Ed World 35: 22 S 

Control equipment with common sense. 
“1 Jo Collins. Bus Ed World 35: 30- 
31 

Copy in comfort. Adrienne Frosch. Today’s 
Sec 57: 26-27 O 

Equipment for a basic business education 
course. M. Herbert Freeman. American 
School and University 26: 141-44 °’54- 
55 


Equipment standards for business classrooms. 
John E. Binnfon. Monograph 88, South- 
Western. 28 p 

a fountain-pen care. Today’s Sec 56: 8 

a 


2\ 


EQUIPMENT and supplies (continued) 

How old are your typewriters. Alan C. Lloyd. 
Bus Ed World 34: 30-31 S 

How to get the equipment you need for your 
secretarial-practice course. Charles B. 
Hicks. Bus Ed World 34: 23-24, 30 Ja 

How to select the right carbon paper. Ruth-— 
etta Krause. Bus Ed World 35: 24-26 D 

An investigation of furniture and equipment 
standards for business education class- 
rooms. John Edward Binnion. Oklahoma A. 
& M. College, Ed.D. thesis ’53; Nat Bus 
Ed Q 23: 6 O; J Bus Ed 30: 92 N 

Marchant calculators come to school. Bus 
Ed World 34: 16-17 Ja 

Modern building for business training in 
Chicago’s Luther high school north. Ger-° 
4 T. Schmidtt. Bus Ed World 34: 7- 


Modern building for business training: the 
new San Francisco state college. Louise 
Bogess. Bus Ed World 34: 13-15 Je 

Modern design for business training in a new 
Virginia high school. E. F. Burmahin. Bus 
Ed World 35: 13-15 S 

Office machines and equipment on parade. 
See issues Office Exec 

Oh! the new typewriters. Alan C. Lloyd. 
Today’s Sec 56: 24-25 Ap 

Planning the bookkeeping room. Robert P. 
Bell. UBEA Forum 9: 16-18 D 

Preparing your orders for supplies. Marian 
Jo Collins. Bus Ed World 34: 14-15 My 

Royal has a new electric. Alan C. Lloyd. 
Bus Ed World 35: 17 D 

Standard equipment for business classes. J. 
Wilson Getsinger and Phillip B. Ashworth. 
Bal Sheet 36: 66-67 O 

That common sheet of paper. 
Krause. Today’s Sec 56: 22-23 F 

There’s a new Allen typewriter. Bus Ed 
World 34: 13 Ja 

bey new IBM. Bus Ed World 34: 25- 


Ruthetta 


y 

There’s a new Smith-Corona. Bus Ed World 
34: 16, 36 Mr 

There’s a new Underwood. Bus Ed World 
34: 13, 39 Ap 

Too many repair calls? Dorothy L. Travis. 
Typ News 24: 1, 3 

Typing paper with erase- —— Ann Mere- 
ness. Today’s Sec 56: 24 My 

What should we teach about. paper? Ruth- 
= Krause. Bus Ed World 34: 21- 


The wishing well. Florence Ewalt Moore. 

Ohio B T 15: 18-20 O 
ERCOLE, Henry A., Jr. 

Clerical practice—an investigation and evalu- 
ation of the clerical practice curriculum 
offered at Patterson Park high school, 
Baltimore, Maryland. University of Mary- 
a M.Ed. thesis *53; Nat Bus Ed Q 23: 

ERIKSEN, Edward G. 

Professional fraternities and schools of busi- 

ness. Coll N & V 8: 11-13 O 
ERNEST, John W. and George M. DaVall 
Salesmanship fundamentals. Gregg. 431 p 








22 
ERNEST, John W., and George M. DaVall 
(Continued) 


Workbook for salesmanship fundamentals. 
Gregg. 113 p $1.12 
ETIER, Faborn 
Integrating office skills and knowledges. 
UBEA Forum 9: 14-15 N 
What first impression do you make? J Bus 
Ed 29: 153-54 Ja 
EVANS, Eleanor Patrick 
List of free teaching aids for typewriting, 
bookkeeping, and shorthand. Emporia 
State Res Studies 3: 19-30 S 
EVANS, Evelyn 
How to rate a raise. Today’s Sec 56: 18-19 F 
EVENING schools 
The Hal-Bill method of teaching. Greta La- 
Follette Larson. Bus Tchr 32: 6 S-O 
EXTRACURRICULAR activities 
An analysis of the duties and training of 
high school newspaper advisors in lowa 
in 1953 with special reference to business 
teachers. Robert D. Buelow. University of 
Iowa, M.A. thesis °53; Nat Bus Ed Q 23: 
10 O 
The care and feeding of clubs. Helen Hink- 
son Green. Bus Ed World 35: 11-13, 
36 D 


Current practices in yearbook publications in 
the public high schools of Iowa. John E 
Bechter. Iowa State University, M.A. thesis 


A manual for the student body commissioner 
of Hartnell college, Salinas, California. 
Ruth Rothrock. University of Southern 
California, M.S. thesis °53; Nat Bus Ed Q 
23: 71 O 

A national survey of promotional activities 
and public relations practices of the 
future business leaders of America. 
Kathleen Parker. Iowa State Teachers Col- 
lege, M.A. thesis °53; Nat Bus Ed Q 23: 
61 0 

The preparation of sponsors for FBLA chap- 
ters and other activities in business educa- 
tion. Mary D. Webb. UBEA Forum 8: 37- 
38 F 

Professional fraternities and schools of busi- 
ness. Edward G. Eriksen. Coll N & V 8: 
11-13 O 

Report on newspaper advisors. Robert Bue- 
low. Bal Sheet 35: 230 Ja 

Sponsoring a business club. Ralph K. Knost. 
Bal Sheet 36: 52-54, 56 O 

Trends in financing and publishing high 
school yearbooks in the small high schools 
of Wisconsin. Donald J. Zuehlke. State 
University of Iowa, M.A. thesis *53 

Why I sponsor an FBLA club. Edna L. Lee. 
Bus Ed Newsletter 1: 6 F 

EYSTER, Elvin S. 

The changing nature of business education in 
America’s colleges. J Bus Ed 29: 281, 284 
Ap ; 

Curricular organization for guidance. Amer 
Bus Ed Y 11: 56-72 

How the AACTE evaluation schedules were 
developed. N Bus Ed Q 22: 5-10 D °53 

Looking to the future in business education. 
Ball State C J 25: 5-8 My 


Business Education Index 


F 


FARRELL, Joseph D. 
Distributive education—needed more now 
than ever before. Bal Sheet 35: 279 F 
FEDOR, Laddie J. 
Exploring more mysteries in transferring the 
skill of manual and electric typists. Bus 
Ed World 34: 14-16 Ap 
How we orient our students on electric type- 
writers. Typ News 24: 1-6 
FERBER, Robert 
See Blankertz, Donald F. 
FIELDS, Harold 
A new teaching rating record. Bus Ed World 
35: 20-23 N 
FILING 
Filing at Coca-Cola. Marthe Gross. Today’s 
Sec 56: 12-13, 54 F 
Filing is no longer a stepchild. Rida Duck- 
wall. UBEA Forum 8: 35 My 
How to teach subject filing. - Hale. 
Bus Ed World 35: 30-31, 38 N 
A routine and materials for teaching chrono- 
logical filing to slow learners. Jordan Hale. 
Bus Ed World 34: 30-32 Mr 
Should filing be included in the business cur- 
riculum? Inez A. Slater. Bal Sheet 36: 
122-23 N 
Your files: sense or nonsense? Leta Stroben 
Harvey. Office Exec 29: 16-18 Jl 
FINCH, Robert 
Typewriting—a fundamental skill. Bal Sheet 
36: 4-6 S 


FINLAY, W. W.. A. C. Sartain, and W. M. Tate 

86 P —_— in industry. McGraw-Hill. 

FLIEHLERY Max E. 

A follow-up study of Anamosa high school 
graduates, 1947-52. State University of 
Iowa, M.A. thesis °53 

FLOOD, Hazel A. 

Some factors involved in learning shorthand 
—analysis of the learning load of two sys- 
tems of shorthand. University of Minne- 
sota, Ph.D. thesis "53; N Bus Ed Q 23: 220 

FLORENTIA, Sister Mary and Sister Xavier Andree 

Two sisters study business operations at Allis- 

Chalmers. Bal Sheet 35: 296-99, 303 Mr 
FOLLOW-UP studies 

See Adams, Anne 

Blanchard, Kathryn H. 

Clemmensen, Harvey D. 

Fliehler, Max E. 

Foster, John I. 

Fox, Beryl 

Gingrich, Lucille 

Glaeser, Curt 

Hanrahan, Sister Mary Jane Frances 

Grimsted, Melvin M. 

Hemmerly, Elizabeth S. 

Hovden, Mark 

Hudson, Edward 

Humphrey, Ava Ruth 

Jacobson, Arnold 

Johnsen, Gordon Norman 

Johnson, Melvyn R. 

Kimple, Jean 

Krauth, Wilbur W. 

Larson, Raymond O. 
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To Professional Writing in 1954 


FOLLOW-UP studies (continued) 

Lent, Donald A. 

Leone, Jean Phyllis 

Lockette, Annie Will 

Mara, Jacqueline Frances 

McDonald, Sister Mary Joachim 

Metz, Marian R. 

Moriarty, Marian L. 

Owens, Russell C. 

Plocher, Howard M. 

Taylor, Virgil W. 

VanOrdsall, I. Donald 

Walsingham, Ophelia 

FOLTS, Franklin E. 

Instructor’s key for introduction to industrial 
management, 4th ed. McGraw-Hill. 110 p 
Free 

Introduction to industrial management, 4th 
ed. McGraw-Hill. 696 p $6.50 

FORKNER, Hamden L. 

Attitudes and skills are our business. 
Ed F 10-12 S-O 

Building for the future in the secretarial area. 
Ball State C J 25: 6-8, 

Educating for the daily business of living. 
NEA Journal 42: 565-66 D ’53 

Errors cost too much! Dict Ed F 6-9 Ap-My 

FBLA Chapter exhibits and reports. UBEA 
Forum 8: 41-42 Ja 

Let’s be certain we know. Dict Ed F 6-9 F- 


Dict 


r 
Let’s try for 100 typing words a minute. Dict 
Ed Forum 6-9 N-D 
FORRESTER, Gertrude 
The techniques and tools of guidance. Amer 
Bus Ed Y 11: 28-55 
FORTE, James J. 
Introducing tabulation. J Bus Ed 30: 75- 
77 N 


FOSSIECK, Gerald W. 

Professional development for accounting in- 
structors: professional organizations. Bus 
Sch Exec 10: 106-107 D 

Your professional organizations. Amer Bus 
Ed 11: 108-109 D 

FOSTER, John I. 

A follow-up study of high school graduates 
of Blakesburg, Iowa, high school for the 
years 1947-52; and an evaluation of per- 
formance on the job of graduates who are 
in office and store employment in Blakes- 
burg and vicinity. State University of Iowa, 
M.A. thesis °53 

FOWLER, Billy Lee 

Turnover of business teachers in the sec- 
ondary schools of Kansas, 1952-53. Em- 
poria State Res Studies 3: 16-18 S 

FOX, Beryl 

A follow. -up of the graduates of Maryville 
high school (Tennessee) 1939-48. Univer- 
sity of Tennessee, M.S. thesis °53 

FRANKLIN, Viola L. 

Recent ‘publications for distributive 

cators. UBEA Forum 8: 29, 35 Ap 
FRANTZ, Louise W. 

Are you Mr. supervisor or Mr. pusherboss? 

Bal Sheet 35: 201-203, 206 Ja 
FREDERICK, J. George 
If the situation is drastic. Today’s Sec 57: 


edu- 


23 


FREEMAN, Lawrence 
Late papers. J Bus Ed 30: 85-86 N 
FREEMAN, M. Herbert 

Equipment for a basic business education 
course. American School and University 
26: 141-44 °54-’55 

General business education in the small high 
school program. N Bus Ed Q 22: 18-24, 
38 My 

Using textbooks and related teaching aids. 

Forum 8: 15-17 Ja 
See also Kahn, Gilbert 
and Gilbert Kahn 
a practice set. Bus Tchr 31: 
and te C. Nanassy 

Business education index—1953. Delta Pi 
Epsilon. Gregg. 62 p 

FREESTON, J. Thomas 

See Planty, Earl G. 

FRIED, Dorothy Stricks 

Improvement of the curriculum in clerical 
practice in one metropolitan high school. 
Alpha Chapter, Delta Pi Epsilon, New 
York University. 19 p 

FRIEDMAN, Harold 

A letter-placement approach in transcription. 

UBEA Forum 9: 32-33, 39 O 
FRISCH, Vern A. 

An analysis of clerical business typing papers 
and forms for the improvement of instruc- 
tional materials. Alpha Chapter, Delta Pi 
Epsilon, New York University. 23 p; J Bus 
Ed 29: 304 Ap 

Clerical practice—some definitions. Amer Bus 
Ed 11: 91-98 D 

FROEHLICH, Paul E. 

The determination of content and procedures 

of a bookkeeping methods course. New 


bag Ay University, thesis ’53; Nat Bus Ed Q 


FROSCH, Adrienne 
An approach to intermediate shorthand. Sec 
Studies in Action 7: 2, 6 Mr 
Copy in comfort. Today’s Sec 57: 26-27 O 
Hold the phone. Today’s Sec 56: 22 Ja 
= 4 your telephone. Today’s Sec 56: 15, 








Your transcription ears. Today’s Sec 56: 23 Je 
FULBRIGHT, Stewart B. 

Training programs in Negro life insurance 
companies. Ohio State University, Ph.D. 
thesis °53; Nat Bus Ed Q 23: 240 

FUTURE business leaders of America 

Administrative organization at the state level. 
UBEA Forum 8: 49-50 Mr 

Chapter exhibits and reports. Hamden L. 
Forkner. UBEA Forum 8: 41-42 Ja 

Forkner award winner. Joyce Pridgen. UBEA 
Forum 9: 41-42 D 

Future business leaders of America. Eleanor 
Ghallagher. Ohio B T 15: 13-160 

FBLA at the national level. UBEA Forum 8: 
48 My 

FBLA convention report. UBEA Forum 9: 
48-50 O 

—_ _ and views. Bus Ed Newsletter 2: 

Leadership training through FBLA activities. 
Nancy Turner. VBE Bul 8: 5-6 My 








24 


FUTURE business leaders of America (continued) 

The local FBLA paves the way. UBEA Forum 
8: 41-42 Ap 

A national survey of promotional activities 
and public relations practices of the future 
business leaders of America. Kathleen 
Parker. Iowa State Teachers College, M.A. 
thesis "53; Nat Bus Ed Q 23: 61 O 

The preparation of sponsors for FBLA chap- 
ters and other activities in business educa- 
tion. Mary D. Webb. UBEA Forum 8: 37- 
38 F 

A survey and analysis of the promotion activi- 
ties and public relations practices of FBLA. 
Kathleen Parker. Iowa State Teachers Col- 
lege, M.A. thesis 53 

We wouldn’t be without FBLA. Revere 
Houck. VBE Bul 7: 4, 7 F 

Why I sponsor an FBLA club. Edna L. Lee. 
Bus Ed Newsletter 1: 6 F 


G 


GAGER, A. H. 
Correspondence practices. Office Exec 29: 
31 Jl 
GALANIS, Joseph M. and Donald V. Allgeier 
How is your annual report? ABWA Bul 18: 
10-13 F 
GALLAGHER, Eleanor 
Future business leaders of America. Ohio 
B T 15: 13-16 O 
GALPER, Sidney 
The clerical curriculum has come of age. 
UBEA Forum 8: 29 Ja 
GAMBLE, Joan 
Shorthand: a class newspaper. Bus Ed World 
34: 12-13 My 
GANE, F. H. 
A new appraisal of the small-loan business. 
Bus Ed World 34: 9-10, 31 My 
GARDNER, Randolph S. 
See Piper, Edwin B. 
GAREN, Pearl E. 
What business letters really look like. Bus 
Ed World 34: 32 Mr 
GARNER, S. Paul 
Education of professional public accountants. 
Coll N & V 7: 1-7 My 
GARRISON, Lloyd L. 
Favorite devices in teaching bookkeeping: vo- 
cabulary boosters. Bus Ed World 34: 21- 
22 Je 
Practical suggestions for bookkeeping teach- 
ers. Bal Sheet 36: 111-12 N 
GASKER, H. R. 
See Allen, Carl J. 
GAUSMANN, Anita Reichert 
Seminar for secretaries. Bus Sch Exec 10: 
22-23, 26 Mr 
GAVIN, Ruth E. 
How to set up a transcribing routine. Bus 
Ed World 34: 29 Mr 
How to start office-style dictation. Bus Ed 
World 35: 32, 37 N 
GEIGLE, Francis R. and John W. Eaton 
General guidance procedures in the class- 
room. Amer Bus Ed Y 11: 155-61 
GEISLER, Frederick William II 
A study of duties of typists employed in busi- 


Business Education Index 


GEISLER, Frederick William I! (continued) 
ness offices in Fargo, North Dakota, and 
Moorhead, Minnesota. University of Colo- 
rado, M.B.E. thesis °53; Nat Bus Ed Q 23: 


25 0 
GEIST, Roland C. 
Students enjoy advertising tests. J Bus Ed 
29: 335-36 My 
GENTRY, Dwight and Kenneth Cox 
Teachers’ salaries in the south. Coll N & V 
7: 15-17 Mr 
GEOGRAPHY, economic 
Economic geography and adolescent interests. 
Sister Mary Raphael McDonald. Catholic 
University, M.A. thesis 
Economic geography begins at home, sweet 
home. Donald J. D. Mulkerne. Bus Tchr 
32: 2N 
Helping the slow learner in economic geog- 
raphy. Donald J. D. Mulkerne and Villa 
B. Smith. Amer Bus Ed 10: 267-68 


My 
GERFEN, Richard C. 
The report writing professor’s major head- 
ache—the problems he assigns. ABWA Bul 
18: 13-16 Mr 
GERIG, Sally 
4 of a student teacher. NABTTI 60: 67- 


GETSINGER, J. Wilson and Phillip B. Ashworth 

Standard equipment for business classes. Bal 
Sheet 36: 66-67 O 

GIBBENS, V. E. 

Business writing courses at Purdue. ABWA 

Bul 18: 5-9 F 
GIBBS, Reese L. 

A study of the development of business edu- 
cation in the public secondary schools of 
Clayton County, Iowa, 1925-1951. State 
University of Iowa, M.A. thesis °53 

GIFFIN, James F. 

Community relationships of business teachers 
in the high schools of Illinois (excluding 
Chicago). Northwestern University, Ph.D. 
thesis °53; Nat Bus Ed Q 23: 26 O 

GINGRICH, Lucille 

A follow-up study of former students of 
Buchanan high school, Troy, Missouri, with 
respect to typewriting, shorthand, book- 
keeping, and general business. Northeast 
Missouri State Teachers College, A.M. 
thesis °53 

GLAESER, Curt 

A follow-up study of the graduates of Green- 
dale high school for the years 1950-1952. 
University of Wisconsin, M.S. thesis 


GLEICHENHAUS, Edward R. 
Speedwriting in business—a statistical survey. 
H Points 36: 47-57 My 
GNICHTEL, Edith P. 
You get out a news release. Today’s Sec 57: 
24-25, 53 D 
GOLD, Irving J. 
Teaching aids and materials. Sec Studies in 
Action 7: 4-Mr 
GOLDSTEIN, Edward H. 
The high school department head in business 
a Monograph 89, South-Western. 
p 
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GOODFELLOW, Raymond C. 

Newark’s experiment with the Stenograph. 

Bus Ed Observer 25: 10, 12 My 
GOODWIN, Gretchen 

How Colby J. C. uses SoundScriber record- 
ings for shorthand practice. Bus Ed World 
34: 23 F 

GOSSETT, Dorothy L. 

A secretarial training unit for the job appli- 
cant. University of Southern California, 
M.S. thesis °*53; Nat Bus Ed Q 23: 
27 O 

GOULD, Florence B. 

Quick relief for new-job jitters! Today’s Sec 

56: 23, 55 Ap 
GRABHORN, Fred W. 

Status of teachers of business subjects in the 
secondary schools of Kansas. Emporia State 
Res Studies 3: 3-15 S 

GRADONI, John 

How to build a shadow box for displays. Bus 

Ed World 35: 29 D 
GRAESSER, Marie 

Effective business education through public 

relations. Bal Sheet 35: 196-200 Ja 
GRANT, Frank A. 

The demonstration as an aid in teaching busi- 

ness machines. UBEA Forum 8: 27, 34 F 
GREEN, Helen Hinkson 

Ah, parents! Bus Ed World 35: 15-17 N 

The care and feeding of clubs. Bus Ed World 
35: 11-13, 36 D 

The racing start. Bus Ed World 35: 17-19 S 

Seven-letter word for headaches and heart- 
aches. Bus Ed World 35: 15-17 O 

Summer school: ah, scholars! Bus Ed World 

° Ap 
GREEN, Kenneth V. 

An analysis of the needs of secondary school 
students for life insurance education and a 
unit of study developed to meet these needs. 
Bowling Green State University, M.Ed. 
thesis "53; Nat Bus Ed Q 23: 28 O 

GREEN, M. Louise 

Do direct-view copyholders help typing stu- 

dents? Bus Ed World 34: 11-12 F 
GREENE, Thomas M. 

See Murray, J. J. 

GREGG, John Robert, Ildefonso Torreblanca, and 

Otto H. Haelsig 

Estudios de rapidez en taquigrafia Gregg sim- 
plificada. Gregg. 245 p $2.75 

GRESS, John J 

I had to put on a television demonstration. 
Bus Ed World 34: 12, 39 Je 

The shorthand corner. Bus Ed World 35: 41 
S; 38 O; 37 N 

GREWE, Sister Mary Dolores 

The midwest unit of the Catholic business 
education association: its history, proceed- 
ings, and objectives. University of Iowa, 
M.A. thesis *53; Nat Bus Ed Q 23: 29 O 

GRIFFIN, J. H. 

An objective method of grading typewriting 

for two semesters. Typ News 24: 7 
GRIMSTAD, Melvin M. 

A follow-up study of the graduates of Cen- 
tral high school, Minneapolis, Minnesota, 
for the years 1950-1952. University of 
Minnesota, M.A. thesis ’53 


25 


GRISWOLD, Mother Anna M. 
oe timed writings. Prentice-Hall. 94 p 
1.32 


GROOVER, Everett 
A survey of selected clerical positions in 
Jacksonville, Florida. University of Tennes- 
see, M.S. thesis *53 
GROOVER, Mary 
A survey of selected bookkeeping and steno- 
graphic positions in Jacksonville, Florida. 
University of Tennessee. M.S. thesis *53 
GROSS, Marthe 
= Coca-Cola. Today’s Sec 56: 12-13, 
4 


GROSS, Philip Sidney 
Comparative study of two methods of learn- 
ing the keyboard in the study of touch 
typewriting. New York University, Ph.D. 
thesis °53; Nat Bus Ed Q 23: 30 O 
Learning the keyboard by the “tuch-rite” 
method. Bus Ed World 34: 26 Mr 
GRUBBS, Robert L. 
Administrative problems in guidance and 
follow-up. Amer Bus Ed 11: 43-44, 
48 O 
Qualitative versus quantitative recruitment of 
_ teachers. NABTTI Bul 58: 5-10 


GUIDANCE 

Administrative problems in guidance and fol- 
low-up. Robert L. Grubbs. Amer Bus Ed 
11: 43-44, 48 O 

An annotated bibliography of guidance in 
business education. Vivian H. Moseley. 
Amer Bus Ed Y 11: 281-93 

Areas of guidance. Inez Ray Wells. Amer 
Bus Ed Y 11: 17-27 

A basic philosophy of guidance. Vernon A. 
Musselman. Amer Bus Ed Y 11: 3-14 

Comparative study of the occupational status 
of high-ranking and low-ranking high 
school business graduates. Ruth Harriet 
= Ohio State University, M.A. thesis 

A comparison of the aptitudes and interests 
of high school freshmen. Neal Vivian. Uni- 
versity of Minnesota, M.A. thesis °53 

A counseling service for students. Ossian R. 
MacKenzie. Coll N & V 8: 1-3 D 

Curricular organization for guidance. Elvin 
S. Eyster. Amer Bus Ed Y 11: 56-72 

Education of professional public account- 
ants. S. Paul Garner. Coll N & V 7: 1-7 


y 

General guidance procedures in the class- 
room. Francis R. Geigle and John W. 
Eaton. Amer Bus Ed Y 11: 155-61 

Group guidance is worth trying. Harold E. 
Cowan. J Bus Ed 29: 314 Ap 

Guidance activities in bookkeeping and re- 
lated subjects. Cleo P. Cassady and Robert 
Thistlewaite. Amer Bus Ed Y 11: 212- 


Guidance activities in business arithmetic. 
George W. Madison. Amer Bus Ed Y 11: 
225-28 

Guidance activities in secretarial practice. 
Wayne House, Harriett Schwenker, Nona 
Herman. Amer Bus Ed Y 11: 202-11 

Guidance activities in shorthand. Elsie Jevons 
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GUIDANCE (continued) 

and Helen Halbersleben. Amer Bus Ed Y 
11: 195-202 

Guidance activities in the clerical subjects. 
Lohnie J. Boggs and Robert P. Steinbaugh. 
Amer Bus Ed Y 11: 229-43 

Guidance activities in the distributive edu- 
cation subjects. Warren G. Meyer. Amer 
Bus Ed Y 11: 244-66 

Guidance activities in the secretarial subjects. 
Luvicy M. Hill. Amer Bus Ed Y II: 
186 


Guidance activities in typewriting. Jane Stew- 
art and Marion Nickerson. Amer Bus Ed Y 
11: 187-95 

Guidance and orientation activities in con- 
sumer education. Robert Thompson. Amer 
Bus Ed Y 11: 181-85 

Guidance and orientation activities in general 
business. Lewis R. Toll. Amer Bus Ed Y 
11: 168-75 

Guidance and orientation activities in the 
basic business subjects. Mary L. Bell. Amer 
Bus Ed Y 11: 162-68 

Guidance and orientation activities in the busi- 
ness law course. E. G. Pedroli. Amer Bus 
Ed Y 11: 176-81 

Guidance for business students. Lloyd V. 
Douglas and Rea E. Cunningham. N Bus 
Ed Q 22: 43-48 My 

Guidance in basic business—senior level. Dale 
P. Wren. UBEA Forum 8: 9-11 Mr 

Guidance problems in placement and follow- 
up. Estelle S. Phillips. Amer Bus Ed Y 11: 
269-78 

Job adjustment of beginning office workers. 
Mary Ellen Oliverio. Columbia University, 
Ph.D. thesis 

Job titles and descriptions. Amer Bus Ed 10: 
182-84 Mr 

The measurement of interests in non-pro- 
fessional vocations by inventory. Kurt P. 
Weingarten. J Bus Ed 29: 344 My 

A new opportunity: the business teacher con- 
sultant. Harry Huffman. VBE Bul 8: 3 My 

The prediction of scholastic achievement of 
business education majors at the college 
level. Allien R. Russon. University of Cal- 
ifornia, Ed.D. thesis °53; Nat Bus Ed Q 
23: 75 O; J Bus Ed 30: 36 O 

Prognosis in first-term Pitman shorthand. 
Christopher M. Ryan. Sec Studies in Ac- 
tion 7: 3, 7 Mr 

School personnel and the guidance program. 
Allien R. Russon. Amer Bus Ed Y 11: 73- 


88 

Selection of students for the cooperative part- 
time program in Minnesota public schools. 
Theodore Olson. University of Minnesota, 
M.A. thesis *53 

Special problems related to guidance in the 
college. LeJeune P. Bradley. Amer Bus 
Ed Y 11: 133-51 

Special problems related to guidance in the 
junior college. Genneth Knight. Amer Bus 
Ed Y 11: 119-32 

Special problems related to guidance in the 
private business school. J. Evan Armstrong. 
Amer Bus Ed Y 11: 111-18 

Special problems related to guidance in the 
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GUIDANCE (continued) 
schools. Vernal H. Carmichael. Amer Bus 
Ed Y 11: 91-99 

Special problems related to guidance in the 
secondary school. M. Bernadine Bell. Amer 
Bus Ed Y 11: 99-110 

A study of high school drop-outs in Bergen 
County, New Jersey, and the relationship 
of drop-outs to the guidance practices, with 
special reference to business and vocational 
education. James L. White. J Bus Ed 29: 
172 Ja 

A successful educational experiment. H. G. 
Benner. Inter R for Bus Ed 53-55 Je 

The techniques and tools of guidance. Ger- 
trude Forrester. Amer Bus Ed Y l1: 
28-55 

Using central guidance services. Paul A. 
Rosendahl. Amer Bus Ed 11: 105-107, 
109 D 

Vocational guidance devices used by business 
teachers. William F. Robbins. Illinois State 
Normal University, M.S. thesis °53; Nat 
Bus Ed Q 23: 70 O 

Want-ad displays attract recruits. Jack M. 
Lattin. Bus Tchr 32: 5 D °54-Ja ’55 

What does it take to be a successful inde- 
pendent public accountant? Robert E. Wit- 
schey. J Accy 97: 64-70 Ja 

What manner of man is the average account- 
ant? Robert Jacobs and Arthur E. Traxler. 
J Accy 97: 465-69 Ap 

GUSTAFSON, Jessie C. 

A critical study of the content of and implica- 
tions for a junior college course in personal 
finance. University of California, Ed.D. 
thesis °53 

GUTHRIE, Mearl R. 

The development of desirable personal traits 
for success in office work. UBEA Forum 
8: 31-32 F 

The importance of personal traits to the of- 
fice worker. Ohio B T 15: 10-11, 20 O 

The measurement of personal factors related 
to success of office workers. University of 
rw: Ph.D. thesis 53; Nat Bus Ed Q 


Practical evaluation in office practice. Bal 
Sheet 36: 148-49 D 
GUY, Hollis 
Know your national council for business edu- 
cation. UBEA Forum 8: 41 M 
Research in business education completed or 
ry way, 1953-54. N Bus Ed Q 22: 45- 


r 
GUYMON, Fred E. 
The typewriter of the future contest. Bal 
Sheet 35: 228 Ja 


wi 


HAELSIG, Otto H. 
See Gregg, John Robert 

HAGAR, Hubert A. and E. Lillian Hutchinson 
Words, 4th ed. Gregg. 206 p $1.80 

, and Harriet P. Banker 

Workbook for words, 4th ed. Gregg. 122 p 


$.96 
HALBERSLEBEN, Helen 
See Jevons, Elsie 
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HALE, Adela 
See Jackson, A. Raymond 
HALE, Jordan 
How to teach subject filing. Bus Ed World 
35: 30-31, 38 N 
A routine and materials for teaching chrono- 
logical filing to slow learners. Bus Ed 
World 34: 30-32 Mr rl 
Teaching spelling in shorthand-transcription 
classes. H Points 36: 21-38 S 
HALL, J. Curtis 
Stimulating future professional growth among 
student teachers. NABTTI 60: 56-61 
HALL, Sarah 
An evaluation of shorthand as a vocational 
skill by office workers and employers. Ball 
State Teachers ex M.A. thesis °53; 
Nat Bus Ed Q 23: 
HALLAM, James A. 
See Toll, Lewis R. 
HALLISY, Richard G. 
Practical working experience? Teacher train- 
ees have a lot. Bus Ed World 35: 13-14 O 
HALSTEAD, Edith Wuthenow 
Formal in-service training programs for gen- 
eral clerical workers. New York University, 
Ed.D. thesis °53 
HANNA, J. Marshall 
Bookkeeping. See issues Bus Tchr 
An effective business program for the small 
high school. N Bus Ed Q 22: 13-17 My 
HANNA, John 
Major issues in business education as they re- 
late to secondary education in the third- 
class public school districts in Pennsylvania. 
Pennsylvania State University, Ed.D. thesis 
HANRAHAN, Sister Mary Jane Frances 
A follow-up study of secretarial science stu- 
dents, majors and dropouts, of Marycrest 
college, 1946-51. State University of Iowa, 
M.A. thesis *53 
HANSEN, Kenneth J. 
How field trips can be made effective. UBEA 
Forum 8: 31-32 Ja 
Professional reading. See issues Bus Ed World 
HARDER, Virgil 
How collection letters fit into the over-all 
~— procedure. ABWA Bul 19: 13- 
14 


HARNASH, Wilbur 
Distributive education newspaper. Bal Sheet 
36: 183 D 
HARRISON, A. N. 
A unit on advertising. UBEA Forum 9: 28 D 
HARRISON, Lincoln J. 
You'd rather teach typewriting. Bus Tchr 32: 
11 D *54-Ja ’55 
HART, Ethel 
Do you get along with students. Bus Tchr 31: 
19-20 F 
HART, Rita V. 
Selection by testing, non-supervisory office 
personnel. Amer Bus Ed 10: 165-67 Mr 
HARTLEY, Mary Lou 
Extra services performed by secretaries for 
their employers. The University of Tennes- 
see, M.S. thesis °53; Nat Bus Ed Q 23: 33 O 
HARVEY, Leta Stroben 
Your files: sense or nonsense? Office Exec 
29: 16-18 Jl 
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HAYDEN, Carlos K. 

Education for business efficiency in the small 

high school. N Bus Ed Q 22: 3 My 
HAYDEN, Harriett L. 

A practical office practice project. Bal Sheet 

36: 55-56 O 
HAYES, Ben E. 

A study of plans for preparation of business 
teachers in Missouri colleges. Northeast 
Missouri State Teachers College, A.M. 
thesis °53 

HAYN, Virginia M. 

Junior college work-experience programs in 
office occupations. Illinois State Normal 
a a M.S. thesis ’53; Nat Bus Ed Q 


HEACOX, M. L. 

Cold facts cut hiring mistakes. Office Exec 

29: 24-25 D 
HEARN, Helen T. 

A study of co-ordination in co-operating pro- 
grams with special emphasis on the Balti- 
more program in business education. Uni- 
versity of Maryland, M.Ed. thesis ’53; Nat 
Bus Ed Q 23: 35 O 

HEATHERLY, Opal 
Our inspiration. Typ News 24: 4 
HEIGES, P. Myers 

Some number drills for students of record 

keeping. Bus Ed World 34: 12 Mr 
HEIMERL, Ramon P. 

An advanced basic business course. UBEA 
Forum 8: 11-13 Mr 

Consumer education in 1964. 
7-8 Mr 

Ten basic social-study techniques applicable 
. : “eee class. Bus Ed World 34: 16- 

e 


Bus Tchr 31: 


What evaluation of business education means 
to the high school business teacher. N Bus 
Ed Q 22: 20-22 D ’53 
HELLEMANN, Robert J. 
Ratings by Cincinnati business firms of cer- 
tain items commonly found in office man- 
= University of Cincinnati, M.Ed. thesis 


HEMMERLY, Elizabeth S. 

A follow-up study and job-activity analysis 
of the 1948-1952 associate in commercial 
science degree holders of Boston university 
college of practical arts and letters. Boston 
University, Ed.M. thesis ’53 

HENDRICKSON, William J. 

Public relations for business education: an 
analysis of activities and practices .with 
recommendations for improvement. Colum- 
bia University, Ed.D. thesis °53; Nat Bus 
Ed Q 23: 36 0 

HENNING, Virginia D. 

Letter placement by the one-inch judgment 

method. Bus Ed World 34: 30-31 Je 
HERDMAN, Virginia 
Learning to typewrite by self-instruction. Uni- 
versity of Cincinnati, M.Ed. thesis ’53 
HERMAN, Nona 
See House, Wayne 
HERNDON, Frank M. 

A good public relations program—the busi- 
ness teacher’s responsibility. N Bus Ed Q 
22: 39-42 My 
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HERNDON, Frank M. (continued) 

A study of supervisory services for business 
education as rendered by departments in 
twelve southern states. Northwestern Uni- 
versity, Ed.D. thesis 53; Nat Bus Ed Q 23: 
37 O; N Bus Ed Q 22: 39-42 My 

HESS, George E. 

How well do I remember. Bus Ed Observer 

25: 30-31 My 
HESS, Sara E. 

Summer work experiences of liberal arts col- 

lege girls. UBEA Forum 8: 34-35 My 
HICKS, Charles B. 

How to get the equipment you need for your 
secretarial-practice course. Bus Ed World 
34: 23-24, 30 Ja 

How to maintain student interest in your 
secretarial-practice course. Bus Ed World 
34: 35-36 Mr 

How to meet individual differences in your 
secretarial-practice course. Bus Ed World 
34: 16, 30 My 

How to organize group projects for your sec- 
retarial-practice course. Bus Ed World 34: 
21-22 A 

How to organize the subject matter of your 
secretarial-practice course. Bus Ed World 
34: 13-15 F 

How to overcome common problems in your 
secretarial-practice course. Bus Ed World 
34: 25-27 Je 

HIGH school 

Business education in the public high schools 
of New York city—a survey report. Board 
of Education of the City of New York. 
220 p *53 

Discovering and utilizing community re- 
sources in the small high school. F. 
Wayne House. N Bus Ed Q 22: 36-38, 42 
M 


y 

Education for business efficiency in the small 
high school. Carlos K. Hayden. N Bus Ed 
Q 22: 3 My 

An effective business program for the small 
high school. J Marshall Hanna. N Bus Ed 
Q 22: 13-17 My 

An effective office practice course for the 
small high school. Fred S. Cook. N Bus 
Ed Q 22: 25-30 My 

General business education in the small high 
school program. M. Herbert Freeman. N 
Bus Ed Q 22: 18-24, 38 My 

The high school department head in business 
education. Edward H. Goldstein. Mono- 
graph 89, South-Western. 80 p . 

Not what, but how. J. H. Preston. Systems 
for Ed 1: 10-11 S-O | 

Problems of the small high school in offering 
business education. Russell J. Hosler. N 
Bus Ed Q 22: 8-12 My 

Recruitment of business teachers on the sec- 
ondary school level. Gerald W. Maxwell. 
NABTTI Bul 58: 23-25 °53 

A study of basic business as a requirement for 
every student in the secondary school. Sister 
M. Guillelma Deutsch. Catholic University, 
M.A. thesis *53 

HILBERT, Malinda 

Achievement of transcription of fourth-se- 

mester shorthand students. University of 
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HILBERT, Malinda (continued) 
Wisconsin, M.S. thesis 53; Nat Bus Ed Q 
: 38 O 


HILL, Luvicy M. 
Guidance activities in the secretarial sub- 
jects. Amer Bus Ed Y 11: 186 
HIMSTREET, William C. 
Shorthand can be taught in less time. UBEA 
Forum 9: 15-17 O 
Try a local-industry approach. Bus Ed World 
34: 23-24 Mr 
HITCHCOCK, Louise S. 
Applied retailing, 2d ed. Prentice-Hall. 222 


p $2.20 
HITT, Woodrow W. 

Improving the business law course in the Ari- 
zona high school. Arizona (Tempe) State 
College, M.A. thesis °53 

HOERNER, Marie 

See Sund, R. V. 

HOLT, Hal F. 

General business curriculum in the junior col- 

lege. UBEA Forum 8: 36-37 My 
HOPKINS, H. D. 

a of Greeley. Bus Sch Exec 10: 99- 

101 


HOSLER, Russell J. 

Factors involved in the selection of prospec- 
tive business education teachers. NABTTI 
Bul 58: 15-18 53 

The gross speed—per cent of error method of 
scoring timed writing. UBEA Forum 9: 
29-31 D 

Problems of the small high school in offering 
— education. N Bus Ed Q 22: 8-12 


y 

HOSSFIELD, George L. 

Learning to be a typing champion. J Bus Ed 
30: 19-20 O 
and Julius Nelson 

Brief typing. Rowe. 96 p $1.80 

Brief typing workbook. Rowe. 62 p $.68 
HOUCK, Revere 

We wouldn’t be without FBLA. VBE Bul 


7:4,7F 
HOULE, Jeanette Glaeser 
Instructional unit on personal income tax 
returns. Boston University. Ed.M. thesis 53 
HOUSE, F. Wayne 
Bookkeeping students say their assignments 
~y _ long, hard. Bus Ed World 35: 18- 





Discovering and utilizing community re- 
sources in the small high school. N Bus Ed 
Q 22: 36-38, 42 My 

Evaluation of the accounting and bookkeep- 
ro. N Bus Ed Q 22: 38-41, 48 


What brings success to our bookkeeping stu- 
dents? Bus Ed World 35: 20-21 § 
Harriett Schwenker, and Nona Herman 
Guidance activities in secretarial practice. 
Amer Bus Ed Y 11: 202-11 
HOVDEN, Mark 
A follow-up study of the 1950, 1951, and 
1952 graduates of Howard Lake high 
school, Howard Lake, Minnesota. Univer- 
sity of Wisconsin, M.S. thesis ’53 
HOWARD, Ann 
Passport to palaces. Today’s Sec 57: 13-15,52 N 
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HOWELL, Harry E. 
Supplementary materials for retailing courses. 
Coll N & V 8: 13-14, 19 D 
HOYT, Dorothy Frances 
Consumer protection in Canada. Boston Uni- 
versity, Ed.M. thesis 53; Nat Bus Ed Q 
23: 39 O 
HUBEL, Helen M. 
How much can an employer take? Bus Ed 
Observer 25: 6 F 
HUCK, Virginia 
What it’s like to be a secretary in personnel. 
Today’s Sec 56: 15-16, 55 F 
HUDSON, Edward 
A follow-up study of the graduates of the 
business department of the Riverton high 
school. Kansas (Pittsburg) State Teachers 
College, M.S. thesis *53 
HUFFMAN, Harry 
How much calculating machine instruction 
in clerical practice? Bus Ed World 34: 13, 
38 Mr 
How much office routine in clerical practice? 
Bus Ed World 34: 9-10 F 
How much typing in clerical practice? Bus 
Ed World 34: 11-12, 29 Ja 
A million office workers spur industrializa- 
ys in the South. UBEA Forum 9: 36, 
3 
A new opportunity: the business teacher con- 
sultant. VBE Bul 8: 3 My 
Recruitment practices in a land-grant college. 
NABTTI Bul 58: 31-32 ’53 
Supervision of bookkeeping instruction 
through stress on learning aids. UBEA 
Forum 9: 4D 
Tests on elementary bookkeeping theory. 
Bus Ed World 35: 35 S; 33 O; 33 N; 
32 D 
HULBERT, Marietta 
The simplified ledgerless order of presenta- 
tion in beginning bookkeeping through 
the use of a systems practice set. Uni- 
versity of Wisconsin, M.S. _ thesis 
53 
HUMAN relations 
The boss away—we play? Jeanne Reed. 
News Bul MBEA 20: 2, 20 D 
Growing pains—or pains to grow? News 
Bul MBEA 20: 7-8, 16 O 
Human behavior in industry. W. W. Finlay, 
A. C. Sartain, and W. M. Tate. McGraw- 
Hill. 256 p $4 
Human relations in small industry. John 
Perry. McGraw-Hill. 328 p $5.50 
I remember. Juanita E. Carter and Guanda 
ey Reynolds. Bal Sheet 36: 161- 


Time out for little things! Sister Bernadette 
Marie. J Bus Ed 30: 121-22 D 

— Fae your HRQ? Office Exec 29: 
2 


HUMPHREY, Ava Ruth 
A follow-up study of graduates of Liberal 
high school for the years 1950, 1951, and 
1952. Oklahoma A. and M. College, M.S. 
thesis °53 
HUMPHREY, Katherine 
Third annual problem clinic. Amer Bus Ed 
10: 141-61 Mr 
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HUNTER, John M., Anthony Koo, and Robert F. 

Voertman 

What happens to our economics majors? 
Coll N & V 7: 11-13 Mr 

HURLEY, Morris E., Gordon H. Bradbury, Gerald 

M. Johnson, and Carol B. Sergeant 

Business management and organization. J 
Bus Ed 29: 293-94 Ap 

HUSTON, Beatrice 

An analysis of business curricula in Texas 
secondary schools. Bal Sheet 35: 260-63, 
288 F 

HUTCHENS, Warren H. 

A study of what is being taught in pre-em- 
ployment training courses in distributive 
education programs. University of Minne- 
— M.A. thesis *53; Nat Bus Ed Q 23: 

HUTCHINSON, E. Lillian 
Words—just teasers. See issues Today’s Sec 
See also Hagar, Hubert A. 

HYATT, Willard C. 

Teaching the skill subjects to adults by the 
tutorial method. Bal Sheet 35: 304, 308 Mr 


INTERNATIONAL society for business education 
The 27th economic course of the interna- 
tional society for business education. L. J. 
Whale. Amer Bus Ed 10: 194-97 Mr 
IRONS, Joseph 
The bookkeeping activities of small businesses 
of Greeley, Colorado, and implications for 
teaching in secondary schools. Colorado 
State College of Education, M.A. thesis 
IRWIN, Donald B. 
Double rows can mean double typing effi- 
ciency. Bus Ed World 35: 35 N 


J 


JACKSON, A. Raymond and Adela Hale 
The private business school as an educational 
institution. Bus Sch Exec 10: 54-55 Je 
JACKSON, J. G. C. 
The organization of shorthand and typewrit- 
ing courses. Inter R for Bus Ed 20-27 Je 
JACKSON, Merrick 
Your >: ee Office Exec 29: 
r 


JACOBS, Harry G. 

Lining the chalkboard in the bookkeeping and 
accounting classroom. UBEA Forum 9: 
15-16 D 

JACOBS, Robert and Arthur E. Traxler 

Professional aptitude test for high school. 

Clearing House 28: 266-68 Ja 
JACOBSON, Arnold 

A follow-up study of the business education 
graduates of the university of Cincinnati, 
1946-51. University of Cincinnati, M.Ed. 
thesis *53 

JELLEY, Herbert M. 

Resource units in consumer education. Uni- 
versity of Cincinnati, M.E. thesis ’53; Nat 
Bus Ed Q 23: 41 O 

Setting up a resources file. Bus Tchr 32: 8 N 

JENKINS, Berle Lawrence 
Certification of junior college business edu- 
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JENKINS, Berle Lawrence (continued) 
cation teachers. Illinois State Normal Uni- 
versity, M.S. thesis °53 

JENKINS, Lawrence A. 

A progressive graph for typing. Bus Ed Ob- 
server 26: 6-7 N 

JENNINGS, Fred S. 

Problems of a beginning bookkeeping teacher. 
UBEA Forum 9: 31 O 

JENNINGS, William E. and Herbert L. Coon 

Typewriting—an important part of general 
education in the junior high school. Ohio 
Sch 32: 10-11, 34 N 

JESSA, Marie 

Devices for developing production power in 
typewriting. UBEA Forum 8: 30-31, 37 My 

JEVONS, Elsie and Helen Halbersleben 

Guidance activities in shorthand. Amer Bus 
Ed Y 11: 195-202 

JOHNSEN, Gordon Norman 

A follow-up study of adults taking bookkeep- 
ing and accounting in the evening classes of 
the Madison vocational and adult school in 
the 1952-1953 term. University of Wis- 
consin, M.S. thesis ’53 

JOHNSON, Gerald M. 

See Hurley, Morris E. 

JOHNSON, Leroy 

Let’s make bookkeeping more practical for 
high school students. VBE Bul 7: 3, 10 F 

JOHNSON, Melvyn R. 

A follow-up study of the graduates of Cen- 
tral high school, Minneapolis, Minnesota, 
for the years 1950-1952. University of 
Minnesota, M.A. thesis °53 

JOHNSON, Rachel A. 

A teaching device. UBEA Forum 8: 31 My 

JOHNSON, Verna Mae 

A course of study in office practice for a 
medium-sized high school. University of 
Minnesota, M.A. thesis "53; Nat Bus Ed Q 
23: 42 O 

JOHNSTON, Herbert 

A course in business ethics. Cath Bus Ed R 
6: 17-21 N 

JOSEPH, James 

The private secretary who can’t type. Today’s 
Sec 56: 11-13, 51 Je 

She’s on the side of the law. Today’s Sec 56: 
20-21, 54 Ja 

JUNIOR college 

Certification of junior college business edu- 
cation teachers. Berle Lawrence Jenkins. 
Illinois State Normal University, M.S. 
thesis *53 - 

Co-operative part-time distributive education 
in junior colleges. J. Fred Ottilie. - Illinois 
State Normal, M.S. thesis "53; Nat Bus Ed 
Q 23: 60 O 

A critical study of the content of and implica- 
tions for a junior college course in personal 
finance. Jessie C. Gustafson. University of 
California, Ed.D. thesis °53 

General business curriculum in the junior col- 
-_ Hal F. Holt. UBEA Forum 8: 36-37 


y 
Junior college work-experience programs in 
office occupations. Virginia M. Hayn. IIli- 
nois State Normal University, M.S. Ed. 
thesis °53; Nat Bus Ed Q 23: 340 
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JUNIOR college (continued) 

A practical approach in teaching business stu- 
dents in the junior college. Kenneth J. Wil- 
liams. Bal Sheet 35: 252-53, 257 F 

Special problems related to guidance in the 
junior college. Kenneth Knight. Amer Bus 
Ed Y 11: 119-32 

JUNIOR high school 

Business courses in American junior high 
schools. William Selden. N Bus Ed Q 22: 
7-14, 44 Mr 

A follow-up study to determine to what ex- 
tent students at Eastern junior high schools 
use their personal-use typewriting. Jean C. 
Kimple. University of Wisconsin, M.S. 
thesis °53; Nat Bus Ed Q 23: 45 O 

A survey of selected junior high schools to 
determine the content and practices of busi- 
ness education. William Selden. Pennsyl- 
vania Sate University, Ed.D. thesis °53 

Typewriting—an important part of general 
education in the junior high school. Wil- 
liam E. Jennings and Herbert L. Coon. 
Ohio Sch 32: 10-11, 34 N 

Typewriting in junior high school for per- 
sonal-use. Frederick G. Nichols. J Bus Ed 
29: 237, 246 Mr 

We teach seventh- and eighth-grade typing. 
Cecil K. Phillips. Bus Ed World 35: 20-23, 
34 D 

K 


KAHN, Gilbert 
Improving the teaching of accounting for the 
oe course. Cath Bus Ed R 5: 30- 
e 
Today’s problems in teaching bookkeeping. 
Cath Bus Ed R 6: 47-51 N 
See also Bernstein, Julius 
See also Freeman, M. Herbert 
and M. Herbert Freeman 
How to assign bookkeeping homework. Bus 
Tchr 31: 15, 18 F 
KARNAJU, Bill 
Teach erasing—but not too soon. Typ 
News 24: 6 
KEITHLEY, Erwin M. 
Human factors important in developing better 
+ rae standards. UBEA Forum 8: 6-7 


y 
KELLY, Marjorie 
A —— project. Bus Ed Newsletter 2: 5, 


1 
KENDALL, Paul and Leslie M. Schreiner 
Consumer education plus. J Bus Ed 29: 163- 


64 Ja 
KENNEDY, Lola Straw 
A comparison of typewriting practices recom- 
mended in typewriting textbooks, printers’ 
style manuals, and office reference man- 
uals. Northeast Missouri State Teachers 
ap ye M.A. thesis ’53; Nat Bus Ed Q 


KENNEDY, Sister Marie Edna 
A proposed plan for the organization and ad- 
ministration of a department of business ed- 
ucation at the college of St. Thomas 
Aquinas, Sparkill, New York. Columbia 
gr Ed.D. thesis; Nat Bus Ed Q 











To | 
KIISk 
KIMF 

A 


KR/ 


KRé 








To Professional Writing in 1954 


KIISKILA, Roy 
Charge it, please! Bus Ed World 34: 29, 34 F 
KIMPLE, Jean C. 

A follow-up study to determine to what ex- 
tent students at Eastern junior high schools 
use their personal-use typewriting. Univer- 
sity of Wisconsin, M.S. thesis "53; Nat Bus 
Ed Q 23: 45 O 

KINCAID, J. K. 

A magic word for private business schools. 
Bus Sch Exec 10: 35-38, 61 Je 

Set of the sail. Bal Sheet 36: 8-11 S 

KINDALL, A. F. 

Training activities at Filene’s. Amer Bus Ed 

11: 83-84, 90 D 
KING, William A., Jr. 

Student teaching: an enjoyable challenge. Bus 

Ed Observer 26: 12, 2 
KINGSBURY, Lovice 

A course of study in office practice. Arizona 

(Tempe) State College, M.A. thesis 
KINGSLEY, Thomas H 

Public supervision in dairy products and its 
relation to consumer protection. University 
of Minnesota, M.A. thesis °53 

KLINE, Vivian Wright 

Some rapid-calculation short cuts. Bus Tchr 
31: 12 My-Je 

See also Birch, Clarence E. 

KNAAK, W. C., Jr. 

Accentuate the positive! Bal Sheet 35: 302- 

303 Mr 


KNEELAND, Natalie and Louise Bernard 
How to get good class discussion. Bus Ed 
World 34: 27-28 Ja 
KNIGHT, Kenneth 
Can you practice what you preach? Bus Tchr 
31: 19 Ap 
Special problems related to guidance in the 
junior college. Amer Bus Ed Y 11: 119-32 
KNOST, Ralph K. 
a ey: a business club. Bal Sheet 36: 52- 


4, 
KOLLNER, Gretchen H. 
Coordinating secretarial studies with foreign 
languages. H Points 36: 69-72 O 
KOO, Anthony 
See Hunter, John M. 
KOPITZKE, Irma Jean 
Survey to determine the extent transcribing 
machines are used in business communica- 
tions as compared to shorthand in the Mad- 
ison and Milwaukee areas. University of 
Wisconsin, M.S. thesis °53; Nat Bus Ed Q 
23: 46 0 
KRAMER, E. 
How to punctuate a business letter. Pitman. 
48 p $.25 
KRAUSE, Ruthetta 
How to select the right carbon paper. Bus Ed 
World 35: 24-26 D 
Make five carbon copies, please. Today’s Sec 
57: 18-19 D 
= ae sheet of paper. Today’s Sec 56: 


What should we teach about paper? Bus Ed 
World 34: 21-22 F 
KRAUTH, Wilbur W. 
A follow-up study of the business graduates 
of Whiting high school, Whiting, Iowa, 


31 


KRAUTH, Wilbur W. (continued) 
with the employers evaluation of their effi- 
ciency on the job. State University of Iowa, 
M.A. thesis ’53 
KRAWITZ, Myron J. 
Getting support. Bus Ed World 34: 32 F 
KRIEGBAUM, Robert E. 
Business machines: pros and cons with sugges- 
tions for using a rotation plan. Ohio B T 
15: 33-35 O 
KROM, Gloria 
A study of the high schools of Wisconsin de- 
termining the number of their graduates 
who meet the entrance requirements of the 
university of Wisconsin. University of Wis- 
ry M.S. thesis °53; Nat Bus Ed Q 23: 
47 


KRONENWETTER, Evelyn F. 
Are you still hesitating about getting electric 
typewriters? Bus Ed World 35: 23-24 O 
KRUGER, Ellen 
A diagnostic test in transcription English. Bus 
Ed World 35: 34 O 
Punctuation previews. Bus Ed World 34: 26 F 
KYLE, Robert W. 
Teach them to analyze! Bus Tchr 32: 7 N 


L 


LABIAK, Sister Mary Avila 
Status of business education in the Catholic 
secondary schools in the state of Michigan 
for the scholastic year 1952-1953. Catholic 
University, M.A. thesis 
LACY, Violet Curtis 
A many-pronged approach to business educa- 
tion. NEA Journal 43: 165-66 Mr 
LAJOIE, Raymond A. 
Keys to faster learning. Instructor 63: 11 Ap 
LALLMAN, Marian Ellen 
A public relations handbook for the business 
teacher. University of Southern California, 
M.S. thesis 53; Nat Bus Ed Q 23: 48 O 
La MONTE, Theodore N. 
Aptitudes in clerical work. Sec Studies in 
Action 7: 2, 7 Mr 
LANDWEHR, Bernard J. 
Relaxation—the key to building typing speed. 
Typ News 24: 8 
LANE, Sylvia 
Familiarizing students with unfamiliar mer- 
o- sources. UBEA Forum 9: 


LANHAM, Frank 
— News Bul MBEA 20: 5-6, 
24 


LANZA, Anthony 
— teaching aids. See issues J Bus 


Planning your a-v program. J Bus Ed 29: 
217 F 


LARSON, Greta LaFollette 


An entrance survey in business English. Bus 
Ed World 35: 36S 


For evening school, a rose. Bus Tchr 31: 19, 
32 M 


r 
The Hal-Bill method of teaching. Bus Tchr 
32: 6 S-O 


How good a boss are you? Bus Sch Exec 10: 
41-44 Je 
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LARSON, Raymond O. 

A follow-up of the 1950, 1951, and 1952 
graduates of the Union free high school, 
Middleton, Wisconsin. University of Wis- 
consin, M.S. thesis °53 

La SOTA, Adam 

Agricultural terms in Gregg simplified. To- 

day’s Sec 56: 35 Je 
LATTIN, Jack M. 

Want-ad displays attract recruits. Bus Tchr 

32: 5 D ’54-Ja ’55 
LATZER, Paul J. 
We must learn from T.W.I. Bus Ed World 
34: 7-8, 33 F 
LAUBENTHAL, Jane 
Business letters. Typ News 24: 6 
LAWRENCE, Nelda R. 

Making and using a community survey. N 
Bus Ed Q 22: 31-35, 38 My 

A study to determine the amount and kinds 
of nondictated business writing done by 
high-level secretaries in the United States. 
University of Houston, Ed.D. thesis °53; 
Nat Bus Ed Q 23: 49 O 

LAWYER, Kenneth 

A survey of the sales training practices of 
representative manufacturers of industrial 
goods. University of Pittsburgh, Ph.D. 
thesis °53; Nat Bus Ed Q 23: 50 O 

LEAMER, Laurence E. 

Business education and the liberal arts pro- 

gram, Coll N & V 7: 19-21 My 
LeBEAU, Sister Annetta 

Requirements for graduate work in business 
education in selected teacher colleges. Cath- 
olic, M.A. thesis 

LEBEDA, Agnes 

Consumer interest on the move. J Bus Ed 30: 

63-64 N 
LECORNU, Mabel 

Teaching economic education in the type- 

writing class. Bal Sheet 35: 305-308 Mr 
LEE, Edna L. 

Why I sponsor an FBLA club. Bus Ed News- 

letter. 1: 6 F 
LEHMAN, Allen D. 

An analysis of the knowledges, skills, and 
personal traits that are necessary for initial 
employment in office positions in Sterling, 
Illinois. University of Colorado, M.B.E. 
thesis °53 

LEHR, Ellen L. 

A handbook for a co-operative work-experi- 
ence program for the typical Iowa high 
school. Iowa State Teachers College! M.A. 
thesis °53 

LEKVOLD, Floyd W. : 

Protection of the consumer in Minnesota 
state agencies. University of Minne- 
sota, M.A. thesis °53; Nat Bus Ed Q 23: 


510 
LENT, Donald A. 

A follow-up of the graduates of Tony high 
school, years 1950, 1951, and 1952. Uni- 
versity of Wisconsin, M.S. thesis *53 

LEONE, Jean Phyllis 

A follow-up study of five classes of gradu- 
ates of Woodbury high school at Salem, 
New Hampshire. Boston University, Ed.M. 
thesis °53 


Business Education Index 


LEOS, Rae S. 

A survey to determine how the extension 
programs of Pennsylvania’s public schools 
are meeting the needs of the adult popu- 
lation for basic business education. Penn- 
sylvania State University, M.S. thesis 
53 


LE ROY, Adelaide 
Interest in your job. J Bus Ed 30, 71-72 N 
LESLIE, Louis A. 
ee of skill learning. UBEA Forum 9: 
12-13 


Quoting Doctor Gregg. Bus Ed World 34: 
29 Ja; 37 Mr; 39 Ap; 31 My 
See also Craig, Bitha 
LESSARD, Betty 
What I expect from business and what I am 
— i. prepare for it. Beacons on Bus Ed 
-1 


y 
LESSENBERRY, D. D. 
Education is our magic. Amer Bus Ed 10: 
138-40 Mr 
LEVY, Lillian 
The long awaited experience. Bus Ed Ob- 
server 25: 32 My 
LEWIS, Harry 
Do we want guest speakers? Bus Ed World 
35: 9-10 D 
~~ _ or percentage? Bus Ed World 35: 


2 
LIBBEY, Charles O. 
Adam and Eve and Mr. Leffingwell. Bal 
Sheet 35: 344-45 Ap 
LLOYD, Alan C. 
General business: student projects that will 
ped learnings. Bus Ed World 34: 17- 
r 


How old are your typewriters. Bus Ed World 
34: 30-31 S 


= new typewriters. Today’s Sec 56: 24- 


p 
Projects in general business. Bus Ed World 
35: 23-24 S; 30-31 O 
—- _ a new electric. Bus Ed World 35: 


Student projects in general business (8-11). 
Bus Ed World 34: 35-36 Je 
LOCKETTE, Annie Will 
A follow-up study of the business department 
graduates of Hampton institute from 1947 
to 1950. Boston University, Ed.M. thesis 


53 
LOCKWOOD, Julia 
The art of erasing. J Bus Ed 30: 131-32 D 
LOGAN, William B. 
Building for the future in the distributive area. 
Ball State C J 25: 9-11, 16 F 
The d.e. teacher trainer—role in professional 
development. Amer Bus Ed 10: 174-76 Mr 
The resource file as an aid in individual in- 
struction in distributive education. UBEA 
Forum 26-27 Ap 
— rae - a new look. Bus Ed World 


LOMAX, Paul S. 
Building for the future in the basic business 
area. Ball State C J 25: 13-15 My 
Business educators need to look ahead with 
= educators. J Bus Ed 30: 111, 134 
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LOMAX, Paul S. (continued) - 
Secondary school problems are business edu- 
cation problems. J Bus Ed 29: 235, 255 Mr 
LONGYEAR, William 
Advertising layout. Ronald. 108 p $6.50 
LOWE, R. N. 
Developing rapport between the college super- 
visor and the supervising teachers. NABTTI 
60: 62-66 
LUCAS, Keith 
Criteria for the evaluations of programs of 
study leading to the master’s degree that 
prepare teachers of business subjects for 
the secondary school. Ohio State Univer- 
sity, Ph.D. thesis "53; Nat Bus Ed Q 23: 
52 


O 
LUDWIG, Constance H. 
No more purple hands! Today’s Sec 57: 21S 
Oh, to be an NSA’er! Today’s Sec 57: 16- 
17 O 
LYNETT, Joseph C. 
A visual guide for teaching the discounting 
of notes. Bus Tchr 32: 6 D ’54-Ja ’55 
LYNOTT, Mary Louise 
See Swanson, Robert M. 


Mc 


McCARGO, Wade G. 
I believe salespeople are more important. J 
Bus Ed 29: 201-202 F 
McDONALD, Sister Mary Joachim 
A follow-up study of 1948-1952 business de- 
partment graduates of St. John high school, 
North Cambridge, Massachusetts, with 
implications for curriculum revision. Bos- 
ton University, Ed.M. thesis *53 
McDONALD, Sister Mary Raphael 
Economic geography and adolescent interests. 
Catholic University, M.A. thesis 
McKAY, Muriel 
See Cumbo, Thelma L. 
McKITRICK, Max O. 
Beginning business experience is not enough. 
Bal Sheet 36: 108-10 N 
Your school library. Ohio B T 15: 44-46 O 
McLEAN, Beth Bailey 
What’s a good place to work? J Bus Ed 29: 
331-32 My 
McNARY, William S. 
What makes an administrator? Office Exec 
29: 11-13 Mr 
McPHELIN, Michael 
The humanities and education for business. 
Coll N & V 8: 1-4 O 
McWHA, William Wallace 
A study of the co-operative training pro- 
grams in retail selling in high schools of 
Illinois, Indiana, Michigan, and West Vir- 
ginia. Boston University, Ed.M. thesis 
“aa 


M 


MacCLAIN, Lenore F. and J. Frank Dame 
Typewriting techniques and short cuts, 2d 
ed. South-Western. 148 p $.96 
MacDONALD, Roberta C. 
Teaching what ain’t in the book. Amer Bus 
Ed 10: 168-73, 176 Mr 
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MacKENZIE, Ossian R. 
A counseling service for students. Coll N & 
V8: 1-3D 
MADISON, George W. 
Guidance activities in business arithmetic. 
Amer Bus Ed Y 11: 225-28 
MAI, Ludwig H. 
International relations and international trade. 
Coll N & V 8: 15-19 D 
MALSBARY, Dean R. 
Business and economic terms. J Bus Ed 30: 
27-30 O 
Business education is economic education, 
too! Beacons on Bus Ed 3-5 My 
Providing for a variety of worthwhile experi- 
ences. NABTTI 60: 21-26 
A study of terms people need to understand 
in order to comprehend and interpret the 
business and economic news available 
through the mass media. Indiana Univer- 
sity, Ed.D. thesis °52 
MANTZ, Dale E. 
A pupil-centered business law class. UBEA 
Forum 8: 30 F 
MARA, Jacqueline Frances 
A follow-up study of the graduates of Mount 
Saint Mary college. Boston University, 
Ed.M. thesis °53 
MARKETING 
Cases and problems in marketing research. 
Donald F. Blankertz, Robert Ferber, and 
Hugh G. Wales. Ronald. 339 p $5 
Motivation research in advertising and mar- 
keting. George H. Smith. McGraw-Hill. 
254 p $5 
MARKSHEFFEL, Kay 
Building attitudes through work experience. 
Bal Sheet 35: 204-206 Ja 
MARTI, D. B. 
Income tax and social security course, 8th ed. 
Prentice-Hall. 160 p $2 
Supplement, problems and forms for income 
tax and social security course, 8th ed. 
Prentice-Hall. 48 p $.45 
Workbook for income tax and social secu- 
fey course, 8th ed. Prentice-Hall. 76 p 


MARTIN, Glen E. 
A business-survey approach to auditing. J Bus 
Ed 29: 247-48 Mr 
MARTIN, Thomas Bowden 
Major issues in the administration of gradu- 
ate programs leading to the master’s de- 
gree. Indiana University, Ed.D. thesis °53; 
J Bus Ed 30: 138 D 
MATCHETT, Gerald J. 
See Davis, Pearce 
MATTHIES, Leslie 
A systems man looks at office standards. 
UBEA Forum 8: 9-11 My 
MAUL, Ray C. 
What is happening to our supply of business 
teachers? UBEA Forum 9: 37-38 O 
MAXCY, Ellis C. 
Is today’s graduate meeting the challenge of 
business? Beacons on Bus Ed 3-4, 11 Ja 
MAXWELL, Gerald W. 
Recruitment of business teachers on the sec- 
re school level. NABTTI Bul 58: 23- 
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MAXWELL, Gerald W. (continued) 
Try taking a field trip. Bus Ed World 34: 21- 
22 Mr 
Written preliminary assignments in introduc- 
tion to business. Coll N & V 7: 15-17 My 
MAXWELL, Hugh C., Jr. 7 
Teach distinction and consistency in writing 
shorthand. J Bus Ed 29: 209 F 
MAYBURY, Sally Berry 
There is a potential in job-school data. UBEA 
Forum 8: 13-14 F 
MAYER, Forrest L. 
News and views at Ball State. See issues Ball 
State C J 
MAYFARTH, Frances 
What teachers want. Amer Bus Ed 11: 126, 
D 


128 
MEACHAM, Lucile 
Is this your problem? Bal Sheet 36: 150, 
154 D 


MEEHAN, James R. 
How to add on a key-driven calculator. To- 
day’s Sec 56: 18-19 Ja 
MEGGINSON, Leon C. 
Incentives—what kind? J Bus Ed 30: 65- 
67 N 


MELIOUS, Bernice A. 
Motivation and business experience in secre- 
tarial practice. Bal Sheet 36: 7, 11 S 
MERENESS, Ann 
Pre-interview check list. Today’s Sec 56: 22- 
23 Ap 
Typing paper with erase-appeal. Today’s Sec 
56: 24 M 


y 
MERRITT, William Luther 
Frequency of brief forms and their deriva- 
tives in Gregg advanced dictation simpli- 
fied. University of Tennessee, M.S. thesis 
°53 


METZ, Marian R. 

A follow-up of the 1952 proseminar on family 
financial security education, university of 
Wisconsin. University of Wisconsin, M.S. 
thesis 53 

MEYER, E. Dorothea 

The secretary to the engineer. J Bus Ed 30: 

36 O 


The secretary to the engineer—a study of the 
personal qualifications, training, and experi- 
ence expected or desired of secretaries who 
work for mechanical engineers in the state 
of Connecticut. New York University, Ed. 
D. thesis °53; Nat Bus Ed Q 23: 53 O 

MEYER, Stephen, Jr. 

The preparation of typewriting teachers. J 

Bus Ed 29: 304 Ap 
MEYER, Warren G. 

Guidance activities in the distributive educa- 

tion subjects. Amer Bus Ed Y 11: 244-66 
MILFORD, Maud Y. 

A city organizes for distributive education— 
a parent looks at distributive education. 
UBEA Forum 8: 11-12 Ap 

MILLER, C. C. 

Practical approach to business organiza- 
tion and management. UBEA Forum 9: 
39 N 

MILLER, Eunice L. 

Union organization in department stores. J 

Bus Ed 29: 167-68 Ja; 207-208 F 
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MILLER, Sister Mary Salome 
An inquiry into the need for a business edu- 
cation core curriculum in the Catholic sec- 
ondary schools of the South. Catholic Uni- 
versity, M.A. thesis °53 
MILLER, Thomas E. 
Fundamental problems in distributive educa- 
tion. Bus Ed World 34: 19-20 Je 
MINARD, Luvella S. 
- ¢: club in private school. Bal Sheet 36: 
MINTZ, Betty S. 
Visual demonstrations in bookkeeping. UBEA 
Forum 9: 19-20 D 
MONOHAN, James H. 
— keyboard wall chart. Type News 


MONRO, Kate M. 

A workbook course in business English, 2d 

ed. Gregg. 218 p $2.75 
MOON, Alice B. 
Even a small school can make big efforts. 
Bus Ed World 35: 26-27 O 
MOORE, Florence Ewalt 
The wishing well. Ohio B T 15: 18-20 O 
MOORE, Mary Virginia 

The secretary’s responsibilities and under- 
standings related to the areas of economics 
and business administration. Ohio State 
University, Ph.D. thesis °53; Nat Bus Ed 
Q 23: 540 

MOORE, V. Ernestine 

The determination of those facts and under- 
standings which should be secured by busi- 
ness community surveys. New York Uni- 
versity, Ed.D. thesis °53; Nat Bus Ed Q 
23: 55 O 

MOORE, William J. 

Teaching for better economic understanding. 
University of Kentucky. Improving educa- 
tion in Kentucky. 53-58 

MOORIS, Marge C. 

A survey of business education in selected 
schools in Granville and Vance Counties. 
North Carolina College, M.S. thesis ’53 

MOORMAN, John 

Selected recruitment of business teacher 
trainees on the graduate level. NABTTI Bul 
58: 26-28 °53 

MORAN, Helen M. 
The Boston plan. Amer Bus Ed 11: 81-83 D 
MORAN, W. A. 

Most-common 3-letter sequences. Bus “Ed 

World 34: 37-38 Je 
MORIARTY, Marian L. 

A job activity analysis and follow-up study 
of 1946-1947-1948 1949-1950 secretarial 
graduates of the high school of commerce, 
Worcester, Massachusetts. Boston Univer- 
sity, Ed.M. thesis °53 

MORRIS, Richard H. 

Don’t let letters kill your profit. Office Exec 

29: 53-59 My 
MORRISON, Doris 

Recent writings on general business training. 
Arizona (Tempe) State College, M.A. 
thesis ’53 

MORRISON, Ledger R. 

An examination of the psychological bases 

for selected methods of teaching Gregg 
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MORRISON, Ledger R. (continued) 
shorthand. Columbia University, Ed.D. 
thesis "53; Nat Bus Ed Q 23: 56 O; J Bus 
Ed 30: 92 N 

MORRISON, Rose H. 

Who should take clerical practice? Amer Bus 
Ed 11: 98-100 D 

MOSCHEL, Ralph C. 

A series of practical problems for machine 

bookkeeping. Ohio B T 15: 47 O 
MOSELEY, Vivian H. 

An annotated bibliography of guidance in 
business education. Amer Bus Ed Y II: 
281-93 

MOSES, Louise 
Enjoying a fellowship. VBE Bul 7: 5-6 F 
MOTHER M. Edwardine 

Personality development during high school 

days. Cath Bus Ed R 6: 41-46 N 
MOUNT, Dick 

Summer school: earn your way. Bus Ed 

World 34: 25-26 Ap 
MUELLER, Beata 

Want to be a secretary in India? Today’s Sec 

56: 18-19, 47 My 
MULKERNE, Donald J. D. 

Economic geography begins at home, sweet 
home. Bus Tchr 32: 2 N 

Job typing proficiency—the college viewpoint. 
Amer Bus Ed 11: 101-103 D 

Two projects in business letter writing. Bus 

Ed World 34: 19, 40 Ap 
and Villa B. Smith 

Helping the slow learner in economic geog- 
raphy. Amer Bus Ed 10: 267-68 My 

MULLIGAN, Paul B. 

Clerical productivity and business education. 

UBEA Forum 8: 11-15 My 
MURPHY, Glen E. 

A guide for the business teacher .education 
curriculum at Florida state university (Tal- 
lahassee, Florida), with special reference 
to internship. J Bus Ed 29: 258 Mr 

MURPHY, Karl M. 

Business and _ technical English are must 
courses for colleges and universities. Coll 
N & V 7: 11-12, 17 My 

MURPHY, Raymond J. 
— * edie style. Coll N & V 


8: 5- 
MURRAY, J. J. and Thomas M. Greene 

School stores. Bal Sheet 36: 36S 

MURRAY, Joseph J. 

Typewriting: a salary-plan project. Bus Ed 

World 34: 13 My 
MURRAY, Ruth F. 

A series of job sheets to facilitate the instruc- 
tion of basic secretarial duties. Bowling 
Green State University, M.Ed. thesis °53; 
Nat Bus Ed Q 23: 57 O 

MUSE, Paul F. 

The business teacher supply and demand sit- 

uation. Bal Sheet 36: 59-63 O 
MUSSELMAN, Vernon A. 

A basic philosophy of guidance. Amer Bus 
Ed Y 11: 3-14 

Try using news to start units. Bus Ed World 
34: 24-25 Mr 

20 ways to launch a general business unit. Bus 
Ed World 35: 14-16 D 
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MUSSELMAN, Vernon A. (continued) 
See also Price, Ray G 
and Z. S. Dickerson 
Business educators answer a question, why 
the state supervisor? Am Voc J 29: 16 Ap 
MYER, John N. 
Accounting comes of age. J Bus Ed 29: 213 F 
Accounting courses on the graduate level. J 
Bus Ed 29: 257 Mr 
Accounting majors and non-accounting ma- 
jors. J Bus Ed 30: 91 N 
— costs and losses. J Bus Ed 29: 





y 
a at a neglected subject. J Bus Ed 30: 
35 


Co-operation with commerce and industry. 
J Bus Ed 29: 303 Ap 

The importance of accounting in the manage- 
ment of a business. J Bus Ed 29: 170-71 Ja 

Internal auditing. J Bus Ed 30: 133 D 


N 


NABERHUIS, Jean 
Using the pipe organ method of typing the 
top row of keys. UBEA Forum 9: 24-26 D 
NAFFZIGER, Eldon 
Opportunities for distributive education, Pala- 
tine, Illinois, Township high school. Illinois 
State Normal University, M.S. thesis °53; 
Nat Bus Ed Q 23: 58 O 
NANASSY, Louis C. 
Clerical payroll project (spirit master set). 
Pitman 24 masters, $3.25 
Economic education in elementary schools. 
N Bus Ed Q 22: 15-29 Mr 
Our New Jersey elementary schools educate 
for economic competence. N J Educ Rev 
27: 364, 369 My 
See also Freeman, M. Herbert 
NATIONAL association of business teacher training 
institutions 
National association of business teacher-train- 
ing institutions—roster of institutional 
— 1953-54. N Bus Ed Q 22: 68-72 
Report on joint associations (AACTE- 
NABTTI) on business education’s contri- 
butions to general education. N Bus Ed Q 
22: 65-67 D ’53 
Supervising student teachers in business edu- 
cation. Bulletin 60, National Association of 
Business Teacher-Training Institutions. 72 p 
NATIONAL office management association 
An analysis of existing state business educa- 
tion and national office managment asso- 
ciation stenography-typewriting standards. 
ve Louise Carter. Ohio B T 15: 
48 
E for educational effort. Irene Place. J Bus 
Ed 29: 254 Mr 
Fifth NOMA office salary survey of northern 
New Jersey. Bus Ed Observer 25: 4 F 
NOMA bibliography for office management. 
National Office Management Association. 
Philadelphia 44, Pennsylvania. 51 p 
Noma’s educational front. Irene Place. Office 
Exec 29: 24-25 N 
NOMA’s educational program. Irene Place. 
News Bul of MBEA 20: 3-4 O 
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NATIONAL office management association (cont'd) 

NOMA—first aid to business teachers. Irene 
Place. Bus Ed World 34: 7-8 Ja 

NOMA’s 1954 teacher of the year. Office 
Exec 29: 12-13 S 

New national business entrance tests. Bal 
Sheet 35: 411 My 

Office salaries. Survey summary number 16— 
1953. National Office Management Associ- 
ation. Philadelphia 44, Pennsylvania. 29 p 

A survey of company training programs of 
the members of the Minneapolis-St. Paul 
chapter of the national office management 
association. Ruth C. Stanley. University of 
Minnesota, M.A. thesis *53 

What does NOMA do? Office Exec 29: 32- 
33 My 

NEILL, J. R. and Maureen Pelley 

A million dollar laboratory—near home! 

UBEA Forum 8: 37-38 Mr 
NELSON, Arthur Warren ; 

A comparison of the Leslie-Pepe and Smith- 
Blanchard approaches to typewriting. Colo- 
rado State College of Education, M.A. 
thesis °53 

NELSON, Julius 

Artyping. See issues J Bus Ed 

See also Hossfield, George L. 
NELSON, Mildred 

Motivating projects. Typ News 24: 2 
NESS, Edward H. 

The teaching of consumer education in Nor- 
man and Polk County public schools. Uni- 
versity of Minnesota, M.A. thesis *53 

NEWTON, Roy and Frederick G. Nichols 

How to improve your personality, 2d ed. 

Gregg 216 p $3 
NICHOLS, Frederick G. 

A clinic. J Bus Ed 29: 325, 334 My 

Criticism, comment, and challenge. See issues 
J Bus Ed 

Fables and facts about advertising. J Bus Ed 
29: 283-84 Ap 

Highlights from past columns of criticism, 
comment, and challenge. J Bus Ed 30: 11- 
13 O 

Typewriting in junior high school for per- 
sonal-use. J Bus Ed 29: 237, 246 Mr 

See also Newton, Roy 

NICKERSON, Marion 

See Stewart, Jane 

NICKS, Earl G. 

Bookkeeping and accounting for non-book- 
keepers. New York University, Ed.D. 
thesis 

Let’s take a broader view of method. Bal 
Sheet 35: 291 F 

NIERODE, Frederick J. 

A community survey to determine attitudes, 
understandings, and knowledges of insur- 
ance and its relationship to the instruction 
of insurance in high school. University of 
Wisconsin, M.S. thesis "53; Nat Bus Ed Q 
23: 59 O 

NIVES, Sister Mary 
Are speed tests nightmares? Typ News 24: 2 
NORTON, Howard M. 

Economic literacy for everyone or vocational 
competency for specialists only? UBEA 
Forum 8: 6 Mr 
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NORTON, Viola A. 
The contribution of summer job experience to 
professional development. Amer Bus Ed 
11: 124-25 D 
Let’s be practical in teaching shorthand. 
UBEA Forum 8: 29, 38 My 
NOYES, Honora M. 
Let’s adopt the stepchild—spelling. Bus Ed 
World 35: 27-28 D 
NOYES, Marion 
Dictation in Doodyville. Today’s Sec 57: 9- 
11,50 D 
Getting out a big mailing. Today’s Sec 57: 
21-23 N 
Secretary to Bennett Cerf. Today’s Sec 56: 9- 
11, 52 F 
She dances during her lunch hour. Today’s 
Sec 56: 13-15, 53 My 
Ss please? Today’s Sec 57: 22-23, 


O 


OCCUPATIONAL information 

Abuse of company privileges. Madeline S. 
Strony. Today’s Sec 56: 21, 51 F 

An analysis of the knowledges, skills, and 
personal traits that are necessary for initial 
employment in office positions in Sterling, 
Illinois. Allen D. Lehman. University of 
Colorado, M.B.E. thesis ’53 

An analysis of the specific duties performed 
by a selected group of office employees in 
Pittsburg, Kansas. Carman Swafford. Kan- 
sas State Teachers College, M.S. thesis °53; 
Nat Bus Ed Q 23: 88 O 

The case of the too-busy boss. Madeline S. 
Strony. Today’s Sec 57: 4 D 

Changes in the clerical labor market. J. Wale 
Smith. Inter R for Bus Ed 41-48 Je 

Cold facts cut hiring mistakes. M. L. Heacox. 
Office Exec 29: 24-25 D 

Employee grievances. Madeline S. Strony. 
Today’s Sec 56: 17, 50 Ja 

Employment opportunities for secretaries. 
~* Elliott Budish. J Bus Ed 30: 14- 


Extra services performed by secretaries for 
their employers. Mary Lou Hartley. Uni- 
versity of Tennessee, M.S. thesis °53 

Growing on the job. Madeline S. Strony. 
Today’s Sec 56: 20, 54 Mr 

Growing pains—or pains to grow? News Bul 
MBEA 20: 7-8, 16 O 

How to rate a raise. Evelyn Evans. Today’s 
Sec 56: 18-19 F 

Illinois students conduct survey. Bal Sheet 36: 
134-35 N 

Is your boss a fogbound dictator? Marie M. 
Stewart. Today’s Sec 56: 14 Mr 

Is your boss a last-minute dictator? Marie M. 
Stewart. Today’s Sec 56: 20 My 

Is your boss a stenographer’s little helper? 
Marie M. Stewart. Today’s Sec 56: 27 Ja 

Is your boss a tenderfoot dictator? Marie M. 
Stewart. Today’s Sec 56: 22 Je 

Is your boss the lending-library type? Marie 
M. Stewart. Today’s Sec 56: 16 Ap 

It’s a two-way street. E. Lee Wagner, Jr. J 
Bus Ed 29: 358 My 
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OCCUPATIONAL information (continued) 


Job shopper or job-hopper? Donna Dickey. 
Today’s Sec 56: 21-22 Ap 

Mile-a-minute steno. John P. Whitcomb. To- 
day’s Sec 56: 18-19, 46 Mr 

A new worker’s first-day crisis. Frank Drake. 
Office Exec 29: 20-21 Ag 

One girl was promoted. Helen Waterman. 
Today’s Sec 56: 20 F 

Personnel policies and practices in offices with 
5 to 100 employees. Eldred C. Speck. 
Northwestern University, Ph.D. thesis ’53; 
_ i Ed Q 23: 83 O; J Bus Ed 30: 
137 


Pre-interview check list. Ann Mereness. To- 
day’s Sec 56: 22-23 Ap 

Quick relief for new-job jitters! Florence B. 
Gould. Today’s Sec 56: 23, 55 Ap 

Ready for advancement? Ruth Bruner. To- 
day’s Sec 56: 17 F 

The salary picture for secretaries. Today’s 
Sec 56: 34 Mr 

A scale for determining the attitudes of high 
school business education students toward 
certain aspects of office work. James L. 
Stuart. Delta Pi Epsilon, 20 p 

She dances during her lunch hour. Marion 
Noyes. Today’s Sec 56: 13-15, 53 My 

A study of selected office occupations in Mus- 
kogee, Oklahoma. Mary Elizabeth Whit- 
ley. Oklahoma A. and M. College, M.S. 
thesis 

Trends in business occupations. Herbert A. 
Tonne. J Bus Ed 29: 285-88 Ap 

What business wants. Meredith C. Wiley. 
Amer Bus Ed 11: 49-51 O 

What’s a good place to work? Beth Bailey 
McLean. J Bus Ed 29: 331-32 My 

Why good beginners fail in the office. A. G. 
DeVaughn. Bal Sheet 36: 103-105, 107 N 

Winning promotions. Elizabeth F. Trumper. 
Today’s Sec 56: 21-23 Mr 

Women in white collar jobs: the study of an 
economic and social movement, 1910-1950. 
Helen Johnston Recknagel. New York Uni- 
versity, Ph.D. thesis ’53 


OFFICE machines 


Are you still hesitating about getting electric 
typewriters? Evelyn F. Kronenwetter. Bus 
Ed World 35: 23-24 O 

Business machines: pros and cons with sug- 
gestions for using a rotation plan. Robert 
E. Kriegbaum. Ohio B T 15: 33-35 O 

The demonstration as an aid in teaching busi- 
ness machines. Frank A. Grant. UBEA 
Forum 8: 27, 34 F 

The finishing touch. Suzanne J. Dauphin. 
Systems for Ed 1: 12-13 S-O 

How to add on a key-driven calculator. James 
R. Meehan. Today’s Sec 56: 18-19 Ja 

Introducing a worker to a machine. Woodrow 
M. Baldwin. Office Exec 29: 22 Ag 

Is adding-calculating machine training neces- 
sary? Galen Stutsman. J Bus Ed 29: 165- 
66 Ja; 210-12 F; 244-46 Mr 

Machine methods and the modern business 
office. Robert Champagne. UBEA Forum 
8: 28, 36 Ap 

Machine training in the schools. Herbert A. 

Tonne. J Bus Ed 30: 61, 70 N 
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OFFICE machines (continued) 


Machines to fit the job. Morgan H. Plummer, 
Jr. J Bus Ed 29: 157-58 Ja 

Marchant calculators come to school. Bus Ed 
World 34: 16-17 Ja 

Office machine courses in senior colleges and 
universities offering business teacher train- 
ing. Mary Katherine Taylor. University of 
Tennessee, M.S. thesis °53; N Bus Ed Q 
22: 41-44 Mr; 23: 90 O 

Selling a machines course. Sister Mary Mar- 
cia. Bal Sheet 35: 388-89, 399 My 

A survey of office machines and appliances 
used in selected San Jose business offices. 
Lee Richard Collier. San Jose State College, 
M.A. thesis *53 

A survey of office machines in use and avail- 
able office job opportunities for high school 
graduates in the manufacturing industries 
in Muncie. Mary Etta Sutton. Ball State 
Teachers College, M.A. thesis 53; Nat Bus 
Ed Q 23: 87 O 

Survey to determine the extent transcribing 
machines are used in business communica- 
tions as compared to shorthand in the Mad- 
ison and Milwaukee areas. Irma Jean 
Kopitzke. University of Wisconsin, M.S. 
thesis °53; N Bus Ed Q 23: 46 O 

The teaching of office machines in American 
high schools. Ann L. Eckersley. Inter R for 
Bus Ed 27-31 Je 

There’s a new Allen typewriter. Bus Ed 
World 34: 13 Ja 

There’s a new IBM. Bus Ed World 34: 25-26 


My 

There’s a new Smith-Corona. Bus Ed World 
34: 16, 36 Mr 

There’s a new Underwood. Bus Ed World 
34: 13, 39 Ap 

Use plenty of aids in the business machines 
class. L. A. Roberts. UBEA Forum 9:32- 
33, 41 N 

Where + who + what — how in office prac- 
tice. Leroy Brendel. UBEA Forum 8: 9-13 
F 


Your transcription ears. Adrienne Frosch. 
Today’s Sec 56: 23 Je 


OFFICE management 


Office manger: line and staff. George B. Paul. 
Office Exec 29: 11-13 D 


OFFICE training 


Adam and Eve and Mr. Leffingwell. Charles 
O. Libbey. Bal Sheet 35: 344-45 Ap 

Advanced planning for better teaching in of- 
fice practice. Juanita M. Rauch. UBEA 
Forum 8: 15-17 F | 

Are you annoying? John P. Whitcomb. To- 
day’s Sec 57: 18-19, 54 N 

Business machines: pros and cons with sug- 
gestions for using a rotation plan. Robert 
E. Kriegbaum. Ohio B T 15: 33-35 O 

A classification of jokes about the office. 
Mary Fitzgerald Patton. University of Ten- 
nessee, M.S. thesis °53; Nat Bus Ed Q 23: 
62 O 

A course of study in office practice. Lovice 
Kingsbury. Arizona (Tempe) State Col- 
lege, M.A. thesis 

A course of study in office practice for a 

medium-sized high school. Verna Mae 
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OFFICE training (continued) 
Johnson. University of Minnesota, M.A. 
thesis °53 
The development of desirable personal traits 
for success in office work. Mearl R. Guth- 
rie. UBEA Forum 8: 31-32 F 

An effective office practice course for the 
small high school. Fred S. Cook. N Bus Ed 
Q 22: 25-30 My 

Errors cost too much! Hamden L. Forkner. 
Dict Ed F 6-9 Ap-My 

Evaluating trainees on the job. Ethel Paleen. 
UBEA Forum 8: 31-33 Ap 

Evaluation of the office practice program. 
Irene Place. N Bus Ed Q 22: 31-37 D °53 

The finishing touch. Suzanne J. Dauphin. 
Systems for Ed 1: 12-13 S-O | 

Getting out a big mailing. Marion Noyes. 
Today’s Sec 57: 21-23 N 

Helping the slow learner in office practice. 

arry B. Bauernfeind and others. Amer 

Bus Ed 10: 215-24, 234 My 

Hold the phone. Adrienne Frosch. Today’s 
Sec 56: 22 Ja , 

If the situation is drastic. J. George Frederick. 
Today’s Sec 57: 25, 50 O 

Illinois students conduct survey. Bal Sheet 36: 
134-35 N 

The importance of personal traits to the office 
worker. Mearl R. Guthrie. Ohio B T 15: 
10-11, 20 O 

Integrating office skills and knowledges. 
Faborn Etier. UBEA Forum 9: 14-15 N 

Interest in your job. Adelaide Le Roy. J Bus 
Ed 30: 71-72 N 

Is your boss a lover of cliches? Marie M. 
Stewart. Today’s Sec 56: 14 F 

It’s easy to memorize phone numbers. Isa- 
belle A. Roth. Today’s Sec 56: 55 Ja 

Job adjustment of beginning office workers. 
Mary Ellen Oliverio. Columbia University, 
Ph.D. thesis 

Make five carbon copies, please. Ruthetta 
Krause. Today’s Sec 57: 18-19 D 

The measurement of personal factors related 
to success of office workers. Mearl R. 
Guthrie. University of Minnesota, Ph.D. 
thesis °53; Nat Bus Ed Q 23: 31 O 

A million office workers spur industrialization 
in the South. Harry Huffman. UBEA 
Forum 9: 36, 39 O 

The modern office under the microscope. Sis- 
ter Mary St. Antoinette. Cath Bus Ed R 5: 
49-54 F 

Office practice in high school. Jack Raymond 
Ellis. San Jose State College, M.A. thesis 
53 


Office practice typewriting. Helen Reynolds 
and Eleanor Skimin. Gregg. 152 p $2.52 
Our commercial office. M. Taylor. Pitmanite 
1: 3-5 N 

Paper work and profits. Clyde I. Blanchard. 
UBEA Forum 8: 22-24 My 

A personnel director looks at office standards. 
R. F. Prinz. UBEA Forum 8: 18-19 My 

Practical evaluation in office practice. Mearl 
R. Guthrie. Bal Sheet 36: 148-49 D 

A practical office practice project. Harriett L. 
Hayden. Bal Sheet 36: 55-56 O 

Ratings by Cincinnati business firms of cer- 





Business Education Index 


OFFICE training (continued) 

tain items commonly found in office man- 
uals. Robert J. Hellmann. University of 
Cincinnati, M.Ed. thesis ’53 ° 

A systems man looks at office standards. 
Leslie Matthies. UBEA Forum 8: 9-11 My 

Teaching good telephone usage realistically 
with a live telephone set. William F. Wake- 
field. Bal Sheet 35: 207-10, 213 Ja 

Tests 1-6 for secretarial office practice, 5th 
ed. Peter L. Agnew, James R. Meehan, and 
Foster W. Loso. South-Western. $.16 

There is a potential in job-school data. Sally 
Berry Maybury. UBEA Forum 8: 13-14 F 

Those office emergencies. Hazel Paulson. To- 
day’s Sec 57: 23-24 O 

Try this business-etiquette quiz. Marie L. 
Carney. Bus Tchr 31: 13-14 My-Je 

Turn to your telephone. Adrienne Frosch. 
Today’s Sec 56: 15, 49 Mr 

What we know about office and clerical prac- 
tice—from research. UBEA Forum 9: 34, 


40 N 

Who’s calling, please? Marion Noyes. Today’s 
Sec 57: 22-23, 55S 

Why good beginners fail in the office. A. G. 
DeVaughn. Bal Sheet 36: 103-105, 107 N 

Women in white collar jobs: the study of an 
economic and social movement, 1910-1950. 
Helen Johnston Recknagel. New York Uni- 
+ Ph.D. thesis "53; Nat Bus Ed Q 23: 


Working papers for office practice typewrit- 
ing. Helen Reynolds and Eleanor Skimin. 
Gregg. 124 p $.84 

OLIVERIO, Mary Ellen 

Job adjustment of beginning office workers. 

Columbia University, Ph.D. thesis 
OLSON, Evalyn M. 

Goals are where you find them. UBEA 

Forum 9: 16-17 N 
OLSON, M. Adeline 

An analysis of factors in determining physical 

ye in typewriting. J Bus Ed 29: 
a 


OLSON, Milton C. 
The business teacher shortage is here. Bal 
Sheet 36: 151-54 D 
Preparing business teachers. NABTTI 60: 3-4 
Why evaluate? N Bus Ed Q 22: 3 D’53 
OLSON, Milton F. 
Using good judgment a goal of consumer edu- 
cation. UBEA Forum 9: 27 D 
OLSON, Theodore 
Selection of students for the co-operative 
part-time program in Minnesota public 
schools. University of Minnesota, M.A. 
thesis ’53 
O'NEILL, Claire 
A workshopper reports. Amer Bus Ed 11: 
85-90 D 


ORANGE, James E. 

A plan for shorthand motivation and meas- 

urement. UBEA Forum 9: 18-20 O 
OSLER, Robert W. 

Because I believe in democracy I have to be- 
lieve in life insurance. Ball State C J 26: 
3-5, 1S N 

OTTILIE, J. Fred 
Co-operative part-time distributive education 
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OTTILIE, db Fred (continued) 
in junior colleges. Illinois State Normal, 
M.S. thesis °53; Nat Bus Ed Q 23: 60 O 
OWEN, Henry 
Simplifying the language of bookkeeping. H 
Points 36: 70-72 Mr 
OWENS, Russell C. 
A follow- -up study of the 1946 and 1947 grad- 
uates of Bexley (Ohio) high school. Ohio 
State University, M.A. thesis ’53 


P 


PALEEN, Ethel 

Evaluating trainees on the job. UBEA Forum 

8: 31-33 Ap 
PALLARONI, Mildred V. 

Earn a salary while studying bookkeeping. 

Bal Sheet 35: 351 Ap 
PARKER, Kathleen 

A national survey of promotional activities 
and public relations practices of the future 
business leaders of America. Iowa State 
Teachers College, M.A. thesis 53; Nat Bus 
Ed Q 23: 61 0 

PARMENTER, Olive 

Report of the 1951-52 committee for the re- 
cruitment of teachers in business education. 
NABTTI Bul 58: 45-48 °53 

PASTINE, Winifred 

What an employer expects of his secretary. 

Bus Ed Observer 25: 6, 38 My 
PATSLOFF, Patricia 

A bunch of old teachers’ meetings. News Bul 

MBEA 20: 9-10 O 
PATTON, Mary Fitzgerald 

A classification of jokes about the office. Uni- 
versity of Tennessee, M.S. thesis *53; Nat 
Bus Ed 

PAUL, George B. 

Office manager: 

29: 11-13 D 
PAULSON, Hazel 

Those office emergencies. Today’s Sec 57: 

23-24 O 
PAYNE, Vernon V. 

The importance of the visitation program in 
the recruitment of business teachers. 
NABTTI Bul 58: 19-22 53 

PEARSON, Karl G. 

The small-loan business—saint or sinner? Bus 

Ed World 34: 9-10 Ja 
PECK, Gladys 

Administering an inservice program. N Bus 

Ed Q 22: 5-7 My 
PEDROLI, E. G. 

Guidance and orientation activities in the 
business law course. Amer Bus Ed Y 11: 
176-81 

PELLEY, Maureen 

See Neill, J. R. 

PENAR, Thaddeus H. 

The relationship between test scores on 
straight-copy typewriting and test scores on 
selected typewriting problems. University 
of Pittsburgh, Ed.D. thesis °53; Nat Bus 
Ed Q 23: 63 O; J Bus Ed 29: 214 F 

PEPE, Philip S. 
—s electric typing. J Bus Ed 29: 197-98 


line and staff. Office Exec 
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PEPE, Philip S. (continued) 
When teaching intensive typing. Bus Tchr 32: 


3 
PERRY, Sohn 

Human relations in small industry. McGraw- 

Hill. 328 p $5.50 
PERSONALITY 

Attitudes and skills are our business. Hamden 
L. Forkner. Dict Ed F 10-12 S-O 

A Cinderella story. Louise Boggess. Today’s 
Sec 56: 23-25 Ja 

The development of desirable personal traits 
for success in office work. Mearl R. Guth- 
rie. UBEA Forum 8: 31-32 F 

Do you want to be liked? John P. Whitcomb. 
Today’s Sec 57: 18-19, 54 O 

Dramatization as a personality technique. 
Frances Rosenkrans and Jane Shannon. 
Bus Ed World 35: 28-29 S 

Even a small school can make big efforts. 
Alice B. Moon. Bus Ed World 35: 26-27 O 

Here’s looking at you—others are. J. P. Whit- 
comb. Today’s Sec 57: 16-17, 52 D 

How to improve your personality, 2d ed. 
Roy Newton and Frederick G. Nichols. 
Gregg. 216 p $3 

I remember. Juanita E. Carter and Guanda 
Carter Reynolds. Bal Sheet 36: 161-63 D 

The importance of personal traits to the office 
worker. Mearl R. Guthrie. Ohio B T 15: 
10-11, 20 O 

Improving personality in business classrooms. 
R. L. Thistlethwaite. Bus Ed World 35: 
18-19 D 

Personality development. L. A. Rice. Amer 
Bus Ed 11: 20-23 O 

Personality development during high school 
days. Mother M. Edwardine. Cath Bus Ed 
R 6: 41-46 N 

Personality development in college: ways and 
means. Sister Mary Charitas. Cath Bus Ed 
R 6: 33-38 N 

Personality development: the Catholic view. 
_— I. Doyle. Cath Bus Ed R 6: 27-32 


Personality training culminates when getting 
set for job interviews. Elsie Mares Davis. 
Bus Ed World 35: 27-29 O 

Self-appraisal as a personality technique. 
yy I. Blackstone. Bus Ed World 34: 27- 

8 

Skills and personality traits. Harold F. Bra- 
man. Amer Bus Ed 11: 39-42, 47 O 

Some resources for personality studies. Bus 
Ed World 35: 28-29 O 

A survey of Massachusetts business teachers 
to determine the emphasis they are placing 
on the development of good character and 
personality traits in high school business 
students. Robert Charles Waehler. Boston 
University, M.Ed. thesis °53; Nat Bus Ed 
Q 23: 950 


Taking action on the personality problem. 
a Sandry. Bus Ed World 35: 26- 

We must give more attention to developing 
employable personalities. R. L. Thistle- 
thwaite. Bus Ed World 35: 25-26 § 

What first impression do you make? Faborn 

Etier. J Bus Ed 29: 153-54 Ja 
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PERSONALITY (continued) 
What kind of person are you? John P. Whit- 
comb. Today’s Sec 57: 14-16, 54S 
You learn a lot about personality in a lesson 
on giving directions. Elizabeth L. Black- 
burn. Bus Ed World 35: 25-26 O 
PERZ, Eleanor M. 
Family rg ge terms in Gregg simplified. 
Today’s Sec 57: 28S 
Religious terms in Gregg simplified. Today’s 
Sec 57: 47 N 
PETTIT, Sister Eleanor Maria 
The objectives of an economic system. Cath 
Bus Ed R 5: 41-48 F 
PHILLIPS, Cecil K. 
We teach seventh- and eighth-grade typing. 
Bus Ed World 35: 20-23, 34 D 
PHILLIPS, Estelle S. 
Guidance problems in placement and follow- 
up. Amer Bus Ed Y 11: 269-78 
PIERCE, John F. 
A management consultant looks at standards. 
UBEA Forum 8: 19-21 My 
PINEAULT, John L. 
Criteria for certification of business teachers. 
J Bus Ed 29: 214 F 
PINKSTON, Mary Clay 
Student teaching. J Bus Ed 29: 339-41 My 
PLACE, Irene 
E for educational effort. J Bus Ed 29: 254 Mr 
Evaluation of the office practice program. 
N Bus Ed Q 22: 31-37 D ’53 
Noma’s educational front. Office Exec 29: 
24-25 N 
NOMA’s educational program. News Bul of 
MBEA 20: 3-4 O 
NOMA—first aid to business teachers. Bus 
Ed World 34: 7-8 Ja 
PLACEMENT 
Guidance problems in placement and follow- 
up. Estelle S. Phillips. Amer Bus Ed Y 11: 
269-78 
PLANTY, Earl G. and J. Thomas Freeston 
Developing management ability. Ronald. 447 
7 


p 
PLOCHER, Howard M. 

A follow-up study of the office practice stu- 
dents from the years 1947 to 1952, inclu- 
sive, to evaluate the effectiveness of their 
training. Bowling Green State University, 
M.S. Ed. thesis *53 

PLUMMER, Morgan H., Jr. 
Machines to fit the job. J Bus Ed 29: 157-58 Ja 
POE, Roy W 

Basic business. See issues Bus Tchr 

Did I say that! Office Exec 29: 13-14 N 

Teaching reminders for general business. VBE 
Bul 7: 7-8 F 

POLISHOOK, William M. 

se George Nichols. J Bus Ed 30: 7, 

33 


POPE, H. Everett 
The golden rule of teaching. Bal Sheet 35: 
195 Ja 
POPHAM, Estelle L. 
A report on the program for certifying secre- 
taries. Coll N & V 7: 9-10, 17 My 
PORTER, H. L. 
College graduates in marketing evaluated. 
J Bus Ed 30: 73-74 N 
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POSSO, Mary E. 
Business English—review or preview? Bal 
Sheet 35: 300-301 Mr 
POTTER, M. David and Bernard P. Corbman 
Fiber to fabric, 2d ed. Gregg. 344 p $3.20 
POWERS, Jesse E. 
Distribution depends on display. Am Voc J 
29: 29-30 Ap 
PRESTON, J. H. 
~— what, but how. Systems for Ed 1: 10-11 
PRICE, Ray G. 
Benefits gained by evaluation under the revisi- 
_ program. N Bus Ed Q 22: 11-13 D 


A five-year statewide basic business program. 
UBEA Forum 8: 22-24 Mr 
Try using a flannel board. Bus Ed World 34: 
19-21 Mr 
and Vernon Musselman 
Om08 — for everyday living. Gregg. 
Workbook _ general oe for everyday 
living. Gregg. 256 p $1.4 
PRICE, Wilmoth C. 
A practical review of a= psychology. Bus 
Ed World 35: 37-38 
The status of consumer cielion courses in 
colleges and universities. University of 
Minnesota, Ph.D. thesis "53; Nat Bus Ed Q 
23: 64 O; J Bus Ed 30: 137-38 D 
What is the status of consumer education in 
colleges and universities? UBEA Forum 8: 
17-19 Mr 
PRIDGEN, Joyce 
— award winner. UBEA Forum 9: 41- 
PRINZ, R. F. 
A personnel director looks at office standards. 
UBEA Forum 8: 18-19 My 
PROCTOR, Lois Anderson 
An inquiry into the need for general business 
in the high school for non-business seniors. 
Catholic University, M.A. thesis ’53 
PRUSYNSKI, Chester S. 
Reading for typewriting. University of Wis- 
—_ M.S. thesis °53; Nat Bus Ed Q 23: 
PUBLIC relations 
Community relationships of business teachers 
in the high schools of Illinois (excluding 
Chicago). James F. Giffin. Northwestern 
University, Ph.D. thesis 53; Nat Bus Ed Q 
23: 260 
Effective business education through public 
relations. Marie Graesser. Bal Sheet 35: 
196-200 Ja 
A good public relations program —the busi- 
mess teacher’s responsibility. Frank M. 
Herndon. N Bus Ed Q 22: 39-42 My 
How to be press agent for your boss. Stuart 
Covington. Today’s Sec 57: 23-25 D 
Public relations. Madeline S. Strony. Today’s 
Sec 56: 20, 43 Ap 
Public relations for business education: an 
analysis of activities and practices with 
recommendations for improvement. Wil- 
liam J. Hendrickson. Columbia University, 
Ed.D. thesis °53; Nat Bus Ed Q 23: 360 
A public relations handbook for the business 
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PUBLIC relations (continued) 
teacher. Marian Ellen Lallman. University 
of Southern California, M.S. thesis ’53; Nat 
Bus Ed Q 23: 48 O 
Public relations must be taught. Robert F. 
Smith. Office Exec 29: 61-63 My 
We put business education on display. Wil- 
liam Calder. Bus Tchr 31: 12-13 F 
You get out a news release. Edith P. Gnichtel. 
Today’s Sec 57: 24-25, 53 D 
Your public—everywhere. Merrick Jackson. 
Office Exec 29: 20-22 Mr 
Your p.r. duties. Bus Ed World 35: 39S 
PURSELL, Samuel W. 
School bank, Washington. Bus Ed World 34: 
7-9 Mr 
Office machine instructors—their professional 
development. Harry B. Bauernfeind. Amer 
Bus Ed 10: 180-82 My 


Q 


QUINN, Reginald H. 
Teaching federal income taxes. Bal Sheet 35: 
211-13 Ja 


R 


RABY, Ruth B. 
Plan an itinerary? Bus Ed Observer 26: 10, 
N 


RADTKE, William O. 

A high school study unit on banking services. 
University of Wisconsin, M.S. thesis °53; 
Nat Bus Ed Q 23: 66 O 

RAE, Isabel B. 

All about telegram plus services. Today’s Sec 

56: 14 Ja 


RAHE, Harves 
Business letters for typing. Pitman. 92 p $1.20 
Evaluation of the typewriting program. N 
Bus Ed Q 22: 49-57 D ’53 
Typewriting research index (1900-1954). 
Southern Illinois University, Carbondale, 
Illinois. 44 p $1 
RAMSEY, Robert H. 
Mining terms in Gregg simplified. Today’s 
Sec 57: 28 O 
RANKIN, Pearl M. 
Audio-visual aids materials. Ohio B T 15: 40- 
30 


4 
RAUCH, Juanita M. 
Advanced planning for better teaching in of- 
fice practice. UBEA Forum 8: 15-17 F 
READYOFF, Thomas H. 
The co-op plan at Julia Richman. Sec Studies 
in Action 7: 1, 5 Mr 
REAM, Virginia 
A proposed course of study for medical sec- 
retary-technicians. Arizona (Tempe) State 
College, M.A. thesis ’53 
RECKNAGEL, Helen Johnston 
Women in white collar jobs: the study of an 
economic and social movement, 1910-1950. 
New York University, Ph.D. thesis °53; Nat 
Bus Ed Q 23: 67 O; Alpha Chapter, Delta 
Pi Epsilon, New York University, 43 p 
REED, Jeanne 
The boss away—we play? News Bul MBEA 
20: 2, 20 D 


4l 


REESE, Donald 

Survey of college courses in punched card 
machines and installations of punched card 
machines in the Knoxville area. University 
of Tennessee, M.S. thesis °53; Nat Bus Ed 
Q 23: 68 O 

REIGNER, Charles G. 

The story of the business school. Bus Sch 
Exec 10: 14-18, 27 Mr; 46-49 Je; 78-81 S; 
110-14 D 

RESEARCH 

Business education index—1953. M. Herbert 
Freeman and Louis C. Nanassy. Delta Pi 
Epsilon. Gregg. 62 p 

Completing the dissertation. Earl A. Dvorak. 
N Bus Ed Q 22: 4-6 Mr 

Develop the tomorrow mind. Jessamon Dawe. 
J Bus Ed 30: 127-28, 130 D 

The need for research. Brother Philip. Cath 
Bus Ed R 6: 13-15 N 

100 summaries of studies and research in 
business education, 1952. Delta Pi Epsilon, 
a State University, Columbus, Ohio. 

Research conclusions for teaching typewrit- 
ing. Christine Stroop. J Bus Ed 29: 333-34 


My 

Research for classroom teachers. I. David 
Satlow. See issues J Bus Ed 

Research in business education completed or 
under way, 1953-54. Hollis Guy. N Bus Ed 
Q 22: 45-64 Mr 

Typewriting research index (1900-1954). 
Harves Rahe. Southern Illinois University, 
Carbondale, Illinois. 44 p $1 

What we know about bookkeeping and ac- 
a research. UBEA Forum 8: 
24-25, 36 Ap 

What we know about office and clerical prac- 
ee research. UBEA Forum 8: 28- 


What we know about shorthand and tran- 
scription—from research. UBEA Forum 8: 
23-25 Ja 

What we know about typewriting—from re- 
search. UBEA Forum 8: 31-32 Mr 

REYNOLDS, Helen 

Some problems of teaching transcription and 

some solutions. Cath Bus Ed R 5: 43-48 


e 
and Eleanor Skimin 


Office practice typewriting. Gregg. 152 p 
$2.52 





Working papers for my, practice typewrit- 
ing. Gregg. 124 p $.8 
REYNOLDS, Robert G. | 
A study of the effect of outside assignments 
on achievement in high school bookkeep- 
ing. University of ar M.S. thesis 
53; Nat Bus Ed Q 23 
RHOLLANS, A. E. 
You can have fun in bookkeeping. UBEA 
Forum 9: 31, 38 N 
RICE, Louis A. 
Personality development. Amer Bus Ed 11: 
20-23 O 
RICHERT, G. Henry 
Retailing principles and practice, 3d ed. 
Gregg. 498 p $3.60 
and James K. Stoner 
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RICHERT, G. Henry (continued) 
we ky problems and projects. Gregg. 213 p 
1.72 


RIEBEL, John P. — 
Salutopenings and compliendings. ABWA Bul 
19: 4-9 O 


ROBBINS, William F. 

Vocational guidance devices used by business 
teachers. Illinois State Normal University, 
M.S. thesis ’53; Nat Bus Ed Q 23: 70 O 

ROBERTS, Daniel J. and George Yankowski 

A national survey of in-service staff activities 
and projects in business education. Boston 
University, Ed.M. thesis *53 

ROBERTS, Ellis W. 

The role of the business college. Bus Tchr 31: 

5-6 My-Je 
ROBERTS, L. A. 

Use plenty of aids in the business machines 

class. UBEA Forum 9: 32-33, 41 N 
ROBINSON, Doreen Gale 

The construction of an integrated remedial 
program for use in teaching shorthand 
transcription. Boston University, Ed.M. 
thesis *53 

ROCKAFELLER, Miriam 

New York university has developed new facil- 
ities for retailing students. Bus Ed World 
34: 20 Ap 

ROHRER, Helen F. 

Visiting and observing student teachers at 

work. NABTTI 60: 33-36 
ROMAN, John C. 

Machine transcription in the vocational busi- 
ness program in the city of Cincinnati, 
Ohio. Dict Ed F 6-9 S-O 

ROOF, J. G. 

Use of proof sheets in accounting classes. 

Bal Sheet 35: 258-59, 288 F 
ROSE, Anna C. 

Then comes Saturday. Bal Sheet 35: 396, 398 

M 


y 
ROSEN, Seymour 
Transcription for pupils with language diffi- 
culties. Sec Studies in Action 7: 1, 8 Mr 
ROSENBERG, R. Robert 
Business mathematics, exercises, 
and tests, rev. ed. Gregg. 218 p 
ROSENBLUM, Irving 
Another use for the comic strip. J Bus Ed 30: 
129-30 D 
The museum exhibit. Bus Ed World 34: 30- 
31 F 


roblems, 
1.52 


The pearl or the oyster. Bal Sheet 35: 342-43, 
345 Ap 
Tape recordings in teaching business law. 
Audio-Visual Guide 20: 16-18 Mr 
Try using an arithmetic bee. Bus Ed World 
34: 20-21 Mr 
ROSENDAHL, Paul A. 
Using central guidance services. Amer Bus 
Ed 11: 105-107, 109 D 
ROSENKRANS, Frances and Jane Shannon 
Dramatization as a personality technique. Bus 
Ed World 35: 28-29 S 
ROSSI, Armando 
When interest sags. Typ News 24: 1, 3 
ROTH, Isabelle A. 
It’s easy to memorize phone numbers. To- 
day’s Sec 56: 55 Ja 


Business Education Index 


ROTHROCK, Ruth 

A manual for the student body commissioner 
of Hartnell college, Salinas, California. 
University of Southern California, M.S. 
thesis °53; Nat Bus Ed Q 23: 710 

ROTSEL, Ralph W. 

A study of the needs of business teachers in 
graduate programs in relation to the offer- 
ings now available in Ohio colleges and 
universities. Bowling Green State Univer- 
sity, M.Ed. thesis °53 

ROWE, John L. 

The changing scene in typewriting instruction. 
UBEA Forum 9: 6 N 

Principles of recruitment in business teacher 
education. NABTTI Bul 58: 11-14 ’53 

—— proficiency. Amer Bus Ed 11: 24-28, 


ROWE, R. J. 
Let’s plan a field trip for the consumer 
— class. UBEA Forum 9: 
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ROYER, B. M. 
Transcription: spelling analysis chart. Bus Ed 
World 34: 12 My 
ROYER, Harold L. 
We also teach reading in our business classes. 
Bal Sheet 36: 181 D 
RUND, David M. 
A eee device. UBEA Forum 9: 18-20 


RUNGE, William Barton 
Practices in secondary school co-operative 
work experience programs for the distribu- 
tive occupations. University of Southern 
California, Ed.D. thesis 53; Nat Bus Ed Q 
23: 72 O; J Bus Ed 29: 258-59 Mr 
RUNYON, Elizabeth Willson 
A study of the general business knowledges 
actually used by a representative group of 
parents in La Plata, Maryland. University 
of Colorado, M.B.E. thesis °53; Nat Bus 
Ed Q 23: 73 O 
RUSCI, Joseph 
Unit organization of two topics in business 
law: buyer and seller, and property. Boston 
University, M.Ed. thesis °53; Nat Bus Ed Q 
23: 740 
RUSSELL, John L., Jr. 
Typing in the middle grades. Grade Teacher 
71: 106 Mr 


RUSSELL, Raymond B. 
Academic preparation for teachers of basic 
a subjects. UBEA Forum 8: 30, 35 


> 


p 

Evaluation of the basic business education 

program. N Bus Ed Q 22: 26-30 D ’53 
RUSSELL, William F. 

Should your child be a teacher? Amer Bus 

Fd 11: 45-47 O 
RUSSON, Allien R. 

The prediction of scholastic achievement of 
business education majors at the college 
level. University of California, Ed.D. thesis 
ao Bus Ed Q 23; 75 O; J Bus Ed 30: 


School personnel and the guidance program. 
Amer Bus Ed Y 11: 73-88 
RYAN, Brother Leo V. 


Our apostolate with Catholic social concepts 
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RYAN, Brother Leo V. (continued) 
in business education. Cath Bus Ed R 5: 
28-33 Ap 
RYAN, Christopher M. 
Prognosis in first-term Pitman shorthand. Sec 
Studies in Action 7: 3, 7 Mr 
Prognosis in first-term Pitman shorthand— 
the relationship between certain character- 
istics.of vocational high school pupils and 
their achievement in first-term Pitman 
shorthand. New York University, Ph.D. 
thesis "53; Nat Bus Ed Q 23: 76 O; J Bus 


Ed 30: 36 O 
S 
SALESMANSHIP 

C.P.S. in salesmanship. Neil F. Shiffler. Coll 
N & V 8: 21-22 D 

I believe salespeople are more important. 
Wade G. McCargo. J Bus Ed 29: 201-202 
F 


Leadership through salesmanship. Charles D. 
Stapp. Bus Ed Observer 25: 8-9 My 
A manual of retail salesmanship. Willard M. 
Thompson. J Bus Ed 29: 258 Mr 
On-the-job training in salesmanship. Lloyd R. 
Saltzman. Coll N & V 7: 21-22 Mr 
Outline of a manual of retail salesmanship. 
Willard M. Thompson. New York Univer- 
sity, Ed.D. thesis °53 
Salesmanship fundamentals. John W. Ernest 
= ees M. DaVall. Gregg. 431 p 
3.28. 
Salesmanship is more than selling. MacDaniel 
Williams. Virginia Journal of Education 
47: 13-14 Ja 
Selection of sales personnel—a review of re- 
search. Ronald L. Austin. Indiana Univer- 
sity, Ed.D. thesis 
What’s happening in retailing. N. W. Comish. 
J Bus Ed 30: 114-15, 124 D 
SALTZMAN, Lloyd R. 
On-the-job training in salesmanship. Coll N 
& V 7: 21-22 Mr 
SAMMET, Norma 
ee medical office assistants. Bus Tchr 32: 
We had an open house. Bal Sheet 35: 362 Ap 
SAMPSON, Theodore V. 
Motivation for high school bookkeeping 
classes. Bal Sheet 35: 250-51 F 
SANDERS, Frank F. 
Typewriting a sheet. Tri-State Bus 


SANDRY, Esther 
Taking action on the personality problem. 
Bus Ed World 35: 26-27 S 
SARTAIN, A. C. 
See Finlay, W. W. 
SATLOW, I. David 
Current thinking in teaching eS J 
Bus Ed 30: 22-25 O; 80-84 N 
Fallacies in the teaching of bookkeeping. H 
Points 36: 12-20 D 
Research for classroom teachers. See issues 
Bus Ed 
Social learnings in business law. J Bus Ed 29: 
291-92, 297 Ap 
Test on business law. Bus Ed World 35: 34- 
35 N 
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SATLOW, |. David (continued) 
Those income-tax changes. Bus Ed World 35: 
11-12, 36 O 
What does the supervisor look for in his class- 
room visits? Bal Sheet 35: 349-50 Ap; H 
Points 36: 19-22 My 
What is your departmental m.q. (morale quo- 
tient)? J Ed Soc 27: 329-32 Mr 
SAVAGE, William G. 
Recruitment practices at the private school 
level. NABTTI Bul 58: 35-37 ’53 
SCHAAF, William L. and others 
Helping the slow learner in business mathe- 
matics. Amer Bus Ed 10: 269-71, 276 


My 
SCHACTILI, Marilyn Gay and Josiah S. Whitehead 

A city organizes for distributive education— 
the students’ viewpoint. UBEA Forum 8: 
18, 34 Ap 

SCHINNERER, Mark C. 
Something for nothing? Bal Sheet 36: 31S 
SCHLEGEL, Arnold W. 

An analysis of literature pertaining to basic 
business at the ninth-grade level. Univer- 
sity of Wisconsin, M.S. thesis °53; Nat Bus 
Ed Q 23: 770 

SCHMID, Calvin F. 

Handbook of graphic presentation. Ronald. 

316 p $6 
SCHMIDLEIN, Edward J. 

The funds statement in accounting practice 
and collegiate instruction. New York Uni- 
versity, Ph.D. thesis °53; J Bus Ed 29: 344 


My 
SCHMIDTT, Geraldine T. 

Modern building for business training in Chi- 
cago’s Luther high school north. Bus Ed 
World 34: 7-8 My 

SCHNEIDER, Arnold E. 

New frontier: recordkeeping. Bus Tchr 31: 
7-8 My-Je 

What are our students’ goals in the bookkeep- 
ing course? Bus Tchr 32: 3 N 

SCHRAMM, Dwayne 
Bookkeeping students profit from interest in 
business. School Executive 74: 60-61 O 
SCHREINER, Leslie M. 
See Kendall, Paul 
SCHWENKER, Harriett 
See House, Wayne 
SCOTT, Loyal E 

Uses made by high school graduates of 
knowledge gained in typewriting classes in 
Shipman, Brighton, Medora community 
high schools in Illinois. Northeast Missouri 
State Teachers College, A.M. thesis °53 

SCOTT, Richard C. 

Textile terms in Gregg simplified. Today’s 

Sec 56: 46 Ap 
SCOTT, Wesley 

Electric typewriters are here! Pitmanite 1: 11 

N 


SECRETARIAL training 

Accelerating secretarial science courses. Sister 
Mary Andrian. Cath Bus Ed R 5: 34-37 Je 

Achievement tests for secretarial practice for 
colleges, 3d ed. Myron C. Fisher and John 
A. Pendery. South-Western. Free to users 

All about telegram plus services. Isabel B. 
Rae. Today’s Sec 56: 14 Ja 
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Are you a fidgeter? Marie M. Stewart. To- 
day’s Sec 57: 20 N 

Are you a “say-it-againer”? Marie M. Stewart. 
Today’s Sec 57: 17S 

Are you a “spell it, please” secretary? Marie 
M. Stewart. Today’ s Sec 57: 20 O 

Attitudes and skills are our business. Hamden 
L. Forkner. Dict Ed F 10-12 S-O 

Building for the future in the secretarial area. 
— L. Forkner. Ball State C J 25: 6-8, 


The A p.s.—what it can mean to ambitious 
secretaries. Dict Ed F 10-11 Ap-My 

Co-ordinating secretarial studies with foreign 
languages. Gretchen H. Kollner. H Points 
36: 69-72 O 

Do you do a deep freeze on cold notes? Marie 
M. Stewart. Today’s Sec 57: 12 D 

Employment opportunities for secretaries. 
Bernard Elliott Budish. J Bus Ed 30: 14-16 
O 


Extra services performed by secretaries for 
their employers. Mary Lou Hartley. The 
University of Tennessee, M.S. thesis °53; 
Nat Bus Ed Q 23: 33 O 

Filming the growth of a secretary. Bus Tchr 
31: 9-11 F 

For the girl who takes over. Sarah Allen. To- 
day’s Sec 56: 17 Je 

Guidance activities in secretarial practice. 
Wayne House, Harriett Schwenker, Nona 
Herman. Amer Bus Ed Y 11: 202-11 

i*uidance activities in the secretarial subjects. 
Luvicy M. Hill. Amer Bus Ed Y 11: 186 

Handbook for the medical secretary, 3d ed. 
Miriam Bredow. Gregg. 390 p $3.75 

How should I say it? Loren Waltz. Amer Bus 
Ed 11: 62-64 O 

How to get the equipment you need for your 
secretarial-practice course. Charles B. 
Hicks. Bus Ed World 34: 23-24, 30 Ja 

How to maintain student interest in your sec- 
retarial-practice course. Charles B. Hicks. 
Bus Ed World 34: 35-36 Mr 

How to meet individual differences in your 
secretarial-practice course. Charles B. 
Hicks. Bus Ed World 34: 16, 30 My 

How to organize group projects for your sec- 
retarial-practice course. Charles B. Hicks. 
Bus Ed World 34: 21-22 Ap 

How to organize the subject matter of your 
secretarial-practice course. Charles  B. 
Hicks. Bus Ed World 34: 13-15 F 

How to overcome common problems in your 
secretarial-practice course. Charles B. 
Hicks. Bus Ed World 34: 25-27 Je 

An in-service training program in Aruba, 
West Indies. Marie S. De Rosa. Bus Ed 
Observer 26: 4, 26 N 

Let’s teach proofreading. Joseph B. Cleary. 
Bal Sheet 36: 14-15 S 

Minutes by the hour. Evelyn F. Wilson. To- 
day’s Sec 56: 15-16, 52 Ja 

Motivation and business experience in secre- 
tarial practice. Bernice A. Melious. Bal 
Sheet 36: 7,11S 

New: medical office assistants. Norma Sam- 
met. Bus Tchr 32: 6 N 

The project method applied to teaching secre- 
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SECRETARIAL training (continued) 


tarial practice at Savannah, Missouri, high 
school. Charles Spears. Northeast Missouri 
State Teachers College, M.A. thesis °53; 
Nat Bus Ed Q 23: 82 O 

A proposed course of study for medical secre- 
tary-technicians. Virginia Ream. Arizona 
(Tempe) State College, M.A. thesis *53 

Secretarial office practice, Sth ed. Peter L. 
Agnew, James R. Meehan, and Foster W. 
Loso. South-Western. 568 p $2.56 

Secretarial practice for colleges, 3d ed. Myron 
C. Fisher and John A. Pendery. South- 
Western. 446 p $2.40 

Secretarial problems and jobs for secretarial 
practice for colleges, 3d ed. Myron C. 
Fisher and John A. Pendery. South-West- 
ern. $1.88 

Secretarial training. Madeline S. Strony. See 
issues Bus Tchr 

A secretarial training unit for the job appli- 
cant. Dorothy L. Gossett. University of 
Southern California, M.S. thesis °53; Nat 
Bus Ed Q 23: 27 O 

The secretary plus. Harry B. Bauernfeind. 
Amer Bus Ed 11: 29-31 O 

The secretary to the engineer—a study of the 
personal qualifications, training, and experi- 
ence expected or desired of secretaries who 
work for mechanical engineers in the state 
of Connecticut. E. Dorothea Meyer. New 
York University, Ed.D. thesis 53; Nat Bus 
Ed Q 23: 53 O 

The secretary’s responsibilities and under- 
standings related to the areas of economics 
and business administration. Mary Virginia 
Moore. Ohio State University, Ph.D. thesis 
°53; Nat Bus Ed Q 23: 540 

A series of job sheets to facilitate the instruc- 
tion of basic secretarial duties. Ruth F. 
Murray. Bowling Green State University, 
M. Fs thesis *53; Nat Bus Ed Q 23: 
57 

Standards and accreditation of secretarial 
science courses in women’s colleges. Sister 
M. Alma. Cath Bus Ed R 5: 62-64 Ap 

Start a training program. Madeline S. Strony. 
Today’s Sec 56: 22, 49 My 

A study to determine the amount and kinds 
of nondictated business writing done by 
high-level secretaries in the United States. 
Nelda R. Lawrence. University of Houston, 
Ed.D. thesis °53; Nat Bus Ed Q 23: 49 O 

A survey of selected business firms in Mon- 
roe, Louisiana, to determine employment 
requirements for beginning secretaries and 
stenographers. Wilma Cleo Smith. Okla- 
homa A & M College, M.S. thesis ’53; Nat 
Bus Ed Q 23: 79 O 

Tests 1-6 for secretarial office practice, Sth ed. 
Peter L. Agnew, James R. Meehan, and 
Foster W. Loso. South-Western. $.18 

Workbook for secretarial office practice, 5th 
ed. Peter L. Agnew, James R. Meehan, and 
Foster W. Loso. South-Western. $.96 

Yes, they proofread, ifi—. LeRoy A. Brendel. 
J Bus Ed 29: 241-43, 255 Mr; 295-97 Ap 


SECRETARIES 


A cps survey course does work! Nelda Snow. 
J Bus Ed 29: 270 Mr 
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SECRETARIES (continued) ; 
Dictation in Doodyville. Marion Noyes. To- 
day’s Sec 57: 9-11, 50 D 
Extra services performed by secretaries for 
their employers. Mary Lou Hartley. Uni- 
versity of Tennessee, M.S. thesis *53 
Mr. Gimbel is her department. Rollie Abra- 
hams. Today’s Sec 57: 13-15, 52 O 
Music is-her business. Stanley L. Englebardt. 
Today’s Sec 57: 14-15, 54 D 
My boss dictates lying down. Henry Grant 
Compton. Today’s Sec 57: 11-13, 46S 
Oh, to be an NSA’er! Constance H. Ludwig. 
Today’s Sec 57: 16-17 O 
Passport to palaces. Ann Howard. Today’s 
Sec 57: 13-15, 52 N 
The private secretary who can’t type. James 
Joseph. Today’s Sec 56: 11-13, 51 Je 
A report on the program for certifying secre- 
taries. Estelle L. Popham. Coll N & V 7: 
9-10, 17 My 
The salary picture for secretaries. Today’s 
Sec 56: 34 Mr 
Salty secretary. Helen Waterman. Today’s 
Sec 56: 20-21, 52 Je 
Secretaries to J. Peter Grace Jr. Lawrence D. 
Brennan. Today’s Sec 56: 11-13, 51 Ja 
Secretary to Bennett Cerf. Marion Noyes. To- 
day’s Sec 56: 9-11, 52 F 
Secretary to Madame Etiquette. Rollie Abra- 
hams. Today’s Sec 56: 11-13, 52 Mr 
The secretary to the engineer. E. Dorothea 
Meyer. J Bus Ed 30: 36 O 
Secretary to the secretary. Stanley Engelbardt. 
Today’s Sec 56: 11-13, 50 Ap 
Seminar for secretaries. Anita Reichert Gaus- 
mann. Bus Sch Exec 10: 22-23, 26 Mr 
She’s on the side of the law. James Joseph. 
Today’s Sec 56: 20-21, 54 Ja 
Star-spangled secretaries. Lawrence D. Bren- 
nan. Today’s Sec 56: 18-19, 51 Ap 
Tessie asks the experts. Madeline S. Strony, 
R. Robert Rosenberg, E. Lillian Hutchin- 
son, Charles E. Zoubek, and Alan C. Lloyd. 
See issues Today’s Sec 
Tessie meets America’s favorite boss. Today’s 
Sec 57: 16-17, 50 N 
Want to be a secretary in India? Beata Muel- 
ler. Today’s Sec 56: 18-19, 47 My 
What an employer expects of his secretary. 
Winifred Pastine. Bus Ed Observer 25: 6, 
38 My 
What is expected of a secretary? L. H. Brig- 
ham. Amer Bus Ed 11: 7-19 O 
What it’s like to be a medical secretary. 
Helen Waterman. Today’s Sec 57: 21-22 O 
What it’s like to be a secretary in personnel. 
Virginia Huck. Today’s Sec 56: 15-16, 55 F 
SEDENBERG, Linda 
About margin sets and envelopes. J Bus Ed 
30: 102 N 
They will like typing. Typ News 24: 7-8 
SEGER, Anne G. 
Differences in a beginning typewriting class. 
J Bus Ed 29: 155-56 Ja 
Realistic business composition. J Bus Ed 30: 
50 O 
SELDEN, William 
Business courses in American junior high 
schools. N Bus Ed Q 22: 7-14, 44 Mr 
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SELDEN, William (continued) 

A survey of selected junior high schools to 
determine the content and practices of busi- 
ness education. Pennsylvania State Univer- 
sity, Ed.D. thesis °53 
and Earp, William 

Vitalizing a business education conference. 
Bal Sheet 35: 340-41 Ap 

SERGEANT, Carol B. 

See Hurley, Morris E. 
SHANNON, Jane 

See Rosenkrans, Frances 
SHATTO, Dorothy C. 

Uses made by high school graduates of knowl- 
edge gained in typewriting classes in the 
Galt, Missouri, high school. Northeast Mis- 
-_ State Teachers College, A.M. thesis 


SHAW, Charles W. 
Common errors in lists of common errors. 
ABWA Bul 18: 13-15 Ja 
SHEFF, Alexander L. 
See Strumpf, B. E. 
SHERMAN, Marsdon A. 

Commercial education in Japan. J Bus Ed. 

29: 195-96, 205 F 
SHERRILL, Hunting 

Adult public business education. Amer Bus 

Ed 11: 110-11, 118 D 
SHIFFLER, Neil F. 

C.P.S. in salesmanship. Coll N & V 8: 21- 

22 D 
SHILT, Bernard A. 

More effective business education. Bal Sheet 
35: 243 F 

What is your professional 1.Q.? Amer Bus 

Ed 10: 132 Mr 
and W. Harmon Wilson 

Business principles and management, 3d ed. 
South-Western. 698 p $2.80 

Tests 1-4 for business principles and manage- 
ment, 3d ed. South-Western. $.12 

SHIPPY, Elsie Leah - 

Curriculum changes for small high schools. 

J Bus Ed 29: 226 F 
SHIRE, Glynn 

A city organizes for distributive education— 
the adult program in distributive education. 
UBEA Forum 8: 16-18 Ap 

SHOCKLEY, Kenneth S. 

The status of business education in the Negro 
secondary schools of Missouri. Northeast 
Missouri State Teachers College, A.M. 
thesis °53; Nat Bus Ed Q 23: 78 O 

SHORTHAND 

About shorthand. Charles E. Zoubek.. See 
issues Bus Tchr 

Agricultural terms in Gregg simplified. Adam 
La Sota Today’s Sec 56: 35 Je 

Aids, devices, and enrichment materials for 
teaching Gregg Shorthand and transcrip- 
tion. Ruth Patterson Waldeck. Northeast 
Missouri State Teachers College, M.A. 
thesis °53; Nat Bus Ed Q 23: 96 O 

An analysis of existing state business educa- 
tion and, national office management asso- 
ciation stenography-typewriting standards. 
Urcelle Louise Carter. Ohio B T 15: 48 O 

Analysis of the learning load of two systems 
of shorthand. Hazel A. Flood. University 














46 


SHORTHAND (continued) 
of Minnesota, Ph.D. thesis *53; Nat Bus 
Ed Q 23: 22 O 
An approach to intermediate shorthand. Adri- 
enne Frosch. Sec Studies in Action 7: 2, 6 


Mr 

Challenge in teaching shorthand. Sister M. 
Therese. Bus Ed World 34: 23-24 Je 

A challenge to some commonly accepted 
shorthand teaching practices. Arnold Con- 
don oy ae Wellman. UBEA Forum 
9: 9-11 

Check list for dictation in beginning short- 
hand. Charles E. Zoubek. Bus Tchr 32: 
11 N 

Construction terms in Gregg simplified. Au- 
drey Barry. Today’s Sec 56: 47 F 

A correlation of English with shorthand and 
typewriting. Sister Mary Immaculie. Boston 
University, Ed.M. thesis °*53 

Could this happen to one of your shorthand 
students? Fred S. Cook. UBEA Forum 9: 
20-22 O 

Education terms in Gregg simplified. Marjorie 
da Costa. Today’s Sec 57: 46 D 

Electrical engineering terms in Gregg simpli- 
oY Daniel T. Braymer. Today’s Sec 56: 
41 


a 

Estudios de rapidez en taquigrafia Gregg 
simplificada. John Robert Gregg, Ildefonso 
Torreblanca, and Otto H. Haelsig. Gregg. 
245 p $2.75 

An evaluation of shorthand as a vocational 
skill by office workers and employers. Sarah 
Hall. Ball State Teachers College, M.A. 
thesis °53; Nat Bus Ed Q 23: 32 O 

Evaluation of the shorthand program. Doro- 
thy H. Veon. N Bus Ed Q 22: 42-48 D °53 

An examination of the psychological bases 
for selected methods of teaching Gregg 
shorthand. Leger Roland Morrison. Colum- 
bia University, Ed.D. thesis ’53; Nat Bus 
Ed Q 23: 56 O; J Bus Ed 30: 92 N 

Family shopping terms in Gregg simplified. 
Eleanor M. Perz. Today’s Sec 57: 28 § 

Frequency of brief forms and their deriva- 
tives in Gregg advanced dictation simpli- 
fied. William Luther Merritt. University of 
Tennessee, M.S. thesis °53 

Gregg announces a new, second edition of 
the Gregg shorthand manual simplified. 
Bus Tchr 32: 1-4 D ’54-Ja ’55 

Guidance activities in shorthand. Elsie Jevons 
and Helen Halbersleben. Amer Bus Ed Y 
11: 195-202 

Helping the slow learner in shorthand and 
transcription. Ruth I. Anderson and others. 
Amer Bus Ed 10: 235-42 My 

Here’s how to build shorthand speed. Made- 
line S. Strony. Bus Ed World 35: 21-22 O 

How Colby J. C. uses SoundScriber record- 
ings for shorthand practice. Gretchen 
Goodwin. Bus Ed World 34: 23 F 

An improved shorthand teaching aid. Bal 
Sheet 36: 174 D 

An integrated testing program. Tilly S. Dick- 
inson. Bus Ed World 34: 27-28 Mr 

Integration of English and steno? No! Cath- 
erine Caldwell. Bus Ed Observer 25: 14, 
40 My 


Business Education Index 


SIHORTHAND (continued) 


Integration of English and steno? Yes! Julius 
Bernstein and Gilbert Kahn. Bus Ed Ob- 
server 25: 15, 42 My 

An investigation of a non-symbol shorthand 
system for personal use. Lois Burkart. 
Bowling Green State University, M.Ed. 
thesis °53; Nat Bus Ed Q 23: 11 O 

Is this your problem? Lucile Meacham. Bal 
Sheet 36: 150, 154 D 

Less confusability in shorthand learning. 
Leonard J. West. J Bus Ed 30: 87-88 N 

Let’s be practical in teaching shorthand. 
— A. Norton. UBEA Forum 8: 29, 38 


y 

List of free teaching aids for typewriting, 
bookkeeping, and shorthand. Eleanor Pat- 
rick Evans. Emporia State Res Studies 3: 
19-30 S 

— for OGA tests. See issues Today’s 

ec 

Measured vocational interests in relation to 
intraoccupational proficiency. Vernon Way- 
land Stone. University of California, Ph.D. 
thesis "53; Nat Bus Ed Q 23: 84 O 

Mile-a-minute steno. John P. Whitcomb. To- 
day’s Sec 56: 18-19, 46 Mr 

Mining terms in Gregg simplified. Robert H. 
Ramsey. Today’s Sec 57: 28 O 

My shorthand students do very well until... . 
o —— Bangs. UBEA Forum 8: 22, 

a 

Newark’s experiment with the Stenograph. 
Raymond C. Goodfellow. Bus Ed Observer 
25: 10, 12 My 

Oomph—my favorite shorthand teaching de- 
vice. Rosalyn R. Shostak. Bus Ed World 
34: 22 Ja 

The organization of shorthand and typewrit- 
ing courses. J. G. C. Jackson. Inter R. for 
Bus Ed 20-27 Je 

An ounce of prevention for beginning short- 
a. Charles E. Zoubek. Bus Tchr 32: 5 

Pitman medical dictation. Pitman. 158 p $2.75 

A plan for shorthand motivation and measure- 
ment. James E. Orange. UBEA Forum 9: 
18-20 O 

A practical review of skill psychology. Wil- 
moth C. Price. Bus Ed World 35: 37-38 § 

Prognosis in first-term Pitman shorthand. 
Christopher M. Ryan. Sec Studies in Ac- 
tion 7: 3, 7 Mr 

Prognosis in first-term Pitman shorthand— 
the relationship between certain character- 
istics of vocational high school pupils and 
their achievement in first-term Pitman 
shorthand. Christopher M. Ryan. New 
York University, Ph.D. thesis ’°53; Nat Bus 
Ed Q 23: 76 O; J Bus Ed 30: 360 

Quoting Doctor Gregg. Louis A. Leslie. Bus 
Ed World 34: 29 Ja; 37 Mr; 39 Ap; 31 My 

The reduction of confusability in shorthand 
learning. Leonard J. West. J Bus Ed 30: 
123-24 D 

Reflections on.the teaching of beginning short- 
hand. John F. Wolsko. Tri-State Bus Ed 
31-35 N 

Religious terms in Gregg simplified. Eleanor 
M. Perz. Today’s Sec 57: 47 N 
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SHORTHAND (continued) 
A report on abbreviated longhand. Galen 
Stutsman. UBEA Forum 8: 19, 33 Ap 
Short form flash cards. Pitman. 24 p §. 50 
Shorthand: a class newspaper. Joan Gamble. 
Bus Ed World 34: 12-13 My 
Shorthand can be taught in less time. William 
C. Himstreet. UBEA Forum 9: 15-17 O 
The shorthand corner. John J. Gress. Bus Ed 
World 35: 41 8; 38 O; 37 N 
Shorthand therapy. Sister Irene de Lourdes. 
Cath Bus Ed R 5: 39-42 Je 
Some factors involved in learning shorthand 
—analysis of the learning load of two sys- 
tems of shorthand. Hazel A. Flood. Uni- 
versity of Minnesota, Ph.D. thesis *53 
Some good practices in teaching and testing 
of shorthand and transcription. George A. 
Wagoner. VBE Bul 7: 6 F 
Some shorthand classroom displays. Laura 
Brown and Madeline M. Craig. Pitmanite 
1: 14 N 
Speedwriting in business—a statistical survey. 
ta R. Gleichenhaus. H Points 36: 47- 
5 
Streamlining shorthand instruction. Madeline 
S. Strony. UBEA Forum 9: 12-14 0 
A study to determine the vocational usage of 
shorthand by graduates of five small high 
schools and five metropolitan high schools 
in Michigan for a three-year period. Robert 
J. Chamberlain. University of Michigan, 
M.S. thesis °53; Nat Bus Ed Q 23: 15 O 
Survey to determine the extent transcribing 
machines are used in business communica- 
tions as compared to shorthand in the 
Madison and Milwaukee areas. Irma Jean 
Kopitzke. University of Wisconsin, M.S. 
thesis "53; Nat Bus Ed Q 23: 460 
Teach distinction and consistency in writing 
shorthand. Hugh C. Maxwell, Jr. J Bus Ed 
29: 209 F 
Teaching shorthand and transcription. Inez 
ay Wells. University of Kentucky. Im- 
proving education in Kentucky. 49-53 
Teaching spelling in shorthand-transcription 
classes. Jordan Hale. H Points 36: 21-38 S 
Testing and grading in beginning shorthand. 
Marie S. Benson. UBEA Forum 9: 29- 
30 N 
Textile terms in Gregg simplified. Richard C. 
Scott. Today’s Sec 56: 46 Ap 
Transcription from Stenograph (Stenotype) 
notes: some significant points and com- 
ments. Eve Adams and Dan Garamoni. 
UBEA Forum 8: 23, 32 F; 29-30, 39 
Mr 
What do you know about good teaching in 
shorthand? VBE Bul 9: 5 D 
What we know about shorthand and tran- 
scription—from research. UBEA Forum 8: 
23-25 Ja 
When you teach Gregg simplified. Madeline 
S. Strony. Bus Tchr 31: 13-14 Mr; 21-22 Ap 
SHOSTAK, Rosalyn R. 
Oomph—my favorite shorthand teaching de- 
vice. Bus Ed World 34: 22 Ja 
SHUMAN, John T. 
English for vocational and technical schools, 
2d ed. Ronald. 411 p $3.50 
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SIDNEY, Edith C. 
Chicago’s Kelly high school likes the electric 
typewriter. UBEA Forum 8: 20-21 Ap 
SIEGEL, Ruth Harriet 
Comparative study of the occupational status 
of high-ranking and low-ranking high 
school business graduates. Ohio State Uni- 
versity, M.A. thesis °53 
SILVIA, Everett C. 
How can we help the student analyze transac- 
tions? UBEA Forum 8: 33, 40 Mr 
SIMON, Herbert A. 
A timed-writing grading device. Bus Tchr 31: 
10-11 Ap 
SISTER Anne Therese 
Preparation of teachers in bookkeeping. Cath 
Bus Ed R 5: 48-51 Ap 
SISTER Bernadette Marie 
= — for little things! J Bus Ed 30: 121- 


SISTER Irene de Lourdes 
Shorthand therapy. Cath Bus Ed R 5: 39-42 Je 
SISTER M. Alma 
Standards and accreditation of secretarial 
science courses in women’s colleges. Cath 
Bus Ed R 5: 62-64 Ap 
SISTER M. Immaculate 
Distributive education. Cath Bus Ed R 5: 
45-47 Ap 
SISTER M. Sarah 
We challenge you. Bal Sheet 35: 405 My 
SISTER M. Therese 
Challenge in teaching shorthand. Bus Ed 
World 34: 23-24 Je 
SISTER Mary Charitas 
Personality development in college: ways 
and means. Cath Bus Ed R 6: 33-38 N 
SISTER Mary Florentia 
The preparation of business teachers for high 
schools. Cath Bus Ed R 5: 34-44 Ap 
SISTER Mary Immaculie 
A correlation of English with shorthand and 
typewriting. Boston University, Ed.M. 
thesis *53 
SISTER Mary Marcia 
Selling a machines course. Bal Sheet 35: 388- 
89, 399 My 
SISTER ‘Mary of St. Joseph Armand 
An analysis of spelling errors in the tran- 
scription work of French-English bilingual 
students. Boston University, Ed.M. thesis 
53; Nat Bus Ed Q 2: 20 
SISTER Mary St. Antoinette 
The modern office under the microscope. Cath 
Bus Ed R 5: 49-54 F 
SKIMIN, Eleanor 
See Reynolds, Helen 
SLATER, Inez A. 
Should filing be included in the business cur- 
riculum? Bal Sheet 36: 122-23 N 
SMALE, John G. 
Brief notes about business and economic edu- 
cation. Amer Bus Ed 11: 56-58 O 
SMITH, Clara Dohse 
It’s the way you say it! Bus Tchr 31: 9 My-Je 
SMITH, F. DeVere 
The economic development of the textile in- 
dustry in the Columbia, South Carolina, 
— 1790 through 1916. J Bus Ed 29: 
1 a 
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SMITH, George 
Motivation research in advertising and mar- 
keting. McGraw-Hill. 254 p $5 
See Bethel, Lawrence L. 
SMITH, Harold H 
Typewriting. See issues Bus Tchr 
SMITH, J. Wale 
Changes in the clerical labor market. Inter 
R for Bus Ed 41-48 Je 
SMITH, Jessie 
The growth and development of business 
teacher education in the United States. 
Columbia University, Ph.D. thesis 
SMITH, Robert F 
Public relations must be taught. Office Exec 
29: 61-63 My 
SMITH, Villa B. 
See Mulkerne, Donald J. D. 
SMITH, William Reginald 
An experiment to determine the effectiveness 
of the pipe organ method as compared with 
the traditional method on skill development 
in the typewriting of figures. Boston Uni- 
versity, School of Education, M.Ed. thesis 
"53; Nat Bus Ed Q 23: 80 O 
SMITH, Wilma Cleo 
A survey of selected business firms in Mon- 
roe, Louisiana, to determine employment 
requirements for beginning secretaries and 
stenographers. Oklahoma A. & M. College, 
M.S. thesis °53; Nat Bus Ed Q 23: 79 O 
SNEAD, Christy 
Don’t sell your business department short. 
Bal Sheet 36: 57-58, 63 O 
SNOW, Nelda 
A cps survey course does work! J Bus Ed 29: 


27 r 
SOMMERS, Howard 
Adult business education provided by Michi- 
gan colleges of education. News Bul MBEA 
20: 4, 20 
SORTAL, Annabel Scott 
For richer or for poorer. Northwestern Uni- 
— M.A. thesis 53; Nat Bus Ed Q 23: 
l 


SPEARS, Charles 
The project method applied to teaching secre- 
tarial practice at Savannah, Missouri, high 
school. Northeast Missouri State Teachers 
College, M.A. thesis 53; Nat Bus Ed Q 
23: 82 O 
, SPECK, Eldred C. 
Personnel policies and practices in offices with 
5 to 100 employees. Northwestern Univer- 
sity, Ph.D. thesis °53; Nat Bus Ed Q 23: 
83 O; J Bus Ed 30: 137 D . 
SPELLING 
But they can’t spell. Clare M. Betz. Bal Sheet 
36: 147 D 
A determination of the significance of inte- 
grating spelling and punctuation into the 
typewriting course. Robert B. Clark. Kan- 
sas (Pittsburg) State Teachers College, 
M.S. thesis °*53 
Let’s adopt the stepchild—spelling. Honora 
M. Noyes. Bus Ed World 35: 27-28 D 
——— word game. Bus Tchr 31: 29 My- 
e 
Most-common 3-letter sequences. W. A. 
Moran. Bus Ed World 34: 37-38 Je 
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SPELLING (continued) 

The 100 business words most frequently mis- 
spelled by business students. Marion D. 
Wendtland. Bus Ed World 35: 28 D 

Spelling at your typewriter, 3d ed. Bitha 
He and Louis A. Leslie. Gregg. 96 p 


The teaching of spelling. Mary D. Clark. J 
Bus Ed 30: 26, 30 O 
Teaching spelling in shorthand-transcription 
classes. Jordan Hale. H Points 36: 21-38 S 
Words, 4th ed. Hubert A. Hagar and E. 
Lillian Hutchinson. Gregg. 206 p $1.80 
Workbook for words, 4th ed. Hubert A. 
Hagar, E. Lillian Hutchinson, and Harriet 
P. Banker. Gregg. 122 p $.96 
SPIECKER, Marjorie McLeod 
Planning for the use of projectors and re- 
corders. UBEA Forum 8: 9-12 Ja 
STACKMAN, Harvey, Jr. 
See Bethel, Lawrence L. 
STANDARDS 
An analysis of existing state business educa- 
tion and national office management asso- 
ciation stenography-typing standards. Ur- 
celle C. Carter. Ohio State University, M.A. 
thesis °53; Ohio B T 15: 48 O 
A banker looks at work measurement. T. A. 
Brady. UBEA Forum 8: 15-17 My 
Business is doing something about standards, 
why don’t we? Fred C. Archer. UBEA 
Forum 8: 7 My 
Graduate Pa in business education 
and business administration by member in- 
stitutions of the association of American 
universities. Sister M. Lydia Carini. Catho- 
lic University, M.A. thesis 
Human factors important in developing better 
business standards. Erwin M. Keithley. 
UBEA Forum 8: 6-7 My 
An investigation of furniture and equipment 
standards for business education class- 
rooms. John Edward Binnion. Oklahoma 
A & M College, Ed.D. thesis 53; Nat Bus 
Ed Q 23: 6 O 
A management consultant looks at standards. 
John F. Pierce. UBEA Forum 8: 19-21, 
39 My 
Ohio high school standards for business edu- 
— Inez Ray Wells. Ohio B T 15: 37, 
4 


A personnel director looks at office standards. 
R. F. Prinz. UBEA Forum 8: 18-19 My 
Standards and accreditation of secretarial 
science courses in women’s colleges. Sister 
M. Alma. Cath Bus Ed R 5: 62-64 Ap 
A systems man looks at office standards. 
Leslie Matthies. UBEA Forum 8: 9-11 My 
STANLEY, Ruth C 
A survey of company training programs of 
the members of the Minneapolis-St. Paul 
chapter of the national office management 
association. University of Minnesota, M.A. 
thesis °53 
STAPP, Charles D. 
Leadership through salesmanship. Bus Ed 
Observer 25: 8-9 My 
STEIN, Eric 
What about business mathematics? J Bus Ed 
30: 146 D 








To 
STE 

J 
STE 


STE 
( 


STi 


ST 


ST 


ST 


ST 


Ca- 
SO- 
Ur- 





AO 6 en ree ee 


i PBN. ee ns 





To Professional Writing in 1954 


STEINBAUGH, Robert P. 
See Boggs, Lohnie J. 
STEINHOPE, A. W. 
In Newton high school. Amer Bus Ed 10: 
277-88 My 
STEWART, pron and Marion Nickerson 
Guidance activities in typewriting. Amer Bus 
Ed Y 11: 187-95 
STEWART, Marie M. 
Are you a fidgeter? Today’s Sec 57: 20 N 
Are you a “say-it-againer”? Today’s Sec 57: 
i7 S$ 
Are you a “spell it, please” secretary? Today’s 
Sec 57: 20 O 
Do you do a deep freeze on cold notes? To- 
day’s Sec 57: 12 D 
English is English, is it? Bus Tchr 31: 9, 32 
A 


Pp 
Is your boss a fogbound dictator? Today’s 
Sec 56: Mr 
Is your boss a last-minute dictator? Today’s 
Sec 56: 20 My 
Is your boss a lover of cliches? Today’s Sec 
56: 14 F 
Is your boss a stenographer’s little helper? 
Today’s Sec 56: 27 Ja 
Is your boss a tenderfoot dictator? Today’s 
Sec 56: 22 Je 
Is your boss the lending-library type? Today’s 
ec 56: 16 Ap 
STOCKTON, John R. 
Business statistics. J Bus Ed 29: 199-200, 212 
F 


STONE, Vernon Wayland 

Measured vocational interests in relation to 
intraoccupational proficiency. University of 
California, Ph.D. thesis °53; Nat Bus Ed Q 
23: 840 

STONER, James K. 

An analysis of the accounting systems and 
practices of small, independent retail busi- 
nesses. University of Pittsburgh, Ed.D. 
thesis °53; J Bus Ed 29: 259 Mr; Nat Bus 
Ed Q 23: 85 O 

Training for retailing. Bus Ed World 35: 42 
S; 36 O; 38 N; 34D 

See also Richert, G. Henry 

STRAUB, Bill 

They know how to say thank you! Am Voc J 

29: 22-23 F 
STRAUB, Lura Lynn 

Color and cupboards. Bus Ed World 35: 22S 

Meet the mimeo kid. Today’s Sec 56: 16-17 
M 


r 
There’s more than one kind of stencil. To- 
day’s Sec 57: 24-25 N 
STRONY, Madeline S. 
Abuse of papery privileges. Today’s Sec 56: 
» oe 
The case of the too-busy boss. Today’s Sec 
57: 4D 
Employee grievances. Today’s Sec 56: 17, 50 
Ja 
Growing on the job. Today’s Sec 56: 20, 54 
Mr 
Here’s how to build shorthand speed. Bus Ed 
World 35: 21-22 O 
Public relations. Today’s Sec 56: 20, 43 


p 
Secretarial training. See issues Bus Tchr 
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STRONY, Madeline S. (continued) 
~— a training program. Today’s Sec 56: 22, 
49M 


y 
Streamlining shorthand instruction. UBEA 
Forum 9: 12-14 0 
When you teach Gregg simplified. Bus Tchr 
31: 13-14 Mr: 21-22 Ap 
—— and others 
Tessie asks the experts. See issues Today’s Sec 
STROOP, Christine 
Developing correct work habits in clerical 
office training. UBEA Forum 8: 17-18 F 
Research conclusions for teaching typewrit- 
ing. J Bus Ed 29: 333-34 My 
Teaching bookkeeping. J Bus Ed 30: 125-26 


D 
STRUMPF, B. E. and Alexander L. Sheff 
Bookkeeping and the high school curriculum. 
UBEA Forum 9: 9-12 D 
STUART, Esta R. 
See Tidwell, M. Fred 
STUART, James L. 

A scale for determining the attitudes of high 
school business education students toward 
certain aspects of office work. Delta Pi 
Epsilon. Charles B. Hicks, Ohio State Uni- 
versity, Columbus, Ohio. 20 p 

STUDEBAKER, M. E. 
Time for a change. Ball State C J 25: 3-4 My 
STUTSMAN, Galen 

Is adding-calculating machine training neces- 
sary? J Bus Ed 29: 165-66 Ja; 210-12 F; 
244-46 Mr 

A report on abbreviated longhand. UBEA 
Forum 8: 19, 33 Ap 

SULEK, Carl E. 

Interesting ways of presenting and teaching 
the first cycle in beginning bookkeeping. 
Ohio B T 15: 49 O 

SUNBURY, James D. 

Course offerings, pupil enrollment, and teach- 
er qualifications in business education in 
Ohio public high schools for the year 1952- 
53. Ohio State University, M.A. thesis ’53 

SUND, R. V., Lovis E. Bauer, Marie Hoerner, 
and Gordon F. Winn 

Business-education co-operation. J Bus Ed 
29: 251-53 Mr 

SUNDBERG, John C. 

A survey of business in Fairmont, Minnesota. 
University of Minnesota, M.A. thesis ’53; 
Nat Bus Ed Q 23: 860 

SURVEYS 

See Altman, Samuel P. G. 

Bimm, Violet 

Blackstone, Bruce Irvin 

Bonner, William Homer 

Cumbo, Thelma Lorraine and MacKay, 
Muriel Jane 

Caruso, Joseph A. 

Champagne, Robert E. 

DeLuca, Anthony John 

Emry, Sister M. St. Paul 

Geisler II, Frederick William 

Labiak, Sister Mary Avila 

Lawyer, Kenneth 

Leos, Rae S. 

Moore, V. Ernestine 

Morris, Marge C. 

Nierode, Frederick J. 
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SURVEYS (continued) 
Shockley, Kenneth S. 
Stuart, James L. 
Sundberg, John C. 
Wells, Ilona Waddell 
SUTTON, Mary Etta 
A survey of office machines in use and avail- 
able office job opportunities for high school 
graduates in the manufacturing industries 
in Muncie. Ball State Teachers College, 
M.A. thesis 53; Nat Bus Ed Q 23: 87 O 
SWAFFORD, Carmen 
An analysis of the specific duties performed 
by a selected group of office employees in 
Pittsburg, Kansas. Kansas State Teachers 
ae M.S. thesis "53; Nat Bus Ed Q 23: 


88 
SWANSON, Robert M. 

How to give the bookkeeping cycle the new 
look. Bus Ed World 35: 33-34 S 

How to use practice sets as a learning device. 
Bal Sheet 36: 159-60, 163 D 

If you become a critic teacher. Bus Tchr 31: 
12 Mr 


The principles and practices of the supervi- 
sion of student teachers in business educa- 


tion. J Bus Ed 29: 258 Mr; Nat Bus Ed Q 
23: 89 O 


and Mary Louise Lynott 
— confused. Amer Bus Ed 10: 162-64, 167 


r 
SWEETLAND, Dean 
After checking with businessmen, we built a 


new curriculum. Bus Ed World 34: 14-15 
Ja 





+ 


TATE, W. M. 
See Finlay, W. W. 
TAYLOR, James R. 
Business education leadership has a long way 
to grow. Bus Tchr 32: 1-2 N 
TAYLOR, M. 
Our commercial office. Pitmanite 1: 3-5 N 
TAYLOR, Mary Katherine 

Office machines courses in senior colleges and 
universities offering business teacher train- 
ing. University of Tennessee, M.S. thesis 
53; N Bus Ed Q 22: 41-44 Mr; 23: 90 O 

TAYLOR, Virgil W. 

A follow-up study of 1949 and 1950 gradu- 
ates of Highlands high school, Fort 
Thomas, Kentucky. Ohio B T 15: 49-50 O 

TEACHERS 

Academic preparation for teachers of basic 
business subjects. Raymond B. Russell. 
UBEA Forum 8: 30, 35 Ap 

Achieving professional stature. Lloyd V. 
Douglas. Bal Sheet 35: 387 My 

Administering an inservice program. Gladys 
Peck. N Bus Ed Q 22: 5-7 My 

Ah, parents! Helen Hinkson Green. Bus Ed 
World 35: 15-17 N 

Alas! poor business teacher. Bruce I. Black- 
stone. Bal Sheet 35: 295 Mr 

Are you doing your part? H. G. Enterline. 
Amer Bus Ed 11: 40 

A bunch of old teachers’ meetings. Patricia 
Patsloff. News Bul MBEA 20: 9-10 O 
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TEACHERS (continued) 
Business education certification requirements. 
— Pullins Claytor. J Bus Ed 29: 150-52 
a 


The business education instructor also teaches 
reading. Bernard Elliott Budish. J Bus Ed 
30: 68-70 N 

Business educators need to look ahead with 
general educators. Paul S. Lomax. J Bus Ed 
30: 111, 134 D 

The business teacher shortage is here. Milton 
C. Olson. Bal Sheet 36: 151-54 D 

The business teacher supply and demand situ- 
ation. Paul F. Muse. Bal Sheet 36: 59-63 O 

Criteria for certification of business teachers. 
John L. Pineault. J Bus Ed 29: 214 F 

Dear confused. Robert M. Swanson and Mary 
Louise Lynott. Amer Bus Ed 10: 162-64, 
167 Mr 

Do you get along with students. Ethel Hart. 
Bus Tchr 31: 19-20 F 

Education is our magic. D. D. Lessenberry. 
Amer Bus Ed 10: 138-40 Mr 

Enjoying a fellowship. Louise Moses. VBE 
Bul 7: 5-6 F 

Ethics in recruitment of business teachers. O. 
J. Curry. NABTTI Bul 58: 38-40 °53 

Factors involved in the selection of prospec- 
tive business education teachers. Russell J. 
Hosler. NABTTI Bul 58: 15-18 °53 

Frederick George Nichols. William M. Pol- 
ishook. J Bus Ed 30: 7, 33 O 

Frederick G. Nichols awarded the first John 
Robert Gregg citation, at NBTA. Bus Tchr 
31: 7-8 F 

The golden rule of teaching. H. Everett Pope. 
Bal Sheet 35: 195 Ja 

A good public relations program—the busi- 
ness teacher’s responsibility. Frank M. 
Herndon. N Bus Ed Q 22: 39-42 My 

He is still a teacher, not a banker. Sam Boyar. 
Bus Ed Observer 25: 12, 16 F 

How a teacher may be professionally-minded. 
Beatrice Betros. Florida State University, 
M.S. thesis *53 

How to get yourself up front in business edu- 
cation today. George K. Cooper. Bus Tchr 
32: 1-2 S-O 

How well do I remember. George E. Hess. 
Bus Ed Observer 25: 30-31 My 

The importance of the visitation program in 
the recruitment of business teachers. 
_ V. Payne. NABTTI Bul 58: 19-22 
2 


It’s the way you say it! Clara Dohse Smith. 
Bus Tchr 31: 9 My-Je 

Let’s be certain we know. Hamden L. Fork- 
ner. Dict Ed F 6-9 F-Mr 

Let’s take a broader view of method. Earl G. 
Nicks. Bal Sheet 35: 291 F 

NOMA—first aide to business teachers. Irene 
Place. Bus Ed World 34: 7-8 Ja 

NOMA’s 1954 teacher of the year. Office 
Exec 29: 12-13 S 

A national survey of in-service staff activities 
and projects in business education. Daniel 
J. Roberts and George Yankowski. Boston 
University, Ed.M. thesis ’53 

A new opportunity: the business teacher con- 
sultant. Harry Huffman. VBE Bul 8: 3 My 
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nts TEACHERS (continued) TEACHERS (continued) 
)-52 A new teaching rating record. Harold Fields. ondary schools of Kansas, 1952-1953. Billy 
Bus Ed World 35: 20-23 N Lee Fowler. Emporia State Res Studies 3: 
“hes Office machine instructors—their professional 16-18 S 
‘ development. Harry B. Bauernfeind. Amer Values in writing. Eldon L. Volk. Amer Bus 
Bus Ed 10: 180-82 My Ed 10: 185-86 Mr 
vith Orientation of newly graduated business We had an open house. Norma Sammet. Bal 
: Fd teachers. Earl A. Dvorak. Bal Sheet 36: Sheet 35: 362 Ap 
106-107 N What evaluation of business education means 
Iton Practices and procedures in self-analysis and to the high school business teacher. Ramon 
| self-evaluation by individual educators. P. Heimerl. N Bus Ed Q 22: 20-22 D ’53 
situ- Clifford L. Bishop. N Bus Ed Q 22: 14-17, What is happening to our supply of business 
30 61 D ’°53 teachers? Ray C. Maul. UBEA Forum 9: 
ers Principles of recruitment in business teacher -38 O 
education. John L. Rowe. NABTTI Bul 58: What is your professional 1.Q.? Bernard A. 
{ary 11-14 °53 Shilt. Amer Bus Ed 10: 132 Mr 
64 Problems of recruitment. Theodore Wood- What teachers want. Frances Mayfarth. Amer 
Pere ward. NABTTI Bul 58: 4 53 Bus Ed 11: 126, 128 D 
lart Professional education courses and beginning Wings over South America. Rhodapearl 
; teachers’ problems. Robert P. Bell. N Bus Bayha. Ohio B T 15: 28-31 O 
Ty Ed Q 22: 30-35 Mr You have been chosen to teach basic business. 
_—— Professional growth through staff meetings. Lloyd E. Bevans and M. Bernadine Bell. 
JBE Alf H. Walle. Bal Sheet 35: 403 My UBEA Forum 8: 20-21 Mr 
Professional reading. Kenneth J. Hansen. See You’d rather teach typewriting. Lincoln J. 
-O issues Bus Ed World Harrison. Bus Tchr 32: 11 D ’54-Ja ’55 
— Qualitative versus quantitative recruitment of TEACHERS-training 
pec- business teachers. Robert Grubbs. An analysis of the duties and training of high 
J NABTTI Bul 58: 5-10 53 school newspaper advisors in Iowa in 1953 
—s Recruitment of business education students with special reference to business teachers. 
Pol- in the state college. John H. Callan. Robert D. Buelow. University of Iowa, 
NABTTI Bul 58: 33-35 53 M.A. thesis *53; Nat Bus Ed Q 23: 10 O 
lohn Recruitment of business teachers on the sec- Beginning business experience is not enough. 
Tchr ondary school level. Gerald W. Maxwell. Max O. McKitrick. Bal Sheet 36: 108- 
NABTTI Bul 58: 23-25 ’53 10 N 
ope Recruitment practices at the private school Business education certification requirements. 
; level. William G. Savage. NABTTI Bul 58: _— Pullins Claytor. J Bus Ed 29: 150-52 
. 35-37 °53 a 
4 / Recruitment practices in a land-grant college. Criteria for certification of business teachers. 
. Harry Huffman. NABTTI Bul 58: 31-32 John L. Pineault. J Bus Ed 29: 214 F 
yar | 53 Criteria for the evaluation of programs of 
; Recruitment practices in a state university. study leading to the master’s degree that 
ded Dorothy L. Travis. NABTTI Bul 58: 29- prepare teachers of business subjects for 
sity, 31 °53 the secondary schools. Keith Edward Lucas. 
' Selected recruitment of business teacher train- Ohio State University, Ph.D. thesis °53; 
edv- ees on the graduate level. John Moorman. Nat Bus Ed Q 23: 52 0 
Tchr NABTTI Bul 58: 26-28 °53 Dealing with individual differences among 
The selection and recruitment of business student teachers. Earl L. Dickerson. 
Jess teacher trainees—a bibliography. NABTTI NABTTI 60: 27-32 
; . Bul 58: 41-44 ’53 The determination of content and procedures 
m in | Seven-letter word for headaches and heart- of a bookkeeping methods course. Paul E. 
wn ) aches. Helen Hinkson Green, Bus Ed World Froehlich. New bag University, thesis ’53; 
9.99 . 35: 15-17 O Nat Bus Ed Q 23: 23 O 
Should your child be a teacher? William F. Developing interest : a Edith Ennis. 
nith Russell. Amer Bus Ed 11: 45-47 O NABTTI 60: 47-50 
; Some problems of the beginning teacher. Don- Developing professional attitudes and ethics. 
ork- ald R. Engeman. Tri-State Bus Ed 16-25 N Russell S. Burkhart. NABTTI 60: 42-47 
Status of teachers of business subjects in the Developing rapport between the college super- 
1G secondary schools of Kansas, 1953-1954. visor and the supervising teachers. R. N. 
. Fred W. Grabhorn. Emporia State Res Lowe. NABTTI 60: 62-66 
— Studies 3: 3-15 S Diary of a student teacher. Sally Gerig. 
Teacher conventions. Harold E. Cowan. J Bus NABTTI 60: 67-72 
ffice Fd 29: 182 Ja The d.e. teacher trainer—role in professional 
Teacher selection. J Bus Ed 29: 255 Mr development. William B. Logan. Amer Bus 
ities . Teachers’ salaries in the south. Dwight Gen- Ed 10: 174-76 Mr 
nied try and Kenneth Cox. Coll N & V 7: 15- Do your student teachers see when they ob- 
oto 17 Mr serve? Dorothy L. Travis. NABTTI 60: 36- 
Tomorrow’s teachers—in today’s classrooms. 41 
on. Elizabeth T. Van Derveer. J Bus Ed 29: Evaluation of d.e. teacher education. Doris 
M 147, 152 Ja Willis. Bal Sheet 36: 176-78 D 
y Turnover of business teachers in the sec- Factors involved in the selection of prospec- 
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TEACHERS-training (continued) 

tive business education teachers. Russell J. 
Hosler. NABTTI Bul 58: 15-18 °53 

The growth and development of business 
teacher education in the United States. 
Jessie Smith. Columbia University, Ph.D. 
thesis 

A guide for the business teacher education 
curriculum at Florida state university, (Tal- 
lahassee, Florida,) with special reference 
to internship. Glen E. Murphy. J Bus Ed 
29: 258 Mr 

Here’s what you need to know about gradu- 
a for teachers. Bus Ed Newsletter 


How the AACTE evaluation schedules were 
developed. Elvin S. Eyster. N Bus Ed 
22: 5-10 D ’53 

If you become a critic teacher. Robert M. 
Swanson. Bus Tchr 31: 12 Mr 

The long awaited experience. Lillian Levy. 
Bus Ed Observer 25: 32 My 

Major issues in the administration of gradu- 
ate programs leading to the master’s degree. 
Thomas Bowden Martin. Indiana Univer- 
sity, Ed.D. thesis 53; J Bus Ed 30: 138 D 

National association of business teacher-train- 
ing institutions—roster of institutional 
members, 1953-54. N Bus Ed Q 22: 68-72 
D ’53 

News and views at Ball State. Forrest L. 
Mayer. See issues Ball State C J 

Office machine courses in business teacher- 
training institutions. Mary Katherine Tay- 
lor. N Bus Ed Q 22: 41-44 Mr 

Office machine courses in senior colleges and 
universities offering business teacher train- 
ing. Mary Katherine Taylor. University of 
Tennessee, M.S. thesis °53 

A plan for a business teacher education pro- 
gram for the college of St. Thomas 
Aquinas, Sparkill, New York. Sister Marie 
Enda Kennedy, Columbia University, 
ty College, 53: Nat Bus Ed Q 23: 

Practical working experience? Teacher train- 
ees have a lot. Richard G. Hallisy. Bus Ed 
World 35: 13-14 O 

The preparation and use of a handbook for 
student teaching. Ruth B. Woolschlager. 
NABTTI 60: 51-55 

The preparation of business education teachers 
for high schools. Sister Mary Florentia. 
Cath Bus Ed R 5: 34-44 Ap 

Preparation of teachers in bookkeeping. Sister 
Anne Therese. Cath Bus Ed R 5: 48-51 Ap 

The preparation of typewriting teachers. Ste- 
phen Meyer, Jr. J Bus Ed 29: 304 Ap 

Preparing business teachers. Milton C. Olson. 

BTTI 60: 3- 

The principles and practices of the supervision 
of student teachers in business education. 
Robert M. Swanson. J Bus Ed 29: 258 Mr; 
Nat Bus Ed Q 23: 89 O 

Principles of recruitment in business teacher 
education. John L. Rowe. NABTTI Bul 58: 
11-14 °53 

Professional education courses and beginning 
teachers’ problems. Robert P. Bell. N Bus 
Ed Q 22: 30-35 Mr 


Business Education Index 


TEACHERS-training (continued) 


Professional education for undergraduates in 
business education. Harrison James Cam- 
eron, Jr. N Bus Ed Q 22: 36-40, 44 Mr 

Providing for a variety of worthwhile experi- 
— Dean R. Malsbary. NABTTI 60: 

Public business teacher training began at 
Salem, Massachusetts. Bal Sheet 36: 81 O 

Recruitment of business education students 
in the state college. John H. Callan. 
NABTTI Bul 58: 33-35 °53 

Report of the 1951-52 committee for the re- 
cruitment of teachers in business education. 
= Parmenter. NABTTI Bul 58: 45-48 


Requirements for graduate work in business 
education in selected teacher colleges. Sis- 
ter Annetta LeBeau. Catholic University, 
M.A. thesis 

Results of the 1953 business teacher recruit- 
ment program. Beacons on Bus Ed 6-8 Ja 

The role of the college supervisor of student 
teachers. L. O. Andrews. NABTTI 60: 5-13 

Selected recruitment of business teacher train- 
ees on the graduate level. John Moorman. 
NABTTI Bul 58: 26-28 °53 

The selection and recruitment of business 
teacher trainees—a bibliography. NABTTI 
Bul 58: 41-44 ’53 

Stimulating future professional growth among 
student teachers. J. Curtis Hall. NABTTI 
60: 56-61 

Student teaching. Mary Clay Pinkston. J Bus 
Ed 29: 339-41 My 

Student teaching: an enjoyable challenge. 
William A. King, Jr. Bus Ed Observer 26: 
12, 28 N 

Student teaching—on or off campus? John M. 
Trytten. NABTTI 60: 13-21 

A study of plans for preparation of business 
teachers in Missouri colleges. Ben E. 
Hayes. Northeast Missouri State Teachers 
College, A.M. thesis °53 

A study of the needs of business teachers in 
graduate programs in relation to the offer- 
ings now available in Ohio colleges and 
universities. Ralph W. Rotsel. Bowling 
Green State University, M.Ed. thesis °53 

Summer school: ah, scholars! Helen Hinkson 
Green. Bus Ed World 34: 29 Ap 

Summer school: earn your way. Dick Mount. 
Bus Ed World 34: 25-26 Ap 

Summer school: three F’s. Kathryn Cooley. 
Bus Ed World 34: 31 Ap 

Supervising student teachers in business edu- 
cation. Bulletin 60, National Association of 
— Teacher-Training Institutions. 

p 

A survey of opinion of the secondary school 
business teachers of Texas relative to their 
undergraduate professional education. Har- 
rison J. Cameron. Pennsylvania State Uni- 
versity, Ed.D. thesis °53 

The teacher shortage in business education. 
bed Woodward. Bal Sheet 36: 100- 
1 


Time for a change. M. E. Studebaker. Ball 
State C J 25: 3-4 My 
Visiting and observing student teachers at 
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To Professional Writing in 1954 
TEACHERS-training (continued) 


work. Helen F. Rohrer. NABTTI 60: 33- 
36 

What evaluation to business education means 
to the college teacher education division. 
Herbert A. Tonne. N Bus Ed Q 22: 18-19, 
37 D ’53 


TEACHING 


The busimess education instructor also teaches 
reading. Bernard Elliott Budish. J Bus Ed 
30: 68-70 N 

Developing an atmosphere conducive to good 
mental health in a skill-building classroom. 
Dwight L. Wentzel. Bal Sheet 36: 155- 
56 D 

How to get good class discussion. Bus Ed 
World 34: 27-28 Ja 

Is teaching a profession? J. Milnor Dorey. 
Bus Ed World 35: 18-19 N 

Playschoolitis. Frank Lanham. News Bul 
MBEA 20: 5-6, 24 D 

A practical review of skill psychology. Wil- 
moth C. Price. Bus Ed World 35: 37-38 S 

Providing for individual differences. Howard 
Wheland. Amer Bus Ed 11: 68 D 

The racing start. Helen Hinkson Green. Bus 
Ed World 35: 17-19 S 

Seven-letter word for headaches and heart- 
aches. Helen Hinkson Green. Bus Ed World 
35: 15-17 O 

Some standards for good teaching. William 
M. Young. J Bus Ed 30: 17-18 O 

Teaching what ain’t in the book. Roberta C. 
:—_ae, Amer Bus Ed 10: 168-73, 176 

r 

Teaching—why? Imogene Pilcher Bell. Bal 

Sheet 36: 175 D 


TEACHING aids 


Advance planning for modern teaching aids. 
Lewis R. Toll. UBEA Forum 8: 6 Ja 

Aids for teaching business communications 
beyond the textbook. Bernice Prince Biggs. 
UBEA Forum 8: 27-28 Ja 

Another use for the comic strip. Irving Rosen- 
blum. J Bus Ed 30: 129-30 D 

Do we want guest speakers? Harry Lewis. 
Bus Ed World 35: 9-10 D 

Gone modern. Bus Tchr 31: 12 Ap 

Lining the chalkboard in the bookkeeping and 
accounting classroom. Harry G. Jacobs. 
UBEA Forum 9: 15-16 D 

Lists of free teaching aids for typewriting, 
bookkeeping, and shorthand. Eleanor Pat- 
rick Evans. Emporia State Res Studies 3: 
19-30 S 

A motivative device. David M. Rund. UBEA 
Forum 9: 18-20 N 

The resource file as an aid in individual in- 
struction in distributive education. William 
B. Logan. UBEA Forum 8: 26-27 Ap 

Setting up a resources file. Herbert M. Jelley. 
Bus Tchr 32: 8 N 

Some shorthand classroom displays. Laura 
Brown X Madeline M. Craig. Pitmanite 
1: 14 

Tape recordings in teaching business law. 
Irving Rosenblum. Audio-Visual Guide 20: 
16-18 Mr 

Teaching aids. Jane F. White. See issues Bus 
Ed World 
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TEACHING aids (continued) 


Teaching aids and materials. Irving J. Gold. 
Sec Studies in Action 7: 4 Mr 

Try taking a field trip. Gerald W. Maxwell. 
Bus Ed World 34: 21-22 Mr 

Try using a flannel board. Ray G. Price. Bus 
Ed World 34: 19-20 Mr 

Using textbooks and related teaching aids. 
M. Herbert Freeman. UBEA Forum 8: 15- 
17 Ja 


Workbooks—how do you feel about them? 
Richard W. Willing. Bal Sheet 35: 394-95, 
399 My 


TEDESCO, Mary Del 


Gearing a Christmas seal project. Bus Ed 
World 35: 24-25 N 


TERRY, Joseph E. 


An investigation of labor negotiations be- 
tween air line pilots and air line manage- 
ment. San Jose State College, M.A. thesis 


TESTING 


Are you using the mailable transcript tests? 
Florence E. Ulrich. Bus Ed World 34: 34- 
35 Ap 

Competent typist test. See issues Today’s Sec 

A diagnostic test in transcription English. 
Ellen Kruger. Bus Ed World 35: 34 O 

An entrance survey in business English. Greta 
Larson. Bus Ed World 35: 36S 

Grading timed writings. Bus Tchr 32: 10 D 
"54-Ja °55 

Gregg announces awards changes for Septem- 
ber. Bus Ed World 34: 18 Je 

The gross speed—per cent of error method of 
scoring timed writings. Russell J. Hosler. 
UBEA Forum 9: 29-31 D 

An integrated testing program. Tilly S. Dick- 
inson. Bus Ed World 34: 27-28 Mr 

Material for OGA tests. See issues Today’s 
Sec 

New national business entrance tests. Bal 
Sheet 35: 411 My 

Professional aptitude test for high school. R. 
Jacobs and A. E. Traxler. Clearing House 
28: 266-68 Ja 

The relationship between test scores on 
Straight-copy typewriting and test scores on 
selected typewriting problems. Thaddeus 
H. Penar. University of Pittsburgh, Ed.D. 
thesis °53; Nat Bus Ed Q 23: 63 O 

Result of survey: Gregg plans major changes 
in awards program. Bus Tchr 31: 10-11 
My-Je 

Some good practices in teaching and testing 
of shorthand and transcription. George A. 
Wagoner. VBE Bul 7: 6 F : 

Students enjoy advertising tests. Roland C. 
Geist. J Bus Ed 29: 335-36 My 

A study and evaluation of methods of grad- 
ing in first-year typewriting, based on a 
comprehensive review of periodical litera- 
ture, 1947-52. William K. Carter. State 
University of Iowa, M.A. thesis *53 

A study of the relationship between letter- 
production test rates and straight-copy test 
rates in. high school typewriting (Virginia). 
Mary Ruth Banner. University of Tennes- 
see, M.S. thesis 53; Nat Bus Ed Q 23:3 O 

Telling pupils where they stand. Dorothy L. 
Travis. Bus Tchr 31: 7-8 Ap 
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TESTING (continued) 

Test on business law. I. David Satlow. Bus 
Ed World 35: 34-35 N 

Testing and grading in beginning shorthand. 
Marie S. Benson. UBEA Forum 9: 29-30 N 

Tests on elementary bookkeeping theory. 
Harry Huffman. Bus Ed World 35: 35 S; 
33 O; 33 N; 32 D 

Tests on mailable transcripts. Florence E. 
Ulrich. See issues Bus Ed World 

Tests 1-4 for business principles and manage- 
ment, 3d ed. Bernard A. Shilt and W. Har- 
mon Wilson. South-Western. $.12 

Tests 1-6 for secretarial office practice, Sth 
ed. Peter L. Agnew, James R. Meehan, and 
Foster W. Loso. South-Western. $.16 

The use of tests for job upgrading. Harry L. 
Wellbank. Cath Bus Ed R 6: 15-16 N 

THIELMANN, Albert 

A one-year intensified business curriculum. 
= (Tempe) State College, M.S. thesis 
°5 


THISTLEWAITE, Gladys Chiles 
An experiment with business education stu- 
dents in relearning the fundamentals of 
arithmetic. Western Illinois State College, 
M.S. thesis °53; Nat Bus Ed Q 23: 91 O 
THISTLEWAITE, R. L. 
An ae absenteeism. UBEA Forum 
Improving personality in business classrooms. 
Bus Ed World 35: 18-19 D 
We must give more attention to developing 
employable personalities. Bus Ed World 35: 
25-26 § 
See also Cassady, Cleo P. 
THOMAS, Orville 
A history of consumer education in the 
United States. Arizona (Tempe) State Col- 
lege, M.A. thesis °53 
THOMAS, Ralf J. 
A survey of business education in the public 
secondary schools and the public junior col- 


leges in the state of Kansas. New York Uni- . 


— Ed.D. thesis °53; Nat Bus Ed Q 23: 


THOMPSON, Robert 
Guidance and orientation activities in con- 
sumer education. Amer Bus Ed Y 11: 181- 


THOMPSON, Robert J. 
Electronics add a spark to bookkeeping. Bal 
Sheet 35: 346-48 Ap 
THOMPSON, Willard M. 
A manual of retail salesmanship. New York 
University, Ed.D. thesis °53; J Bus Ed 29: 
258 Mr; Nat Bus Ed Q 23: 93 O 
THORNE, Clifton C. and Margaret Armstrong 
Producing a consumer television show. UBEA 
Forum 8: 14-16 Mr 
TOLL, Lewis R. 
Advance planning for modern teaching aids. 
UBEA Forum 8: 6 Ja 
Guidance and orientation activities in general 
business. Amer Bus Ed Y 11: 168-75 
and James A. Hallam 
State course of study bulletins. UBEA Forum 
8: 17-20 Ja 
TONKOVITCH, John E. 
A business education handbook for adminis- 
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TONKOVITCH, John E. (continued) 
trators, counselors, and teachers in the Los 
Angeles city school districts. University of 
Southern California, M.S. thesis °53; Nat 
Bus Ed Q 23: 94 0 
TONNE, Herbert A. 
Bad semantics in business education. J Bus 
Ed 29: 323, 330 My 
Ethics in private business schools. J Bus Ed 
29: 191, 198 F 
Machine training in the schools. J Bus Ed 30: 
61, 70 N 
Management selection and training. J Bus Ed 
30: 113, 134 D 
Merchandise training is a school must. UBEA 
Forum 9: 36-38 N 
Principles of business education, 2d ed. Gregg. 
538 p $4.75 
Trends in business occupations. J Bus Ed 29: 
285-88 Ap 
What evaluation to business education means 
to the college teacher education division. 
N Bus Ed Q 22: 18-19, 37 D ’53 
TORREBLANCA, Ildefonso 
See Gregg, John Robert 
TRANSCRIPTION 
Achievement of transcription of fourth-se- 
mester shorthand students. Malinda Hilbert. 
University of Wisconsin, M.S. thesis °53; 
Nat Bus Ed Q 23: 38 O 
Aids, devices, and enrichment materials for 
teaching Gregg shorthand and transcription. 
Ruth Patterson Waldeck. Northeast Mis- 
souri State Teachers College, M.A. thesis 
°53; Nat Bus Ed Q 23: 96 O 
An analysis of spelling errors in the transcrip- 
tion work of French-English bilingual stu- 
dents. Sister Mary of St. Joseph Armand. 
Boston University, Ed.M. thesis °53; Nat 
Bus Ed Q 23:20 
Are you using the mailable transcript tests? 
+ va E. Ulrich. Bus Ed World 34: 34- 


p 

The construction of an integrated remedial 
program for use in teaching shorthand tran- 
scription. Doreen Gale Robinson. Boston 
University, Ed.M. thesis °53 

Current transcription practices in business 
firms. Irol Whitmore Balsley. Monograph 
86, South-Western. 66 p 

A diagnostic test in transcription English. 
Ellen Kruger. Bus Ed World 35: 34 0 

Guidance activities in shorthand. Elsie Jevons 
and Helen Halbersleben. Amer Bus Ed Y 
11: 195-202 

Helping the slow learner in shorthand and 
transcription. Ruth I. Anderson and others. 
Amer Bus Ed 10: 235-42 My 

Here’s your new transcription booster, Flo- 
fee E. Ulrich. Bus Ed World 34: 14-15 

r 


How to set up a transcribing routine. Ruth 
E. Gavin. Bus Ed World 34: 29 Mr 

A letter-placement approach in transcription. 
~y Friedman. UBEA Forum 9: 32-33, 


A machine transcription course in ten lessons. 
Bus Ed World 34: 11 My 

Machine transcription in the vocational busi- 
ness program in the city of Cincinnati, 
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TRANSCRIPTION (continued) 


Ohio. John C. Roman. Dict Ed F 6-9 
S-O 

Measuring speed in machine transcription. 
Ralph E. Bruno. Bus Ed World 35: 32 O 

A practical review of skill psychology. Wil- 
moth C. Price. Bus Ed World 35: 37-38 S 

Punctuation previews. Ellen Kruger. Bus Ed 
World 34: 26 F 

Some good practices in teaching and testing 
of shorthand and transcription. George A. 
Wagoner. VBE Bul 7: 6 F 

Some problems of teaching transcription and 
some solutions. Helen Reynolds. Cath Bus 
Ed R 5: 43-48 Je 

Teaching shorthand and transcription. Inez 
Ray Wells. University of Kentucky: Im- 
proving education in Kentucky. 49-53 

Teaching spelling in shorthand-transcription 
classes. Jordan Hale. H Points 36: 21-38 S 

Tests on mailable transcripts. Florence E. 
Ulrich. See issues Bus Ed World 

Transcribing speed practice. See issues To- 
day’s Sec 

Transcription for pupils with language diffi- 
culties. Seymour Rosen. Sec Studies in Ac- 
tion 7: 1, 8 Mr 

Transcription from Stenograph (Stenotype) 
notes: some significant points and com- 
ments. Eve Adams and Dan Garamoni. 
UBEA Forum 8: 23, 32 F; 29-30, 39 Mr 

Transcription remedial drills. M. Theresa 
Cossu and Jennie Dobrowolski. Beacons 
on Bus Ed 9-10 Ja 

Transcription: spelling analysis chart. B. M. 
Royer. Bus Ed World 34: 12 My 

Translate transcription into dollars and cents. 
Dorothy H. Veon. UBEA Forum 9: 6 O 

What we know about transcription—from re- 
search. UBEA Forum 9: 23, 31 D 


TRAVIS, Dorothy L. 


Do your student teachers see when they ob- 
serve? NABTTI 60: 36-41 

Recruitment practices in a state university. 
NABTTI Bul 58: 29-31 °53 

baer. pupils where they stand. Bus Tchr 31: 
7 


-6 AP 
TRAXLER, Arthur E 


See Jacobs, Robert 


TREAT, CRAWFORD A. 


Attracting students in ’54. Bus Sch Exec 10: 
102-104 D 

Business schools. See issues Bus Tchr 

New ideas that pay off. Bus Sch Exec 10: 
56-60 Je 


TROELSTRUP, Arch W. 


Economic education: requisite of citizenship. 
Educational Leadership 11: 237-40 Ja; Edu- 
cation Digest 19: 46-48 Ap 

Evaluation of the consumer economic pro- 
gram. N Bus Ed Q 22: 58-61 D ’53 


TRUMPER, Elizabeth F. 


Winning promotions. Today’s Sec 56: 21-23 
M 


r 
TRYTTEN, John M. 


Student teaching—on or off campus? NABTTI 
: 13-21 


TURNER, Nancy 
Leadership training through FBLA activities. 


VBE Bul 8: 5-6 My 
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TYPEWRITING 


About margin sets and envelopes. Linda 
Sedenberg. J Bus Ed 30: 102 N 

Accentuate the positive! W. C. Knaak, Jr. 
Bal Sheet 35: 302-303 Mr 

An analysis of clerical business typing papers 
and forms for the improvement of instruc- 
tional materials. V. A. Frisch. Alpha Chap- 
ter, Delta Pi Epsilon. New York University. 
23 p 

An analysis of existing state business educa- 
tion and national office management asso- 
ciation stenography-typewriting standards. 
Urcelle Louise Carter. Ohio B T 15: 48 O 

An analysis of factors in determining physical 
impediments in typewriting. M. Adeline 
Olson. J Bus Ed 29: 172 Ja 

Another artyped alphabet. Howard Roth- 
acker. Today’s Sec 56: 40 F 

Are speed tests nightmares? Sister Mary 
Nives. Typ News 24: 2 

Are you still hesitating about getting electric 
typewriters? Evelyn F. Kronenwetter. Bus 
Ed World 35: 23-24 O 

The art of erasing. Julia Lockwood. J Bus Ed 
30: 131-32 D 

Artyping. Julius Nelson. See issues J Bus Ed 

Brief typing. George L. Hossfield and Julius 
Nelson. Rowe. 96 p $1.80 

Brief typing workbook. George L. Hossfield 
and Julius Nelson. Rowe. 62 p $.68 

Bulletin board displays. Margaret Varnum. 
Typ News 24: 8 

—s letters. Jane Laubenthal. Typ News 

4: 


Business letters for typing. Harves Rahe. Pit- 
man. 92 p $1.20 

Catholic timed writings. Mother Anna M. 
Griswold. Prentice-Hall. 94 p $1.32 

The changing scene in typewriting instruc- 
tion. John L. Rowe. UBEA Forum 9: 6 N 

Chicago’s Kelly high school likes the electric 
typewriter. Edith C. Sidney. UBEA Forum 

: 20-21 Ap 

Cincinnati survey on personal typing. Bal 
Sheet 35: 410 My 

Comparative study of two methods of learn- 
ing the keyboard in the study of touch 
typewriting. Philip Sidney Gross. New 
York University, Ph.D. thesis °53; Nat Bus 
Ed Q 23: 300 

A comparison of the Leslie-Pepe and Smith- 
Blanchard approaches to typewriting. Ar- 
thur Warren Nelson. Colorado State Col- 
lege of Education, M.A. thesis °53 

A comparison of typewriting practices rec- 
ommended in typewriting textbooks, print- 
ers’ style manuals, and office reference 
manuals. Lola Straw Kennedy. Northeast 
Missouri State Teachers College, M.A. 
thesis "53; Nat Bus Ed Q 23: 43 O 

Competent typist tests. See issues Today’s Sec 

Copy in comfort. Adrienne Frosch. Today’s 
Sec 57: 26-27 O 

A correlation of English with shorthand and 
typewriting. Sister Mary Immaculie. Boston 
University, Ed.M. thesis °53 

A determination of the significance of inte- 
grating spelling and punctuation into the 
typewriting course. Robert B. Clark. 
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Kansas (Pittsburg) State Teachers College, 
M.S. thesis °53 

Devices for developing production power in 
typewriting. Marie Jessa. UBEA Forum 8: 
30-31, 37 My 

Differences in a beginning typewriting class. 
Anne Seger. J Bus Ed 29: 155-56 Ja 

Do direct-view copyholders help typing stu- 
dents? M. Louise Green. Bus Ed World 34: 
11-12 F 

Do you practice what you teach? Margaret 
A. Alexander. UBEA Forum 8: 21, 33 Ja 

Do you use that blackboard in teaching type- 
writing? L. M. Collins. UBEA Forum 9: 
26 D 

Double rows can mean double typing effi- 
ciency. Donald B. Irwin. Bus Ed World 35: 
35 N 

Electric typewriters are here! Wesley Scott. 
Pitmanite 1: 11 N 

Evaluation of the typewriting program. 
Harves Rahe. N Bus Ed Q 22: 49-57 D °53 

An experiment to determine the effectiveness 
of the pipe organ method as compared with 
the traditional method on skill development 
in the typewriting of figures. William Reg- 
inald Smith. Boston University, M.Ed. 
thesis °53; Nat Bus Ed Q 23: 80 O 

An experimental study of the use of the eraser 
in beginning typewriting. Berl E. Walradth. 
Ball State Teachers College, M.A. thesis 
°53; Nat Bus Ed Q 23: 97 O 

Exploring more mysteries in transferring the 
skill of manual and electric typists. Laddie 
J. Fedor. Bus Ed World 34: 14-16 Ap 

Five hours wasted daily by typists? Office 
Exec 29: 20S 

A follow-up study to determine to what ex- 
tent students at Eastern junior high school 
use their personal-use typewriting. Jean C. 
Kimple. University of ara M.S. 
thesis °53; Nat Bus Ed Q 23: 45 O 

Goals are where you find > mtn Evalyn M. 
Olson. UBEA Forum 9: 16-17 N 

Gone modern. Bus Tchr 31: 12 Ap 

Grading timed writings. Bus Tchr 32: 10 D 
°54-Ja °55 

The gross speed—per cent of error method 
of scoring timed writings. Russell J. Hosler. 
UBEA Forum 9: 29-31 D 

Guidance activities in typewriting. Jane Stew- 
art and Marion Nickerson. Amer Bus Ed 
Y 11: 187-95 

A handbook of important vocational typing 
techniques. Mary Louise Calloway. Arizona 
(Tempe) State College, M.A. thesis *53 

Helping the slow learner in typewriting. Fred 
S. Cook and others. Amer Bus Ed 10: 225- 
34 My 

Helping your left-handed typing students. 
Jane E. Clem. Bus Ed World 35: 16S 

How much typing in clerical practice? Harry 
Huffman. Bus Ed World 34: 11-12, 29 Ja 

How old are your typewriters. Alan C. Lloyd. 
Bus Ed World 34: 30-31 S 

How to use Royal’s carriage-tension control. 
Stella Willins. Bus Ed World 34: 18 F 

How we orient our students on electric type- 
writers. Laddie J. Fedor. Typ News 24: 1-6 
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TYPEWRITING (continued) 


I had to put on a television demonstration. 
John J. Gress. Bus Ed World 34: 12, 39 Je 

Individualizing typewriting instruction for 
blind students. Beverley Berry. Bal Sheet 
35: 397-98 My 

An integrated testing program. Tilly S. Dick- 
inson. Bus Ed World 34: 27-28 Mr 

Introducing tabulation. James J. Forte. J Bus 
Ed 30: 75-77 N 

Job typing proficiency—the college view- 
point. Donald J. D. Mulkerne. Amer Bus 
Ed 11: 101-103 D 

Keys to faster learning. Raymond A. Lajoie. 
Instructor 63: 11 Ap. 

Learning the keyboard by the “tuch-rite” 
— Philip S. Gross. Bus Ed World 34: 
26 Mr 


Learning to be a typing champion. George 
L. Hossfield. J Bus Ed 30: 19-20 O 

Learning to typewrite by self-instruction. Vir- 
ginia Herdman. University of Cincinnati, 
M.Ed. thesis °53 

Let’s try for 100 typing words a minute. 
Hamden L. Forkner. Dict Ed Forum 6-9 
N-D 

Letter placement by the one-inch judgment 
method. Virginia D. Henning. Bus Ed 
World 34: 30-31 Je 

List of free teaching aids for typewriting, 
bookkeeping, and shorthand. Eleanor Pat- 
rick Evans. Emporia State Res Studies 3: 
19-30 § 

Modern basic typewriting. W. E. Scott, W. J. 
a and A. Hertzfeld. Pitman. 96 p 
2.20 

More typing drills for number control. Mary 
E. Connelly. Bus Ed World 34: 28-29 My; 
28-29 Je 

Motivating projects. Mildred Nelson. Typ 
News 24: 2 

A motivative device. * on M. Rund. UBEA 
Forum 9: 18-20 N 

An objective method of grading typewriting 
~d 7 semesters. J. H. Griffin. Typ News 
4: 


Office practice typewriting. Helen Reynolds 
and Eleanor Skimin. Gregg. 152 p $2.52 
Oh! the new typewriters. Alan C. Lloyd. To- 
day’s Sec 56: 24-25 Ap 

The organization of shorthand and typewrit- 
ing courses. J. G. C. Jackson. Inter R for 
Bus Ed 20-27 Je 

Our inspiration. Opal Heatherly. Typ News 
24: 4 

Paradoxes of skill learning. Louis A. Leslie. 
UBEA Forum 9: 12-13 N 

A practical review of skill psychology. Wil- 
moth C. Price. Bus Ed World 35: 37-38 S 

Practice sets toward speed and accuracy in a 
skill building program in elementary type- 
oe Leonard J. West. J Bus Ed 29: 344 


y 

The preparation of typewriting teachers. 
Stephen Meyer, Jr. J Bus Ed 29: 304 Ap 

Problems of teaching typewriting in the small 
high school. Grace Dresbach. Ohio State 
University, M.A. thesis ’53 

A progressive graph for typing. Lawrence A. 
Jenkins. Bus Ed Observer 26: 6-7 N 
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TYPEWRITING (continued) 


Rate typing progress the effective way. Simon 
A. Duchan. Bus Ed World 35: 26-27 N 
Reading for typewriting. Chester S. Prusynski. 
University of Wisconsin, M.S. thesis °53; 
Nat Bus Ed Q 23: 65 O 

A reasonable penalty for typing errors. 
Culver Bailey. Bal Sheet 35: 414 My 

The relationship between straight copy test 
scores and test scores on selected typewrit- 
ing problems. Theodore Penar. University 
of Pittsburgh, Ph.D. thesis *53; J Bus Ed 
29: 214 F; Nat Bus Ed Q 23: 63 O 

Relative abilities of the eight fingers on the 
electric typewriter. Viola DuFrain. UBEA 
Forum 9: 29-30 O 

Relaxation—the key to building typing speed. 
Bernard J. Landwehr. Typ News 24: 8 

Research conclusions for teaching typewrit- 
ing. Christine Stroop. J Bus Ed 29: 333- 
34 My 

Royal celebrates its golden anniversary. Bus 
Ed World 34: 34 Je 

Royal has a new electric. Alan C. Lloyd. Bus 
Ed World 35: 17 D 

Securing and holding a position. Ellen J. 
Donnelly. Amer Bus Ed 11: 103-104 D 

Selected readings on the teaching of typewrit- 
ing. UBEA Forum 9: 17, 28 N 

Self-improvement for typewriting students. 
Nellie Hope Ellison. J Bus Ed 29: 239-40 


Mr 

Spelling at your typewriter, 3d ed. Bitha Craig 
and Louis A. Leslie. Gregg. 96 p $1.32 

A statistical analysis of selected factors in 
predicting achievement in typewriting. Wil- 
son Thomas Ashby. University of Okla- 
homa, Ed.D. thesis 

A study and evaluation of methods of grad- 
ing first-year typewriting based on a com- 
prehensive review of current professional 
literature, 1947-1952. William Kenneth 
Carter. State University of Iowa, M.A. 
thesis °53; Nat Bus Ed Q 23: 13 O 

A study of duties of typists employed in busi- 
ness Offices in Fargo, North Dakota, and 
Moorhead, Minnesota. Frederick William 
Geisler II. University of Colorado, M. B. 
E. thesis °53; Nat Bus Ed Q 23: 25 O 

A study of the relationship between letter- 
production test rates and straight-copy test 
rates in high school typewriting (Virginia). 
Mary Ruth Banner. University of Tennes- 
see, M.S. thesis °53; Nat Bus Ed Q 23:3 O 

A symposium: when, and to what extent, 
should erasing be taught and practiced in 
typewriting instruction? UBEA Forum 9: 
9-12 N 

Teach erasing—but not too soon. Bill Karnau. 
Typ News 24: 

Teacher’s manual and tests for Tidwell-Stuart 
typing. M. Fred Tidwell and Esta R. Stuart. 
Prentice-Hall. 160 p Free to users 

Teaching economic education in the typewrit- 
ing class. Mabel LeCornu. Bal Sheet 35: 
305-308 Mr 

Teaching electric typing. Philip S. Pepe. J 
Bus Ed 29: 197-98 F 

The teaching method—does it matter. Leon- 
ard Jordan West. UBEA Forum 8: 24-25 F 
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TYPEWRITING (continued) 


Teaching typing—the quickest way with best 
results. Donald M. Albanito. Typ News 24: 
2, 4 

Ten suggestions about teaching manual typists 
to use electrics. Marion Wood. Bus Ed 
World 34: 27-28 F 

They will like typing. Linda Sedenberg. Typ 
News 24: 7-8 

Tidwell-Stuart typing. M. Fred Tidwell and 
Esta R. Stuart. Prentice-Hall. Complete 
course, 302 p $2.96; One year course, 208 
p $2.40; Advanced course, 80 p $2 

A timed-writing grading device. Herbert A. 
Simon. Bus Tchr 31: 10-11 Ap 

Too many repair calls? Dorothy L. Travis. 
Typ News 24: 1, 3 

Top-row proficiency. John L. Rowe. Amer 
Bus Ed 11: 24-28, 31 O 

Typewriter keyboard wall chart. James H. 
Monohan. Typ News 24: 1 

The typewriter of the future contest. Fred E. 
Guymon. Bal Sheet 35: 228 Ja 

Typewriting. Harold H. Smith. See issues Bus 
Tchr 

Typewriting—a fundamental skill. Robert 
Finch. Bal Sheet 36: 4-6 S 

Typewriting: a salary-plan project. Joseph J. 
Murray. Bus Ed World 34: 13 My 

Typewriting—an important part of general 
education in the junior high school. Wil- 
liam E. Jennings and Herbert L. Coon. 
Ohio Sch 32: 10-11, 34 N 

Typewriting assignment sheet. Frank F. San- 
ders. Tri-State Bus Ed 27-29 N 

Typewriting in junior high. school for per- 
sonal-use. Frederick G. Nichols. J Bus Ed 
29: 237, 246 Mr 

Typewriting instruction for exceptional chil- 
—_ Philip S. Pepe. UBEA Forum 9: 19- 


Typewriting instruction for students with ex- 
ceptional hand difficulties. Evelyn Frances 
Cheatham. University of Texas, M.B.A. 
thesis *53 

Typewriting research index (1900-1954). 
Harves Rahe. Southern Illinois University, 
Carbondale, Illinois. 44 p $1 

Typewriting techniques and short cuts, 2d ed. 
Lenore F. MacClain and J. Frank Dame. 
South-Western. 148 p $.96 

Typing drills for control. Fred Winger. Bus 
Ed World 34: 16-17 F 

Typing drills for number control. Mary E. 
Connelly. Bus Ed World 34: 36-37 Ap 

Typing drills for speed. Fred Winger. Bus Ed 
World 34: 18-19 Ja 

Typing drills for technique. Fred Winger. Bus 
Ed World 34: 10-11 Mr 

Typing in the middle grades. John L. Russell, 
Jr. Grade Teacher 71: 106 Mr 

Uses made by high school graduates of 
knowledge gained in typewriting classes in 
Shipman, Brighton, Medora commpnity 
high schools in Illinois. Loyal E. Scott. 
Northeast Missouri State Teachers Col- 
lege, A.M. thesis °53 

Uses made by high school graduates of 
knowledge gained in typewriting classes in 
the Galt, Missouri, high school. Dorothy 
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TYPEWRITING (continued) 

C. Shatto. Northeast Missouri State Teach- 
ers College, A.M. thesis *53 

The uses made by high school graduates of 
typewriting ability acquired in Fremont 
high school, Fremont, Iowa. Richard B. 
Abernethy. Northeast Missouri State Teach- 
ers College, A.M. thesis °53 

Using slides in typewriting. Bus Ed World 
34: 33-34 Ap 

Using the pipe organ method of typing the 
top row keys. Jean Naberhuis. UBEA 
Forum 9: 24-26 D 

Utilizing audio-visual aids in typewriting in- 
struction. Mildred Brockemeyer. Ohio State 
University, M.A. thesis 53; Nat Bus Ed Q 
23:90 

We teach seventh- and eighth-grade typing. 
Cecil K. Phillips. Bus Ed World 35: 20-23, 
34 D 

What do you know about teaching typewrit- 
ing? VBE Bul 9: 3-4 D 

What we know about electrics. Fred Winger. 
Bus Ed World 34: 7-11 Je 

What we know about typewriting—from re- 
search. UBEA Forum 8: 31-32 Mr 

When interest sags. Armando Rossi. Typ 
News 24: 1, 3 

When teaching intensive typing. Philip S. 
Pepe. Bus Tchr 32: 3 S-O 

Working papers for office practice typewrit- 
ing. Helen Reynolds and Eleanor Skimin. 
Gregg. 124 p $.84 

Yes, they proofread, if—. LeRoy A. Brendel. 
J Bus Ed 29: 241-43, 255 Mr; 295-97 Ap 

You’d rather teach typewriting. Lincoln J. 
Harrison. Bus Tchr 32: 11 D ’54-Ja ’55 


U 


ULRICH, Florence E. 
Are you using the mailable transcript tests? 
Bus Ed World 34: 34-35 Ap 
Awards test on mailable transcripts. See 
issues Bus Ed World 
UNITED business education association 
Know your national council for business edu- 
cation. Hollis Guy. UBEA Forum 8: 41 


My 
Know your UBEA. UBEA Forum 9: 33-36 D 


V 


VAN DERVEER, Elizabeth T. 

Tomorrow’s teacher—in today’s classrooms, 

J Bus Ed 29: 147, 152 Ja 
VAN ORSDALL, I. Donald 

Follow-up study of the commercial major 
graduates of the Labette County commu- 
nity high school, Altamont, Kansas, from 
1948 through 1952. Kansas (Pittsburg) 
State Teachers College, M.S. thesis °53 

VANORSDALL, Rollin D. 

The attitude of Kansas business teachers con- 
cerning consumer education and its status 
in a selected group of Kansas high schools. 
Kansas (Pittsburg) State Teachers College, 
M.S. thesis °53 

VAN WAGENEN, Marilene 
A city organizes for distributive education— 
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VAN WAGENEN, Marilene (continued) 
Sacramento trains for careers in retailing. 
UBEA Forum 8: 13-16 Ap 

VAN WAGENEN, R. C. 

The stake of distributive education in national 
prosperity. UBEA Forum 8: 9 Ap 

VAN WINKLE, Mary 

Let your clerical students do it! UBEA 
Forum 9: 34 0 
VARNUM, Margaret 
Bulletin board displays. Typ News 24: 8 
VEON, Dorothy H 
Evaluation of the shorthand program. N Bus 
Ed Q 22: 42-48 D ’53 
The 1953 international economics course. J 
Bus Ed 29: 249-50 Mr; 298-300 Ap 
Translate transcription into dollars and cents. 
UBEA Forum 9: 6 O 
VISUAL aids 
Do you use that blackboard in teaching type- 
writing? L. M. Collins. UBEA Forum 9: 
26 D 
How to build a shadow box for displays. 
John Gradoni. Bus Ed World 35: 29 D 
A teaching device. Rachel A. Johnson. UBEA 
Forum 8: 31 My 
The use of visual aids in the teaching of a 
first-year course in secondary-school book- 
keeping. Hazel F. Argabright. Kansas 
(Pittsburg) State Teachers College, M.S. 
thesis °53 
Visual aids for business and economic educa- 
tion. See issues Bal Sheet 
Visual aids worth seeing. See issues Coll N & 
V 


Visual demonstrations in bookkeeping. Betty 
S. Mintz. UBEA Forum 9: 19-20 D 
Visual display: the montage. Bus Ed World 
34: 17 My 
Visual display: the poster. Bus Ed World 34: 
18-19 My 
Visual display: the project bulletin board. 
Bus Ed World 34: 19-21 My 
Visual display: the special- poe display. Bus 
Ed World 34: 23 My 
Visual display: the tone bulletin board. Bus 
Ed World 34: 22 My 
VIVIAN, Neal 
A comparison of the aptitudes and interests 
of high school freshmen. University of 
Minnesota, M.A. thesis ’53 
VOERTMAN, Robert F 
See Hunter, John M. 
VOGELEY, Nancy 
D. e. goes to college! Am Voc J 29: 13-15 Mr 
VOLK, Eldon L. 
Values in writing. Amer Bus Ed 10: 185-86 
Mr 


WwW 


WAEHLER, Robert Charles 
A survey of Massachusetts business teachers 
to determine the emphasis they are placing 
on the development of good character and 
personality traits in high school business 
students. Boston University, M.Ed. thesis 
°53; Nat Bus Ed Q 23: 95 O 
WAGNER, E. Lee, Jr. 
It’s a two-way street. J Bus Ed 29: 358 My 
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To Professional Writing in 1954 


WAGONER, George A. 
Some good practices in teaching and testing 
. ars and transcription. VBE Bul 7: 


WAKEFIELD, William F. 

Teaching good telephone usage realistically 
with a live telephone set. Bal Sheet 35: 
207-10, 213, Ja 

WALDECK, Ruth Patterson 

Aids, devices, and enrichment materials for 
teaching Gregg shorthand and transcrip- 
tion. Northeast Missouri State Teachers 
College, M.A. thesis °53; Nat Bus Ed Q 
23: 96 O 

WALES, Hugh G. 
See Blankertz, Donald F. 
WALKER, Arthur L. 
Co-operative development of the course of 
study. UBEA Forum 8: 12-14 Ja 
WALKER, Mae 
Do you know that. See issues J Bus Ed 
WALLE, Alf H. 

Professional growth through staff meetings. 

Bal Sheet 35: 403 My 
WALRADTH, Berl E. 

An experimental study of the use of the 
eraser in beginning typewriting. Ball State 
Teachers College, M.A. thesis °53; Nat Bus 
Ed Q 23: 97 O 

WALSINGHAM, Ophelia 

The adequacy of preparation for initial em- 
ployment of the business education gradu- 
ates of the Pinnellas County, Florida, 
senior high school. University of Florida, 
M.Ed. thesis 

WALTZ, Loren 

How should I say it? Amer Bus Ed 11: 62-64 

O 


WARMKE, Roman 
A guide for the use of the co-ordinator and 
employer for determining schedules of ex- 
perience for the student trainees in the 
co-operative part-time program. University 
of Minnesota, M.A. thesis ’53 
WATERMAN, Helen 
One girl was promoted. Today’s Sec 56: 
20 F 


Salty secretary. Today’s Sec 56: 20-21, 52 Je 

What it’s like to be a medical secretary. To- 
day’s Sec 57: 21-22 O 

WEBB, Mary D. 

The seeparasion of sponsors for FBLA chap- 
ters and other activities in business educa- 
tion. UBEA Forum 8: 37-38 F 

WEINGARTEN, Kurt P. 

The measurement of interests in non-profes- 
sional vocations by inventory. J Bus Ed 29: 

4M 


y 
WELLBANK, Harry L. 
The use of tests for job upgrading. Cath Bus 
Ed R 6: 15-16 N 
WELLMAN, Rowena 
See Condon, Arnold 
WELLS, Inez Ray 
Areas of guidance. Amer Bus Ed Y 11: 17-27 
Ohio high school standards for business edu- 
cation. Ohio B T 15: 37, 43 O 
Teaching shorthand and transcription, Uni- 
versity of Kentucky: Improving education 
in Kentucky. 49-53 
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WELLS, lona Waddell 
Survey of Dothan, Alabama, to determine 


business education needs. Florida State 
University, M.S. thesis "53; Nat Bus Ed Q 
23: 98 O 
WENDTLAND, Marion D. 
The 100 business words most frequently mis- 
— 7 business students. Bus Ed World 
3 8 


WENTZEL, Dwight L. 
Developing an atmosphere conducive to good 
mental health in a skill-building classroom. 
Bal Sheet 36: 155-56 D 
WEST, Leonard J. 
Less confusability in shorthand learning. J 
Bus Ed 30: 87-88 N 
Practice sets toward speed and accuracy in a 
skill building program in elementary type- 
writing. J Bus Ed 29: 344 My 
The reduction of confusability in shorthand 
learning. J Bus Ed 30: 123-24 D 
The teaching method—does it matter. UBEA 
Forum 8: 24-25 F 
WHALE, L. J. 
The 27th economic course of the interna- 
tional society for business education. Amer 
Bus Ed 10: 194-97 Mr 
WHELAND, Howard 
Providing for individual differences. Amer 
Bus Ed 11: 68 D 
WHITCOMB, John P. 


-_ _ annoying? Today’s Sec 57: 18-19, 
4 
Do you want to be liked? Today’s Sec 57: 


18-19, 54 O 

Here’s looking at you—others are. Today’s 
Sec 57: 16-17, 52 D 

Mile-a-minute steno. Today’s Sec 56: 18-19, 
46 Mr 

What kind of person are you? Today’s Sec 
57: 14-16, 54S 

WHITE, James L. 

A study of high school drop-outs in Bergen 
County, New Jersey, and the relationship 
of drop-outs to the guidance practices, 
with special reference to business and vo- 
ce education. J Bus Ed 29: 172 

a 
WHITE, Jane F. 
Teaching aids. See issues Bus Ed World 
WHITE, L. T. 
D.E.—our_ strongest economic 
Beacons on Bus Ed 5-7 My 
WHITEHEAD, Josiah S. 
See Schactili, Marilyn Gay 
WHITLEY, Mary Elizabeth 

A study of selected office occupations in 
Muskogee, Oklahoma. Oklahoma A. and 
M. College, M.S. thesis 

WILCOX, Ellen A. 

A study of discipline in the business educa- 
tion classrooms of eighty-three secondary 
schools in western Illinois. Western Illinois 
State College, M.S. thesis ’53 

WILDE, E. IRVING 

Deficiencies in economic understandings. J 

Bus Ed 29: 161-62, 168 Ja 
WILEY, Meredith C. 
— business wants. Amer Bus Ed 11: 49-51 


safeguard. 
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WILLIAMS, Kenneth J. 

A practical approach in teaching business stu- 
dents in the junior college. Bal Sheet 35: 
252-53, 257 F 

WILLIAMS, MacDaniel 

Salesmanship is more than selling. Virginia 

Journal of Education 47: 13-14 Ja 
WILLING, Richard W. 

The development of a workbook in business 
law. New York University, Ed.D. thesis 

Workbooks—how do you feel about them? 
Bal Sheet 35: 394-95, 399 My 

WILLINS, Stella 

How to use Royal’s carriage-tension control. 

Bus Ed World 34: 18 F 
WILLIS, Doris 

Evaluation of d.e. teacher education. Bal 

Sheet 36: 176-78 D 
WILSON, Evelyn F. 
Minutes by the hour. Today’s Sec 56: 15-16, 


52 Ja 
WILSON, W. Harmon 
See Shilt, Bernard A. 
WINGER, Fred 
Typing drills for control. Bus Ed World 34: 
16-17 F 
Typing drills for speed. Bus Ed World 34: 
18-19 Ja 
Typing drills for technique. Bus Ed World 
34: 10-11 Mr 
What we know about electrics. Bus Ed World 
-34: 7-11 Je 
WINN, Gordon F. 
See Sund, R. V. 
WITSCHEY, Robert E. 
What does it take to be a successful independ- 
ent public accountant? J Accy 97: 64-70 Ja 
WOLOHOJIAN, Rose Mildred 
A co-operative training program for business 
students at Bridgewater high school, Bridge- 
water, Massachusetts. Boston University, 
Ed.M. thesis °53 
WOLPERT, Saul 
An honor class in business arithmetic. H 
Points 36: 43-48 D 
WOLSKO, John F. 
Reflections on the teaching of beginning short- 
hand. Tri-State Bus Ed 31-35 N 
WOOD, Marion 
Ten suggestions about teaching manual typ- 
ists to use electrics. Bus Ed World 34: 27- 
28 F 


WOODWARD, Theodore 
Problems of recruitment. NABTTI Bul 58: 
4°53 
The teacher shortage in business education. 
Bal Sheet 36: 100-102 N 
Teaching beginning bookkeeping. Amer Bus 
Ed 11: 59-61 O 
WOOLSCHLAGER, Ruth B. 
The preparation and use of a handbook for 
student teaching. NABTTI 60: 51-55 
WORK experience 
Beginning business experience is not enough. 
Max O. McKitrick. Bal Sheet 36: 108-10 N 
Building attitudes through work experience. 
Kay Marksheffel. Bal Sheet 35: 204-206 
Ja 


Can you practice what you preach? Kenneth 
Knight. Bus Tchr 31: 19 Ap 
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WORK experience (continued) 

The contribution of summer job experience to 
professional development. Viola Norton. 
Amer Bus Ed 11: 124-25 D 

Gearing a Christmas seal project. Mary Del 
Tedesco. Bus Ed World 35: 24-25 N 

A handbook for a co-operative work-experi- 
ence program for the typical Iowa high 
school. Ellen L. Lehr. Iowa State Teachers 
College, M.A. thesis °53 

Junior college work-experience programs in 
office occupations. Virginia M. Hayn. Il- 
linois State Normal University, M.S.Ed. 
thesis °53; Nat Bus Ed Q 23: 340 

Planning a co-operative office work-experi- 
ence program in a new high school. Rose 
M. Davolio. Bal Sheet 35: 390-93 My 

Practical business experiences should start 
with work right in the school. Dennis Cam- 
bier. Bus Ed World 34: 19-20 F 

Practical working experience? Teacher train- 
ees have a lot. Richard G. Hallisy. Bus Ed 
World 35: 13-14 O 

Practices in secondary school co-operative 
work experience programs for the distribu- 
tive occupations. William Barton Runge. 
University of Southern California, Ed.D. 
thesis °53; Nat Bus Ed Q 23: 72 O 

A study of co-ordination in co-operating pro- 
grams with special emphasis on the Balti- 
more program in business education. Helen 
T. Hearn. University of Maryland, M.Ed. 
thesis °53; Nat Bus Ed Q 23: 35 O 

Summer work experiences of liberal arts col- 
lege girls. Sara E. Hess. UBEA Forum 8: 
34-35 My 

Then comes Saturday. Anna C. Rose. Bal 
Sheet 35: 396, 398 My 

Two sisters study business operations at Allis- 
Chalmers. Sister Mary Florentia and Sister 
Xavier Andree. Bal Sheet 35: 296-99, 303 


Mr 
WREN, Dale P. 
Guidance in basic business—senior level. 
UBEA Forum 8: 9-11 Mr 
WRENN, Robert Gene 
Credit unions with special emphasis on 
teacher credit unions in Illinois. Eastern 
Illinois State College, M.S. thesis °53; Nat 
Bus Ed Q 23: 99 O 


Y 


YANKOWSKI, George 
See Roberts, Daniel J. 
YOUNG, Joseph Hooker 
The relationship between variation of opinion 
on selected economic issues and certain per- 
sonal factors among some of the members 
of four major occupational groups in the 
State of Florida. Indiana University, Ph.D. 
thesis °53; Nat Bus Ed Q 23: 100 O 
YOUNG, William M. 
Some standards for good teaching. J Bus Ed 
30: 17-18 O 


Z 


ZACHOR, Delford 
A critical evaluation of the course of study 
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ZACHOR, Delford (continued) 
in retail training at Ottawa, Illinois, town- 
ship high school. University of Minnesota, 
M.S. thesis *53 
ZOUBEK, Charles E. 
About shorthand. See issues Bus Tchr 
Check list for dictation in beginning short- 
hand. Bus Tchr 32: 11 N 


6| 


ZOUBEK Charles E. (continued) 

An ounce of prevention for beginning short- 

hand. Bus Tchr 32: 5 S-O 
ZUEHLKE, Donald J. 

Trends in financing and publishing high 
school yearbooks in the small high schools 
of Wisconsin. State University of lowa, 
M.A. thesis °53 


General Periodicals Indexed 


Am Voc J—American Vocational Journal. M. 
D. Mobley, ed. American Vocational Associ- 
ation, Inc., 1010 Vermont Avenue, Washing- 
ton 5, D. C. 

Balt Bul Ed—Baltimore Bulletin of Education. 
Angela M. Broening, ed. Board of School 
Commissioners, 3 East 25 Street, Baltimore 
18, Maryland 

Ed—Education. Herbert Hackett, ed. The 
Palmer Company, Publishers, 349 Lincoln 
Street, Hingham, Massachusetts 

H Points—High Points. Henry I. Christ, ed. 
Board of Education, 110 Livingston Street, 
Brooklyn 2, New York 

H Sch J—The High School Journal. Samuel M. 
Holton, ed. School of Education, University 
= North Carolina, Chapel Hill, North Caro- 

ina 

J Accy—Journal of Accountancy. John L. 

Carey, ed. American Institute of Accountants, 

270 Madison Avenue, New York 16, New 

York 

Ed Soc—Journal of Educational Sociology. 

Dan W. Dodson, ed. Payne Educational Soci- 

ology Foundation, Inc., 157 West 13 Street, 

New York 11, New York 

J Higher Ed—The Journal of Higher Education. 


— 


Business Education 


‘Amer Bus Ed—American Business Education. 
H. G. Enterline, ed. Joint Publication Com- 
mission of the Eastern Business Teachers As- 
sociation and the National Business Teachers 
Association. Box 962, Newark 1, New Jersey 

Amer Bus Ed Y—American Business Education 
Yearbook, Vol. XI, 1954: Guidance Prob- 
lems and Procedures in Business Education. 
Vernon A. Musselman, ed. Joint Publication 
Commission of the Eastern Business Teachers 
Association and the National Business Teach- 
ers Association. New York University Book- 
store, 18 Washington Place, New York 3, 
New York. 293 p $3.75 

ABWA Bul—ABWA Bulletin. C. R. Anderson, 
ed. The American Business Writing Associa- 
tion, 428 David Kinley Hall, Urbana, II- 
linois 

Bal Sheet—Balance Sheet. W. Harmon Wilson, 
ed. South-Western Publishing Company, 634 
Broadway, Cincinnati 2, Ohio 

Ball State C J—Ball State Commerce Journal. 

Robert P. Bell, ed. Department of Business 

Education, Ball State Teachers College, Mun- 

cie, Indiana 





R. H. Eckelberry, ed. Bureau of Educational 
— Ohio State University, Columbus, 
io 

Jun Col J—Junior College Journal. James W. 
Reynolds, ed. American Association of Junior 
Colleges, 1785 Massachusetts Avenue, N. W., 
Washington 6, D. C. 

NEA Journal—The Journal of the National Ed- 
ucation Association. Joy Elmer Morgan, 
ed. National Education Association, 1201 
ne Street, N. W., Washington 6, 


N J Educ Rev—New Jersey Educational Re- 
view. Laurence B. Johnson, ed. New Jersey 
Education Association, 180 West State Street, 
Trenton 8, New Jersey 

N Y St Ed—New York State Education. G. 
Howard Goold, ed. New York State Teachers 
Association, 152 Washington Avenue, Albany 
10, New York 

Office Exec—Office Executive. Richard R. Con- 
arroe, ed. National Office Management Asso- 
ciation, 132 West Chelten Avenue, Philadel- 
phia 44, Pennsylvania 

Ohio Sch—Ohio Schools. Hobart H. Bell, ed. 
Ohio Education Association, 213-215 East 
Broad Street, Columbus 15, Ohio 
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Beacons on Bus Ed—Beacons on Business Edu- 
cation. John Szandrocha, ed. Department of 
Business Education, Teachers College of Con- 
necticut, New Britain, Connecticut 

Bus Ed Newsletter—Business Education News- 
letter. Department of Business and Business 
Education, Kansas State Teachers College, 
Emporia, Kansas 

Bus Ed Observer—Business Education Ob- 
server. Louis C. Nanassy, ed. New Jersey 
Business Education Association, State Teach- 
ers College, Paterson 22, New Jersey © 

Bus Ed World—Business Education World. 
James Bolger, ed. Gregg Publishing Division, 
McGraw-Hill Book Company, Inc., 330 West 
42 Street, New York 36, New York 

Bus Sch Exec—Business School Executive. 
H. D. Hopkins, ed. National Association and 
Council of Business Schools, 601 Thirteenth 
Street, N. W., Washington 5, D. C. 

Bus Tchr—Business Teacher. Alan C. Lloyd, ed. 
Gregg Publishing Division, McGraw-Hill 
Book Company, Inc., 330 West 42 Street, 
New York 36, New York 

Cath Bus Ed R—Catholic Business Education 
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Review. Charles B. Aziere, ed. Catholic Busi- 
ness Education Association, St. 
College, Atchison, Kansas 

Coll N & V—Collegiate News and Views. 
Charles D. Sisley, ed. South-Western Publish- 
oe Company, 634 Broadway, Cincinnati 2, 


Benedict’s 


Dict Ed F—Dictaphone Educational Forum. 
Katherine Comstock, ed. Educational Divi- 
sion, Dictaphone Corporation, 750 Graybar 
Building, New York 17, New York 

Emporia State Res Studies—The Emporia State 
Research Studies. William H. Seiler, ed. 
Kansas State Teachers College, Emporia, 
Kansas 

Inter R for Bus Ed—International Review for 
Business Education. International Society for 
Business Education. Samuel Schaffner, ed. 
Kirchlistr. 59, St. Gall, Switzerland. 

J Bus Ed—Journal of Business Education. Eliza- 
beth T. Van Derveer, ed. Trethaway Publish- 
ing Company, Inc., 512 Brooks Building, 
Wilkes-Barre, Pennsylvania 

NABTTI—National Association of Business 
Teacher-Training Institutions, The Teacher 
Education Division of United Business Edu- 
cation, 1201 Sixteenth Street, N. W., Wash- 
ington 6, D. C. 

N Bus Ed Q—National Business Education 
Quarterly. Viola DuFrain, E. C. McGill, and 
Kenneth J. Hansen, eds. United Business Ed- 
ucation Association, 1201 Sixteenth Street, 
N. W., Washington 6, a <. 

News Bul of MBEA—News Bulletin of Michi- 
gan Business Education Association. Frank 
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Lanham, ed. Michigan Business Education 
Association, School of Education, University 
of Michigan, Ann Arbor, Michigan 

Ohio B T—The Ohio Business Teacher. Evalyn 
Hibner, ed. Ohio Business Teachers Associa- 
tion, Wilmington College, Wilmington, Ohio 

Pitmanite—The Pitmanite. Pitman Publishing 
Corporation, 2 West 45th Street, New York 
36, New York 

Sec Studies in Action—Secretarial Studies in 
Action. Irving J. Gold, ed. Pitman Com- 
mercial Teachers Association, 2 West 45 
Street, New York 36, New York 

Systems for Ed—Systems for Educators. J. H. 
Preston, ed. School Department of Reming- 
ton Rand Inc., 315 Fourth Avenue, New 
York 10, New York 

Today’s Sec—Today’s Secretary. James Bolger, 
ed. Gregg Publishing Division, McGraw-Hill 
Book Company, Inc., 330 West 42 Street, 
New York 36, New York 

Tri-State Bus Ed—tTri-State Business Educator. 
Leonard J. Liguori, ed. Tri-State Business 
Education Association, 235 Collins Avenue, 
Pittsburgh, Pennsylvania 

Typ News—Typewriting News. H. J. Ashby, ed. 
South-Western Publishing Company, 634 
Broadway, Cincinnati 2, Ohio 

UBEA Forum—United Business Education As- 
sociation Forum. Hollis P. Guy, exec. ed. 
United Business Education Association, 1201 
Sixteenth Street, N. W., Washington 6, D. C. 

VBE Bul—Virginia Business Education Bulle- 
tin. Business Education Service, State Depart- 
ment of Education, Richmond 16, Virginia 








